[Tpunoxenue
K pacnopsbkeHuto anmnaparta Coeta
JEMyTaTOB MYHHIIMIAIBHOIO OKpyra
Crapoe KprokoBo
ot 07.07.2014 roma Ne PACK-14-39

Periiamenr
annapara CoBeTa JenmyTaToB MyHMIUNAJIbHOT0 okpyra Crapoe Kprokoso

1. O0mme moJ1oKeHus

1.1. Hacrosmuii PermameHT omnpeaensT MOPSIOK OpraHu3allMOHHOTO,
JIOKYMEHTAIMOHHOTO, HWH()OPMAIMOHHOTO OOecleueHus: JeATEIbHOCTH arrmapara
CoBera genytatoB MyHHUIIMNanbHOro okpyra Crapoe KprokoBo (maiee — ammapar
CoBeTa JICIIyTaTOB).

OTBeTCTBEHHOCTh 32  OpPraHU3aMOHHOE,  JOKYMCHTAIIMOHHOE |
nH(opMaImoHHOEe oOecredeHnue JAesaTenpHOCTH ammapata CoBeTa JEmyTaToB
BO3JIaraeTCsl Ha MYHHUIIMIIAIBLHOTO CiyXariero ammapata CoBera IemyTaToB, K
JOJDKHOCTHBIM ~ OOS3aHHOCTSM ~ KOTOPOTO ~ OTHECEHO  OpraHM3aIMOHHOE,
JOKYMEHTAITMOHHOEe W HMH(OPMAIMOHHOE OOECIeUeHUEe ACATCIBPHOCTH armmapara
CoBera genyTaToB (Hajee — MYHMIIUMIAIBHBIA CIYXKAIMK IO OpraHU3alMOHHOMN
paborte).

1.2. TpebGoBanusi HacTosimero Periamenta o0s3aTeNbHBI IS BCEX
MYHUIIUNANBHBIX  ciayxammx  anmapata CoBera  gemyratoB — (gaiee  —
MYHUIUITATBHBIX CITY)KAIIHX ).

1.3. HecobmogeHne  MyHUIUMAIBHBIMM  CIOYXKAIIUMH  TpeOOBaHUMA
HacTosiero PermamenTa BiedeT MX AMCIUIUIMHAPHYIO M UHYIO OTBETCTBEHHOCTD,
YCTaHOBJIEHHYIO 3aKOHOJATeNbCTBOM Poccuiickoit denepaunu.

2. Opranm3anus padorsl annapara CoBera JemyTaToB

2.1. IlnanupoBanue padotsl annapara CoBeTa JI€MyTaToOB.

2.1.1. Pabory ammapara CoBeTa JEMyTaTOB OpraHu3yeT IJlaBa
MyHULUnaiapbHOro okpyra Crapoe KpiokoBo (mamee — riiaBa MyHHUITUIAIBHOTO
OKpyTa).

B ciyyae BpeMEeHHOTO OTCYTCTBHSI (KOMaHIMPOBKA, OTIIYCK, OOJE€3Hb U T.II.)
WIK JOCPOYHOTO NMPEKpAIleHUs MOJTHOMOYUHN TJ1aBbl MyHUIIMIIAIBHOTO OKpYra €ro
MOJIHOMOYMST  ucronHsieT 3amecturens [Ipeacematens CoBera  JaemyTaToB
MyHuIMnansHoro okpyra Crapoe KprokoBo (manee — I1WI0O, HCIOJHAIOIIEE
MOJTHOMOYHS).

2.1.2. Anmapar CoBeTa AemyTaTOB CTPOUT CBOIO pabOTy Ha OCHOBE ILIAHOB
paboThl Ha KBapTaJ, MOJIYrOJUE, TIOJ] OPHUEHTUPOBAHHBIX HA pPEATU3ALUIO
nogHoMmounii anmnapara CoBeTa JemyTaTOB IO PELIEHUIO BOINPOCOB MECTHOTO
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3HAYEHHUSI, YCTAHOBJIEHHBIX YCTaBOM MyHUIunaibHoro okpyra Crapoe KprokoBo
(manee — moaHoMouus ammapara CoBera JICMyTaTOB), a TAKXKE Ha PEIICHUE JPYTHX
BOIIPOCOB, HEOOXOUMBIX ISl OCYIIECTBICHUSI UCIOJHUTEIBLHO-PACTIOPSAUTEIILHON
nesitenbHOCTH anmapata CoBera JenyTaToB (Janee — miaH padotsl). [1man paboTs
BKJIIOUAET TakXKe TMEpeueHb OpPraHU3allMOHHBIX M JPYTUX MEPONPUATHUH,
MIPOBOJIMMBIX anmapaTroM CoBera JenyTaToB.

2.1.3. TloaroroBka 1uIaHa pabOTHI OCYLIECTBISETCA B COOTBETCTBUU C
MOPYUYEHUEM TJIaBbl MyHUIIUIATEHOTO OKpyra. OTBETCTBEHHOCTH 32 (JOPMUPOBAHUE
M peanu3alyio IUJJaHAa BO3JIATaeTCs HAa MYHUIMOAIBHOTO CIYXallero Io
OpraHu3aIoHHON padoTe.

2.1.4. I1nan paGOTHI COAEPKUT CIECIYIONTUE PA3ICIIBIL:

- pa3paboTKa NPOEKTOB HOPMATHUBHBIX M HHBIX INpaBOBBIX akToB CoBeTa
JCTyTaTOB MyHHUIMMaIbHOTO okpyra Crapoe KprokoBo (manee — CoBeT enyTaToB)
11 BHECEHUs Ha paccMoTpeHne CoBeTa JemyTaToB;

- IOITOTOBKA MMPOEKTOB MPaBOBBIX aKTOB anmapara CoBera JeMnyTaToB ;

- aHaJIUTHYeCKas padoTa;

- OpraHU3alMOHHbIE MEPOIPUATHUS;

- paboTa Mo peanu3alK MPaBOBbIX akTOB anmnapara CoBeTra AENyTaToB,
Cogera ienyTaTos.

B myHKTHI T1aHa paboThl BKIIIOYAIOTCA CPOKH peain3alud U GaMuiIns, uMms,
OTUYECTBO OTBETCTBEHHBIX 3a MOArOTOBKY BOIIPOCA.

2.1.5. Ilpemnoxkenus B TUIaH pabOThl HAMPABISIOTCS MYHHUIIUTAIBHBIMU
CIyXalllUMU MYHUIMIAIBHOMY CIYy’KalleMy IO OpraHu3alMOHHOW paboTe He
MO3JIHEE, YEeM 3a JECITh KaJeHAApHBIX JHEW 0 Hayaja IUIAHUPYEMOro MepHoja, C
yKa3aHHWEM OTBETCTBEHHBIX 3a MOJTOTOBKY, U CPOKOB peasIn3alllu.

2.1.6. MyHununaibHbIA CIy>KalllMi 10 OpraHU3alMOHHON paboTe 006001IaeT
NOCTYNUBIINE MNPEJIOKEHUS,, TOTOBUT IMPOEKTHl IJIaHa pabOThl, PacHOPsSKEHUS
annapara CoBeTa JEMyTaTOB O €ro YTBEPXACHUUM M NPEICTaBIsET UX IJIaBe
MYHHULIUIATBHOTO OKPYTa.

[TpoekTsl 1aHa paboThl U pacnopsbkeHus anmnapata CoBera JEMyTaTOB O €ro
YTBEPKJACHUHM BHOCSTCS Ha MOAMKCH TJIaBe MYHHUIIMTIATBHOTO OKpyra HE MO3IHEE,
YeM 3a CeMb JHEH J0 Hayaa IJIaHuPYEeMOro Mepuoa.

2.1.7. Ecnu 3ariaHupOBaHHBIN BOMPOC MPEIaraeTcss UCKIIOUNTh U3 IJIaHa
paboThl, OTBETCTBEHHBIM 3a TMOJArOTOBKY BONpOCa HE TO3JHEe, 4YeM 3a
YeTBHIPHAIIATh JTHEH 1O MJaThl pacCMOTpEeHHs (OKOHYAHHSI €ro BBITOJHEHUS)
BOIIpOca, o0Opamaercs K riaBe MyHUIUMIAILHOTO OKpyra B MHUCbMEHHOU (popme C
000CHOBaHMEM TaKOTO UCKIIIOUEHUSI.

2.1.8. KonTponp 3a BBINOJHEHHWEM IJaHA pPabOTHI BO3Jaraercs Ha
MYHHIIMIIAJIBHOTO CIYXAaIllero Mo OpraHu3aluoHHON padoTe.

2.2. [loaroroBka 1 mpoBeeHNE coBellanuii B anmnapare CoBera JemyTaToB.

2.2.1. OmepaTHBHBIE COBELIAHUS y TJIaBbl MYHHULHUIAIBHOTO OKpyra C
y4acTUeM MYHHUIMNAIBHBIX CIY>KalUX (Jajnee — ONepaTUBHbIE COBEIIAHUS Y TJIaBbI
MYHUIIUTIATEHOTO OKPYTa).

Co3bIB  OIEpaTUBHBIX COBEIIAHMM Yy TJaBbl MYHHUIUIAILHOTO OKpyra
OCYUIECTBJISIETCS TJIABOM MYHHUIIMIIAIIBHOTO OKPYra WJIH JHUIIOM, UCTIOJHSIOIINM €T



MOJIHOMOYHS.

2.2.2.0niepaTUBHbIE COBEUIAHUSI Y TJIaBbl MYHHUIMIIAJBLHOTO  OKpyra
IIPOBOJISTCS €XKEHENIEIbHO, KaK MpaBuilo, 1o noxneAenbHukaM B 10 vacoB 00 MUHYT.
B ciayyae HEOOXOOUMOCTH TIJlaBa MYHHUIMIIAJBHOTO OKpyra MOXKET Ha3HAuWTh
ONEPAaTUBHOE COBEUIAHUE B APYTO€ BPEMHI.

Ha onepaTMBHBIX COBEIIAHMSAX Yy TJIABBI MYHHULHMIAIBHOIO  OKpyTa
paccMaTpuBalOTCA BOIMPOCHI, TPEOYIOIIME ONEPaTUBHOIO pEIICHHs, a Takke
3aCITyIIMBACTCSI HH(POPMAIIHAS O BHITIOJIHCHUH TIOPYYCHHM, JAHHBIX HA MPEIBITYIIIX
OTIepaTUBHBIX COBELIAHMX, O MPOJEIIaHHON paboTe B TeUCHUE HEJENU U TUIaHE Ha
MPEACTOALLYIO HEAEIIO.

Benenne mnpoTokKoJia ONEPaTUBHOTO COBELIAHUS M KOHTPOJIb 3a €ro
UCIIOJTHEHUEM OCYIIECTBIIIET MYHULMINAIBHBIA CIyKallUi IO OpraHU3allMOHHOW
pabore.

2.2.3. CoBemanus TrJaBbl MYHUIMIIAJILHOTO OKpyra ¢ OpraHaMu
TEPPUTOPHUAIIBHBIX OOIIECTBEHHBIX CAMOYIPABICHUN, a TaKKe MPEJACTaBUTEIISIMU
OOLIECTBEHHbIX OOBEIMHEHUH, CO3aHHBIX B COOTBETCTBUM C (eaepatbHbIMU
3aKkoHaMu (OOIIeCTBEHHAsl OpraHu3alys; OOIIECTBEHHOE JABM)KEHNE; 0OIIECTBEHHbBIN
dboHI; OOIIECTBEHHOE YUPEXKJACHUE; OpraH OOIIECTBEHHON CaMOJIEeATEeIbHOCTH;
MOJUTUYECKAsT TapTus, a TaKXke COI3bl  (accoluanuu) OOIIECTBEHHBIX
00beMHEHNI) U JIEUCTBYIOIIMX HA TEPPUTOPUU MYHHIMNAIBHOrO okpyra Crapoe
KprokoBo (nanee — coBelanus ¢ 00MECTBEHHOCTHIO).

CoBelianusi ¢ 00IIECTBEHHOCThIO MPOBOJATCA MO MEpPe HEOOXOAMMOCTH ISt
penieHus: BONpOCOB, MPEACTaBISAIOIINX B3aUMHBIA MHTEpec ais ammapata CoBera
JENyTaToB, OPraHoOB TEPPUTOPUAIBHBIX  OOIECTBEHHBIX CaMOYIPaBIEHUH,
OOLIECTBEHHBIX O0BEIMHEHUH.

Co3bIB  cOBELIaHUII C  OOIIECTBEHHOCTHbIO  OCYILECTBISETCS  TJIaBOM
MYHULIAMAIBHOTO OKPYTa.

[TonroroBka coBemianuii ¢ OOUIECTBEHHOCTHIO U OpraHU3alisl UX IPOBEICHUS
OCYIIECTBIISIETCS MyHUITUTIATBHBIM CITYKAIllMM 10 OPTaHU3allMOHHOM padoTe.

Ha coBemanusix ¢ OOIIECTBEHHOCTbIO MO  MPUIVIAILIEHUIO  IJIaBbI
MYHHUIIMIATBHOTO OKpyra MOTYT MPHUCYTCTBOBAaTh MPEJICTABUTENN OpPraHoOB
VCTIOJTHUTEIBHON BJIACTH Topoaa MOCKBBI, aenyTarbl MOCKOBCKOM TOpPOJICKOU
Jym™mbl, TrJaBa MYHMUIMOAIbHOIO OKpyra, Jnenyrtatel CoBeTa JemyTarTos,
NPEeICTaBUTENI CPEACTB MAaCCOBOW HH(OPMAIIUH.

[Ipu mpoBefeHUM COBELIAHUS C OOIIECTBEHHOCTBIO COCTABIISAETCS CIHCOK
npuriameHHsix. CHHCOK CcoCTaBisieTcss B al(aBUTHOM TMOPSAKE, MPU STOM
dbamunusi, UMs, OTYECTBO W 3aHUMaeMas JAOJKHOCTh MPUTJIAIICHHOTO MHUITYTCS
MOJHOCTBIO B HMEHUTEIBHOM TMaJIeKE€ C YKa3aHUEM OpraHu3allid M HOMepa
pabouero tenedona. CocTaBieHHE CIUCKA M OMOBEIIECHUE JIMLI, MPUTIIAIICHHBIX Ha
ONEPaTUBHOE COBEIAHUE, OCYIIECTBISIETCS MYHHUIUIAIBHBIM CIyKaIlluM [0
OpraHu3aIoOHHON paboTe.

Benenue mporokosia coBemaHUs C OOIIECTBEHHOCTHIO M KOHTPOJb 32 €ro
WCIIOJTHEHUEM OCYIIECTBISIET MYHULHITAIBHBIA CIIyXKAlIUKd 110 OPraHW3alMOHHOU
pabore.

2.3. Komuccuu u pabouue rpynnsl anmnapara CoBeTa 1eMyTaToB.
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2.3.1. B nensax pemieHus: BOMPOCOB, OTHECEHHBIX K MOJTHOMOYHUSM armnapara
Cogera nenyratoB B anmnapare CoBeTa J€MyTaTOB MOTYT (POPMHUPOBATHCS KOMHCCHH
(mocTostHHBIE, BpEMEHHBbIE) W pabouue Trpynnbl (majgee — KOMHCCHsA, pabouas
rpynna). Komuccust u pabouvas rpynna siBistoTcs pabOYMMK OpraHaMu arapara
Cogera nenyTaros.

2.3.2. Komuccus o6pa3yeTcs pacnopspkeHreM anmapara CoBeTa IemyTaToB |
NEUCTBYeT B COOTBETCTBMM ¢ [loloKeHHMEM O KOMHUCCHH, YTBEPKICHHBIM
pacnopsbkeHueM amnrmnapaTta CoBera JenyTaToB.

CoctaB KOMHCCHHM, €€ IIpeAcenareilb M CEKpeTapb OINpPEAeIAIOTCS
pacnopsbkeHueM ammnapaTta CoBera JenyTaToB.

2.3.3. PabGowas rpymnma co3maeTcs pacmnopsbkeHueM ammapata CoBera
JIENyTaTOB I TIOJIFOTOBKU IMPOEKTOB MYHHUIIMIAIBHBIX HOPMATUBHBIX M HWHBIX
IPABOBBIX AKTOB, a TaKXe JJIA IMOATOTOBKM HHBIX BOIPOCOB, OTHOCSIIUXCS K
noJHOMouusM annapara CoBeTa JenyTaToB.

CocrtaB pabodeil rpymmbl, €€ PYKOBOJMUTEIb U CEKpPETaphb OMPEAeIsIOTCs
pacnopsbkeHuem annaparta CoBeTa A€MyTaToB.

2.3.4. Komuccunm u pabouue TPyNIbl YHOPA3THSAIOTCS PaCHOPSHKEHUEM
anmapara CoBeTa 1enyTaToB.

3. [IpaBoBbie akThl annapaTa CoBera 1enyTaToB

3.1. IlpaBoBbiMH akTamu anmapata CoBeTa AEMyTaTOB SIBISIFOTCS U3aBaeMbIe
INIaBOM MYHUIIMIAIBHOTO OKpYyra WM JIMIIOM, HMCIOJHSIONIUM €Tr0 TOJTHOMOYHS,
noctaHoBieHus anmnapara CoBeTa JEMyTaToB MO BOMPOCAM MECTHOTO 3HAYCHHS U
BONpPOCAaM, CBSI3aHHBIM C OCYIIECTBJIEHUEM IE€pPEaHHBbIX IOJIHOMOYMH, a TakKkKe
pacnopspkeHus anmnapata CoBera JemyTaTOB IO BONPOCaM OpraHU3alui padoThI
anmnapara CoBeta JenyTaToB (Aajee — noctaHopieHue anmnapata CoBeTa JI€MyTaToB,
pacriopsbkeHue armnapara CoBeTa JemyTaToB, MyHHIIUIIATbHbIC TPABOBBIC AKThI).

3.2. Tlopsimok mOATOTOBKH, O(GOPMIICHUS M XPAHEHUS MYHMIIMITAIBHBIX
IIPABOBBIX aKTOB.

3.2.1. O61mue nonoKeHusl.

3.2.1.1. IlocranoBnenus amnmapata CoBera aenyTaToB OGOPMIISIOTCS Ha
onankax «llocranoBnenue annapara CoBeta JenyTaToB», PACIOPSHKEHUS arapara
Cosera nenyratoB - «Pacnopsbkenue anmapara CoBeTa jAemyTaToB» (manee —
Osanku akToB). Ha OmaHkax akToB pa3Memiaercss repd MyHHUIIMOAIBHOTO OKpyra
Crapoe KprokoBo (manee — repd MyHUIUITAIBHOTO OKPYTa).

branky axkTOB WM3roTaBiIMBAIOTCA TUMOTpadckuM crocoboMm Ha Oymare
dopmarom A4 (210 x 297 mMm).

MyHULMTIATBHBIN CITYKaIUH 10 OpraHU3alMOHHON paboTe Mo MOPYYEHHUIO
IJIaBbl MYHHIIMIAIBHOTO OKpYyra pa3paldaThlBa€T MaKEThl OJIAHKOB AaKTOB U
MPE/ICTaBIISIET UX Ha YTBEPKIACHHE I1aBe MyHHUIUIAIBHOTO OKpYTa.

[Tpu moAroTOBKE MPOEKTOB MYHHUIIMIIAIBHBIX MIPABOBBIX aKTOB OJIAHKH aKTOB
He mpuMeHsoTcsa. [IpoeKT MyHHIMIIaNbHOTO MPAaBOBOrO akTa O(GOpMIseTcss Ha
IpoCThIX JucTax Oymaru popmara A4 ¢ ykazaHueM Ha HEM BUJIA TAKOTO aKTa.

3.2.1.2. BneceHue TmPOEKTOB MYHHMIIMIAJIBLHBIX TIPABOBBIX aKTOB Ha
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PacCMOTPEHUE TIJIaBbl MYHHIIMIAIBHOIO OKpYyra Wi JIMIA, WCIOJHSAIOUIETO €ro
MOJIHOMOYHS, OCYIIECTBISETCA MYHULHMNAIBHBIMHU CIIYKAIIUMHA TTOJYMHEHHBIMU
HEMOCPEACTBEHHO  TIJ1aB€ MYHHIIMNAIBHOTO OKpyra B COOTBETCTBUU C
pacrnpeesieHueM 00s13aHHOCTEH.

3.2.1.3. IloaroroBka TPOEKTOB MYHHUIMIAIBHBIX MPABOBBIX aKTOB
OCYUIECTBJISIETCS MYHHUIMNAIbHBIMA CIY’>KallUMH, BBICTYNAIOIIMMH B KadeCTBE
UCTIOJTHUTEIIEH (J1aiee — UCTIOTHUTEIIH):

- 110 MMOPYYEHUIO TJIaBbl MYHULIMITAJIIBHOTO OKpYyra WJIM JIMLA, HCIIOJHSIOIIErO
€ro MOJIHOMOYHS;

- B COOTBETCTBUU C IJIAHOM PadOThI;

- 110 PELIEHUIO OTBETCTBEHHBIX UCIIOJHUTENEH.

3.2.1.4. Cpoku MOATOTOBKH IMPOEKTOB MYHUIIMIAIBHBIX IPABOBBIX AaKTOB
YCTAHABIIMBAIOTCS COOTBETCTBEHHO TJIABOM MYHUIMMAIBHOTO OKPYTa WM JIUIIOM,
UCIIOJHSIOIIUM €0 MOJHOMOYHMS, OTBETCTBEHHBIMU UCIIOTHUTEISIMU.

3.2.1.5. UcnionxuTenb (Ha JIMCTE COTJIACOBAaHUSI MYHUIIMIIAIIBHOTO TIPABOBOTO
akta pexBu3uT «ICITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHMIIMIAIBHOTO MIPABOBOTO aKTa C Y4eTOM TpeOOBaHUA
HACTOSAILETO pa3aena;

- 00ecrneunBaeT COOTBETCTBUE MPOEKTAa MYHHMIIMNAIBHOIO IMPABOBOIO aKTa
(enepasbHBIM 3aKOHAM M HMHBIM HOPMATHBHBIM IPAaBOBBIM akTaMm Poccuiickoii
denepanuu, 3aKOHaM U MUHBIM HOPMATHBHBIM IPABOBBIM aKkTaM ropojia MOCKBHI,
MYHULIMNATBHBIM HOPMATHUBHBIM M WHBIM TPABOBBIM aKTaM, B TOM 4YHCIIE
PEryJIUPYIOIIUM BOIIPOCHI TPOTUBOJAEHCTBUS KOPPYIILIHH;

- o0ecreynBaeT pa3MelIeHHEe NPOEKTa MYHHUIMIAIbHOTO HOPMAaTHBHOIO
IPaBOBOrO aKTa, MOJJIEKAILIET0 HE3aBUCUMOM aHTUKOPPYIILMOHHOM JKCIIepTU3Ee, Ha
opurmanpbHoM  caiite ammapata CoBera jgemyTaToB B WHGOPMAIMOHHO-
TEJICKOMMYHUKaIIMOHHON cetu «HTepHeT» (naynee — opuIMaNbHBIA CAaliT) B JIEHb
HaIIPaBJICHHS TIPOEKTA HA COTJIACOBAHUE;

- HapaBJIsieT MPOEKT MyHULIMIAIIBHOTO TPABOBOI'O aKTa HA COTJIACOBAHUE;

- obecredynBaeT HampaBlieHWE NPOEKTa MYHHUIIUIIAILHOTO HOPMATHUBHOTO
IPaBOBOrO aKTa B MPOKYpaTypy 3eJIE€HOTPaJCKOTro aAMUHUCTPATUBHOTO OKPYTa;

- OCYUIECTBISIET COIIACOBAHUE MPOEKTA MYHUIIMIIAJIBHOTO MIPABOBOIO aKTa U
nopabaThIBaeT MPOEKT IO pe3yIbTaTaM COTJIaCOBAHUS;

- OCYUIECTBJISIET CIPABOYHYIO U KOHCYJBTATHUBHYIO padOTy MO M3JAHHOMY
MYHHUIIUNIATBHOMY ITPAaBOBOMY aKTY.

3.2.1.6. [IpoeKT MyHUIIUTTAILHOTO MPABOBOTO aKTa O BHECEHUU U3MEHEHUM B
paHee MU3JaHHBI MYHULMNAIbHBIN MPABOBOM aKT WK O €ro OTMEHE (MpU3HAHUU
YTPaTUBILIUM CUJTy) MOATOTABIMBAETCS MYHUIMIAIbHBIMU CIIyXKalUMH, KOTOpPbIC
MOATOTOBWIN (MPEICTaBUIM) MYHULMOAIBHBIM TPAaBOBOM aKT, MOMAJIEKAIIUN
M3MEHEHHUIO WM OTMEHE (NMPU3HAHUIO YTPATHBIIUM CUIly). B ciydae oTcyTcTBuUs
YKAa3aHHBIX MYHHIMNAIBHBIX  CIYXKAIIUX MYHUIUIAIbHBIA MPaBOBOM  akT
MOATrOTABJIMBACTCS MO IMOPYYEHUIO TJ1aBbl MYHUIMNAIBHOTO OKpyra WiW JUIla,
HCTIOJHSIONIErO €ro NOJHOMOYMS, MHBIMA MYHULIMTIATbHBIMU CTYKAIIUMHU.

3.2.1.7. IloaroroBKky mnpoeKTa MYHHUIMIIAIBHOTO MPABOBOTO  aKTa,
OPUHUMAEMOTO BO HCIIOJIHEHHUE pEelIeHUsl CyJeOHOr0 OpraHa, Ha OCHOBAHMM aKTa



6

IPOKYPOPCKOTO pPEarupoBaHMsl, OCYIIECTBIISIOT OTBETCTBEHHBIE HWCIOJHUTEIN U
UCIIOJIHUTEITU npu MOJATOTOBKE OTMEHSIEMOTO (OMpOTECTOBAHHOTO)
MYHHUIIMNIATBHOTO TPABOBOIO akTa. B ciyyae OTCYTCTBUSA YKa3aHHBIX JIUI
MYHUIIUNATbHBIA TMPABOBOM aKT TMOJTOTABIMBACTCS HMHBIMU MYHHUIIUNIATBHBIMU
CIy)XalllMU TIO0 TIOPYYEHHUIO TJaBbl MYHHUIIMIAIBHOTO OKpyra WIM JIMIA,
MCIIOJTHSIOIIETO €0 MOTHOMOYHS.

3.2.1.8. He pomyckaeTcsi W3aHuE MOBTOPHBIX MYHHUIIMIAIBHBIX MPaBOBBIX
aKTOB, €CJIM HE BBIOJHEHbl paHee MPHUHATHIC, KpOME CIy4yaeB, Korja
HEOOXOMUMOCTh  MPHUHATHS  HOBOTO  MYHHIIMIAJBHOTO  MPAaBOBOTO  akTa
MPOAMKTOBaHA U3MEHEHHEM OOCTOSITEIICTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KAa4e€CTBO COCTABJICHUSA H O(OpMIICHUS
IPOEKTOB MYHHUIIMIAIBHBIX IPABOBBIX aKTOB, 3a TOYHOCTh WX COJECPKAHUS U
IPaBWJIBHOCTh COTJIACOBAHMS BO3JIaraeTcs HA OTBETCTBEHHBIX HCIOJHUTENEH U
VICTIOJIHUTEJIEH.

3.2.1.10. Tlpu BHECEHUWU B MYHMIIMMNAIbHBIA MPABOBON aKT 3HAYUTEIHHOTO
KOJINYECTBA WM3MEHEHMH, a TaKkKe MpPU HEOAHOKPATHOM HUX BHECEHUH, CJEIyeT
0o(OpMIISITH MyHUITUTIATBHBINA MTPABOBOM aKT B HOBOW peAaKlUU C OJTHOBPEMEHHBIM
MpU3HAHUEM YTPATUBIIMMH CHIIy JEHCTBYIOIIETO MYHHIIMIIAJIHLHOTO IIPABOBOTO
aKTa, a TAak)Ke T€X MYHHUIIMTIAIBHBIX MPABOBBIX aKTOB, KOTOPHIMH BHOCHUIIUCH B HETO
M3MEHEHUH.

3.2.2. OdopmieHne MPOeKTa MyHHUIIMITATLHOTO MMPABOBOTO aKTA.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aro0BOK K TEKCTY JOJDKEH ObITh KPATKHUM M COOTBETCTBOBATH COACPIKAHUIO
JOKyMEHTa. 3arojloBoK HauuHaeTcs ¢ mnpemigora «O» wumm «O0» (0 yem
MYHUIUITAIBHBIN PABOBOM aKT).

3.2.2.2. TekcT MyHUIIMTIAIHHOTO MPABOBOTO aKTa.

Texcr pomxeH OBITH KpPaTKUM, CYTh MYHHUIIMIIAJLHOTO TIPABOBOTO aKTa
JOJKHA OBITh M3JI0KEHA YETKO M MCKJIHYaTh BO3MOXHOCTH JBOSIKOTO TOJKOBaHUS
CMBbICJIA.

B Texcrax MyHHIIMTIAIBHBIX TIPABOBBIX aKTOB BO3MOKHO MPUMEHEHUE TOIBKO
OOIIETPUHATHIX WM O(HUIMAIBFHO YCTAaHOBJICHHBIX COKpalneHuid. Hamucanue
HAUMEHOBAaHUW  OpraHu3alui, YUYpexKACHUH, NPEeaNnpusiTAd JIOJDKHO  OBIThH
oULIHATBHBIM.

[Ipu ncnonap30BaHUU COKpAIIEHUN HEOOXOAMMO COOJI0IaTh €IMHOOOpa3ue B
npeenax 0JHOTO MyHHUIIUTAIBHOTO MPABOBOTO aKTa.

TekcT medaraeTcst ¢ MOIYTOPHBIM MEKCTPOYHBIM UHTEPBAJIOM C OTCTYTIOM OT
3aroJioBka B 2 WHTEpBaja: CTPOKAa COCTOUT U3 66 TMeyaTHBIX 3HAKOB TMpHU
BEPTUKAJIBHOM pacnonoxkeHun Tekcta ¥ 104 3HakOoB NpuU TOPU3OHTAIBHOM
pacmoIoKeHUH TeKCTa, ab3a1] HaunHaeTcs ¢ 6 3Haka.

JlommyckaeTcsl me4yaTtatb TEKCT C OJUHAPHBIM MEXCTPOUHBIM HHTEPBAJIOM,
eciau Ha Jiucte (IMpu OOBIYHOM HMCIOJIHEHUHM) HE YMEIIAETCS MOCIEIHUM MyHKT (O
KOHTPOJIE 32 BBITIOJHEHUEM MYHHIIMIIATHHOTO ITPABOBOTO aKTa).

3.2.2.3. CtpykTypa TeKCTa MyHHUITUIIATLHOTO TIPABOBOTO aKTa.

Texcr nocranoBneHus annapara CoBera IeMyTaTOB COACPKUT, KaK MPABUIIO,
KOHCTaTUPYIOIIYI0O M TIOCTAHOBJIAIONIYIO YacTH, TEKCT PACHOPSIKEHUs armapara
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CoBera AenyTaToB — MOTUBUPOBOUYHYIO M pacnopsauTenbHyto. Eciu conepikanue
pacniopsbkenust ammapata CoBeTa JenyTaToB HE HYXIAETCS B IMOSCHEHUSX, TO
MOTUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekThl ~MyHUIMNAIBHBIX TMPABOBBIX AaKTOB B  KOHCTAaTHPYIOUIEH
(MOTMBHPOBOYHOI) YacTH, KaK TPaBUIIO, COJECPXKAT OIEHKY COCTOSHUS JeN IO
paccMatpuBaeMoMy Bompocy. [Ipu 3ToM KOHCTatupyromas (MOTHBHPOBOYHAS)
YacTh JIOJDKHA OBITH U3JI0’KEHA KPAaTKO M He mpeBbImath 1/3 nokymenrta. Ccbuika Ha
3aKOHOJIaTEJIbHbIE 1 HOPMATHUBHBIE IIPABOBBIE AKTHI, B CBA3U C KOTOPBIMU M3AETCS
MYHULMIIAJIbHBIA IPABOBOM aKT, PACHOJIAraeTcsl B 3aBUCMMOCTH OT UX 3HAYMMOCTH.

KoHcratupyromass 4acte mnocTaHoBieHus amnmapata CoBera JAemyTaToB
3aKaH4YMBaeTcs ciioBaMu «ammapaT CoBera [emyTaToB MYHULMIIAJIBHOTO OKpyra
Crapoe KprokoBO ITOCTaHOBIISIET» U ABOCTOYUEM.

MoTuBupOBOUYHAsE 4acTh pacrnopsbkeHus ammapata CoBeTa JemyTaToOB HE
MMEET CIIEUAIbHBIX 3aBEPIIAIOLINX CIIOB.

KoHncratupyromass (MOTUBUPOBOYHASI) YAaCTh, Kak IMPaBUJIO, HAYMHACTCS
cinoBamu «B mensx...», «B cBs3u...», «luga peanuzamuu ... », «B coorBeTcTBUM
P U T

3areM B TOBEJIUTENBHON (OpME YKa3bIBACTCH, KOMY Kakhe JEHUCTBHS
MPEMMCHIBACTCS BBHITIOJHUTH U B KAKHUE CPOKH.

[TocTanoBistomas (pacnopsauTeNbHas) 4YacTh MOKET COCTOSITh U3 IyHKTOB.
JUist  neTanw3aniyd  MPEANUChIBAEMBIX JACHCTBUN TYHKTBI MOTYT JIEITUTHCA Ha
MOANMYHKTHI M a03ailbl, ab3all MOXKET BKJIOYaTh B ceds neduckl. Homepa myHKTOB
0003HauarTcs apabckumu UdpaMu MO MOPSAAKY, HOMEpP MOANYHKTAa COCTOUT W3
HOMEpA IMyHKTa U MOPSAKOBOIO HOMEpa MOJMYHKTa Yepe3 TOuKy. A03all nevaraercs
C KpacHOM CTPOKM C TPOIMUCHON OYKBBI, Ipyrux oOo3HaueHuil He umeeT. Jleduc
MeyaTaeTCs ¢ KPaCHOM CTPOKM M HauWHAeTCs ¢ rpaduueckoro 3Haka «aeduc» (-) u
CTPOYHOU OYKBBHI.

[IyHKTBI MyHUIMOIATBHBIX TMPABOBBIX AaKTOB TPYIIUPYIOTCS IO UX
3HAUUMOCTH (0T HauboJiee 3HAYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) HIIA B
MOCJIEIOBATEILHOCTH PA3BUTHS TEMbI MYHHUITUIIATLHOTO MPABOBOTO AKTA.

[Topyuenust (3amaHusi) AAKOTCS C yKa3aHUEM JIOJDKHOCTH M (aMuUJIuw,
HampuMep, 3aBeIyIOIIEMY OpraHM3allMOHHO-NPaBOBbIM cekTopoM CepreeBy B.JI.,
IOPUCKOHCYJIbTY-TJIaBHOMY crienuanucty Meanoson [I.K.

B TekcTe sxupHBIM MIPUGTOM BBIACIISFOTCS:

- [OJHOE€ HAaWMEHOBaHHWE  JOJDKHOCTH, (aMWwIMM U WHULKAAIGI
MYHHITUTIATBHBIX CITYKAIINX, KOTOPBIM JAFOTCS TOPYICHHUS;

- CPOKH UCIIOJIHEHHS;

- UQPBI IO TEKCTY (CyMMBI BBIJICISIEMBIX CPEJICTB U T.1.);

- WHUIMANBl U (GaMUIUs JUIA, Ha KOTOPOTO BO3JOKEH KOHTPOIb 32
BBITIOJIHEHUEM MYHUITUIIAIHLHOTO MPABOBOTO AKTA,

- TOJHOE€ HAWMEHOBAaHWE JOHKHOCTH, HWHULHUAIBI ¥ (daMuiaus JuIla,
MOAMKCHIBAIOIIETO MYHHITUTIAIBHBINA TPABOBOM aAKT.

3.2.2.4. [lpunoxeHue.

3.2.2.4.1. IlpunoxeHus: K MyHHUIIUTIAJTLHOMY MIPABOBOMY aKTy SIBJSIOTCSI €T0
HEOTHEMJIEMOM YaCThIO.
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[Ipy HaMMUMM HECKOJBKUX NPUIIOKEHUH MX HyMepyroT. 3Hak Homepa (Ne)
nepes MOpsIAKOBBIMY HOMEpaMU IPWIOKEHUN HE CTABUTCS.

Hymepanus cTpaHull NPUIIOKEHUN NPOU3BOAUTCS OTACIBHO OT HyMEpaluu
CTPAHMI] TEKCTa MYHUIIMIIAIIBHOTO ITPAaBOBOT'O aKTa.

Kaxnoe mnpuioxeHne HMMEET CaMOCTOSTEIBHYIO HYMEpPALUIO CTpaHUL,
HAYMHAIOLIYIOCA CO BTOPOM cTpaHunbl. Homepa cTpaHWIl NpOCTaBISIOTCS B
CEepelMHE BEPXHEro mojsi Jucta (KaKk IMpU BEPTUKAIBHOM, TakK M IpH
TOPU30HTAJIBHOM PACIIOIOXKEHUHU TEKCTA).

B BepxHeM mnpaBom yrily NEpBOM CTPAHMIBI NPWIOKEHHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBII HOMEpP IMPU HAIUYUHM HECKOJIBKUX TNPUIIOKEHHI) K
pacnopspkenuto anmnaparta Cosera genyraroB Crapoe KprokoBo oT 20
roga Ne ».

Ha3BaHue npuioxeHus A0JHKHO COOTBETCTBOBATH HA3BaHUIO, IPUBEICHHOMY
B TEKCTE€ MYHULMIIAJBHOTO IPABOBOIO AKTA.

3.2.2.4.2. TlpunoxkeHne K MYHHUIIUIAIBHOMY MPAaBOBOMY aKTy MOXET UMETh
IIPUJIOKEHUE U SBIECTCS €I0 HEOTHEMIIEMON YaCThIO.

[Ipy HaMUUUKM HECKOJNBKUX NMPUIOKEHUH UX HyMepyrloT. 3Hak Homepa (Ne)
repes NOPsSIAKOBBIMA HOMEPAMU MPHUJIOKEHUN HE CTABUTCS.

Hymepanus cTpaHul] NpWIOKEHUHA IPOJOJDKACTCS HYMEpPALMEN CTPaHHUL]
TEKCTa MPUIOKEHHUA K MYHHIMIAIBHOMY MPAaBOBOMY akTy (HOMepa CTpaHHI]
MIPOCTABIISIIOTCS. B CEPEIMHE BEPXHEro IMOJs JUCTa (KaK MpU BEPTUKAIbHOM, TaK U
IIPU TOPU3OHTAITLHOM PACIIONIOKEHHH TEKCTA)).

B BepxHeM mnpaBom yriy NEpBOM CTPAaHMIBI NPHWIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBIM HOMEpP MPU HAIMYMKU HECKOJbKHX MPHUIOKEHUN) K
AJMUHHCTPaTUBHOMY PpEIJIAMEHTY MPEIOCTaBICHUS MYHULMIIAIBHOM CIYI'M IIO
perucTpaluid  TPYJIOBBIX  JOTOBOPOB, 3aK/IIOYaeMbIX  paboTojaTensiMu  —
puznyeckuMu JULAMU, HE SABJISTFOLIUMUCS VHIUBUYJIbHBIMU
OpeaIIpUHUMATEISIMU, C paOOTHHKAMM, perucTpauuu (¢akra MpeKpalieHus
TPYZOBOTO JOTOBOPA».

Ha3BaHue npuiioeHus TOJDKHO COOTBETCTBOBATh HA3BAaHUIO MPUIIOKEHHS K
MYHUIIUNIATBHOMY ITPaBOBOMY aKTY.

3.2.2.5. Obs13aTenbHbIe MYHKTHl MyHUIIUNIAIBHOTO MPABOBOI0O aKTA.

MyHuunanbHble MPaBOBBIE aKThI IOJKHBI COIEPKATh:

- TOJHbIE HAUMEHOBAHUS JOJDKHOCTEM U (aMWiIMii MYHHUIIMIAIbHBIX
CIIy’KallluX, KOTOPBIM JAETCS TOPYUYEHHUE;

- CPOKU HCIIOJIHEHUS [IOPYUYCHUN;

- YKa3aHW€ O MPU3HAHMM YTPATUBIIMMU CHIYy MYHHMIMNAIBHBIX MPABOBBIX
aKTOB, JIMOO MX OTIEJIbHBIX MYyHKTOB, €CIM BHOBb W3/1aBa€MbIil MYHULMIATbHBIN
[IPABOBOM aKT UCKJIIOUAET JCUCTBUE PAHEE TPUHSTHIX;

- YKa3aHHE€ O CHATHM C KOHTPOJISI MYHHULIUIIAJIbHOTO IIPABOBOI'O aKTa B CIIydae
€ro BBINOJHEHUS JT1U00 U3AaHNUs HOBOTO B3aMEH paHee MPUHATOTO;

- MOpY4YEHHUs O KOHTPOJIE 3a BBINOJHEHHEM JAaHHOTO MYHHUIMIIAIBHOIO
IIPABOBOTO aKTA.

3.2.2.6. IlopyueHus O KOHTpOJ€ 3a BBINOJIHEHHMEM MYHULHUIIAIBHOIO
[IPaBOBOIO AKTA.
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KoHTposib 32 BBINOJHEHUEM MYHUILIMIIAJIBHOTO MPABOBOr0 aKTa BO3JIaraercs,
KaK TMPAaBWJIO, HAa MYHHIUMNAJIBHOTO CIYXaIIEro, KOTOPBIM MPEACTABUAI IPOCKT
MYHUUIHMIAIBHOIO IPABOBOTO aKTa HA PAaCCMOTPEHHUE TJIaBbl MYHHIUANAIBHOTO
OKpYyTra WM JIMIA, UCHOJHSIOILIETO €r0 MOJHOMOYHS.

['maBa MyHUIIMIIATBEHOTO OKPYTA WM JIMIO, UCIIOJHSIONIEE €r0 MOJIHOMOYHS,
MOYET BO3JIOKUTHh KOHTPOJIb 32 BBIIIOJIHEHUEM Ha CceOsl.

IIpn BHECEHMM B MyHHMIIMIAJIBHBIA IPAaBOBOM aKT M3MEHEHUM, KOHTPOJIb 3a
€ro BBINIOJTHECHUEM BO3JIaracTcs Ha MYHHIUITATBHOTO CITy>Kallero,
OCYIIECTBIISIFOIIETO KOHTPOJIb 32 BBIITOJIHEHUEM PAHEE U3JaHHOTO MYHULIMIIAIBHOTO
MPaBOBOIO aKTa.

3.2.2.7. TlyHKTBI O XOJi¢ BBIMIOJHCHHUS paHEe MPUHATHIX MYHHUITUTIATBHBIX
IIPABOBBIX aKTOB.

B nmpoekrax MyHUIMIAIBHBIX MPABOBBIX AKTOB O XOJE BBINIOJHECHUS pPaHEe
MPUHATHIX ~MYHHUIUNAJIbHBIX IIPABOBBIX AaKTOB, B CJIy4ac HEBBINOIHCHUSA
COJZIEp/KAIMXCSI B HUX MOPYYEHUH, YKa3bIBAIOTCS MPUYMHBI CPbIBA 3aJaHUM, JIUIIA,
BUHOBHBIC B 3TOM, IIPUMECHSEMBIE K HHUM B YCTaHOBJIEHHOM TOPSJIKE MEphI
TACUUATUIMHAPHOM W MAaTE€pHaJIbHOM OTBETCTBEHHOCTH, A TaKXX€ HOBBIE CPOKHU
BBINOJIHEHUS OPYYCHUM.

K mpoekraM Takux MyHUIIMIIAIBHBIX NPABOBBIX AKTOB IMPUJIAraeTCsl COpaBKa
3a MOAMHUCHIO JIMIA, BHOCHUBIIETO IMPOEKT MYHUIMNAIBHOTO MPAaBOBOTO aKTa, C
yKa3aHHEM TPUYUH HEBBIMIOJHEHUS U 00OCHOBAHHEM HEOOXOJAMMOCTH TPOJIJICHUS
CPOKOB MCITOJTHEHUSI MYHUIIUNIAILHOTO IPAaBOBOT'0O aKTa.

3.2.2.8. Ctpyktypa u 0opMIICHHE JTUCTA COTIACOBAHUA.

K kaxxmomy mpoekTy MyHUIIMNAIBHOTO MPABOBOTO akTa (3a MCKIIOYEHUEM
KaJIPOBBIX) HCIIOJHUTENb 3aIOJIHICT JUCT COTJIACOBAaHMS, KOTOPHIN MeJyaTaeTcs Ha
000POTHOM CTOPOHE MOCJICIHETO JUCTA IMTPOSKTa MYHHITUTIATLHOTO IMPABOBOTO aKTa.

PexkBu3nUTHI MHCTa COTITaCOBAaHUA:

- UCTIOJIHUTEIb;

- IPOEKT COTJIACOBAH;

- pa3ociarthb.

Bce pexkBusuthl (kpome «Pazociiathy) medararoTcsi IpONMUCHBIMU OyKBaMU B
MMEHUTEJIBHOM IMaJexKe.

PexBuzutr «UCIIOJIHUTEJIb» — yka3bpiBaeTcsi OMKHOCTb, WHHIUAIBI,
dbammwuss u HOMEp TeyiepoHA MYHMITUIIAIBLHOIO CIYXKAIlIero, IMOJrOTOBUBIIETO
MPOEKT MYHUILIMTNIAJIBHOTO TTPABOBOTO AKTA.

PexBuzutr «IIPOEKT COI'JTACOBAH» — yKa3bIBalOTCd HWHHUIUAIBI U
dbaMuIMu  FOPUCKOHCYJhTA — COBETHHKA, TaKX€ MYHHUITMNAIBHBIX CIy>KaIuX,
YKa3aHHBIX B TEKCTE B KQUECTBE UCIIOJHUTENEH, KOTOPBIM JTAIOTCS IOPYUYCHHUS.

Buza um para coriiacoBaHus, IPOCTABISIIOTCS CHHUMHM YEpPHHJIAMH IS
OTJINYHUS TTOJJIMHHUKA OT KOMHUH.

COucox null, COTJIaCOBBIBAIOIIUX MPOEKT MYHUIIMIAIBLHOTO MPABOBOTO aKTa,
ONpPENEIACTCS B KaXJIOM KOHKPETHOM CJIy4a€ MYHULMUNAIbHBIM CIy>KalluM,
OTBETCTBEHHBIM 3a MPEACTABICHUE MYHULIMIIAIBHOTO ITPABOBOTO AKTA.

PexBusur «Pa3zocnarey» neyaraercsa B 1aTE€IbHOM MaJCkKe.

B cnimcok pacchuiky BKIIOYArOTCS:
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- MYHULUIAJIBHBIE CIYy)Kalllie, KOTOpbIE HA3BaHbl B MYHMIMIAIBHOM
PaBOBOM AaKT€ B KauyeCTBE HCIOJHUTENEH WM O05A3aHbl PYKOBOJCTBOBATHCS
JaHHBIM MYHMIMIIAJIbHBIM [PaBOBBIM aKTOM B CBOell paboTe, a Takxke
KOHTPOJIMPOBATh €T0 BBINOJHEHUE.

B Tom cnydae, xorga agpecaTy AOKHO OBITH OTIIPABJICHO 0oJiee OJHOTO
AK3EMIUIIPA, JETAETCA IIOMETKA ¢ YKa3aHUEM KOJIMYECTBA dK3EMIUIIPOB.

B cnywae HanuuMs OPWIOKEHUH K MYHHIMIAIBHOMY IPaBOBOMY akKTy,
HAIpaBIIIEMbIX HE BO BCE ajJipeca, CIEAYyeT cIenaTh MOMETKY «0e3 MPHIOKECHUSD,
100 yKa3aTh KaKO€ U3 MPUJIOKEHUN HAITPaBJISIETCS.

OTBETCTBEHHOCTh 3a MPAaBWJIBHOCTh M MOJHOTY CIHUCKA PAacChUIKM HECET
OTBETCTBEHHBIN UCIIOJHUTEND / UCTIOIHUTENb.

3.2.3. IlopsiaoK coryiacoBaHusl MPOEKTa MyHULIMIIAIBHOTO IIPABOBOTO AKTA.

3.2.3.1. IlpencraBneHue MNpoekTa MYHUIUIAIBHOIO IPABOBOIO akTa Ha
COTJIaCOBaHUE (KpOME KaJpPOBBIX JTIOKYMEHTOB).

[IpoekT MyHUIMITAJBHOTO TPABOBOTO aKTa BHU3HPYETCS HCHOJIHUTENEM /[
OTBETCTBEHHBIM  MCIOJHUTEIEM, 3aT€M  pPACCBUIACTCA  MUCIOJHHTEIEM  Ha
COIJIACOBAHMUE.

CornacoBaHne MPOEKTa MyYHUIIMIIATBHOTO IIPABOBOIO aKTa IOPUCKOHCYJIBTOM
anmapara CoBeTra  JIENYTAaTOB  OCYILIECTBIIETCS  IOCIE  ITOJAYYEHHS  BCEX
COTJIACOBAHUM, NIEPE] BUBMPOBAHUEM MTPOEKTA ITIABOM MYHHLIMIIATBHOTO OKPYTa.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh MPEJCTABJICHUSA MPOEKTa
MYHULIMIAIBHOTO ITPABOBOr'0 aKTa HA COTJIACOBAHUE BO3JIATAETCS HA UCITOITHUTEIIS.

[IpoekT MyHMIMIIAIBHOIO MPABOBOTO aKTa HAIPABISIETCS HA COTJIACOBAHUE
BMECTE C JOKYMEHTOM, Ha OCHOBaHMM KOTOPOTO MOJATOTOBJIEH JAHHBIA NPOEKT
(mopy4eHue Ha MOArOTOBKY TOKYMEHTA).

@opMBI OTHPABKHA HAa COTJIACOBAHWE IMPOEKTa MYHHMIMIAIBHOIO IPABOBOTO
aKTa MOTYT OBbITh pa3JIMyYHbIC: JINYHbIE NTOCEIEHUS, KypbepcKas CBs3b. [IpuMenenune
AJIEKTPOHHOM TOYTHI, KAHAJIOB CBSI3U B PaMKax JIOKAJIbHOW CeTH, (PaKCHUMUIBLHOMN
CBS3U JJIS COTJIACOBAaHUA HE JOITYCKAETCsl.

B memsax yckopeHus Ipolecca COrJacOBaHHs, HCIOJHUATEIb MOXKET
paccbuiaTh  MPOEKT MYHULHUNAIBHOTO IPABOBOTO aKTa IApajulesibHO, T.€.
HaIIPaBJIATh IPOEKT OJTHOBPEMEHHO HECKOJIBKUM COTIACYIOIIUM.

3.2.3.3. Cpoku coriacoBaHusi IPOEKTa MYHULIMITAIbHOTO MTPABOBOTO aKTa.

Cpok  paccMOTpeHHs] NpPOEKTa MYHUUUIIAIBHOTO  IPABOBOTO  aKTa,
IPEICTaBIIEHHOIO Ha COTJIacOBaHUE, HE JOJKEH MPEBBIIIATh TPEX padoUuux AHEH CO
IHS TIOCTYIUJIEHUS MPOEKTA K COTIIACYIOIIEMY.

B cnydae HempencTaBieHHs] HCIOJHUTENIO COTJACYIOIMM HHGOpPMAIUU O
pe3ynbTaTax pacCMOTPEHHMs NPOEKTa MYHHULIMIAIBHOIO IPAaBOBOIO aKTa B
YKa3aHHBII CPOK, HUCHOJHUTENb O(GOpMIISIET B MPOU3BOJIBHOM (opMe 3alucKy Ha
MM$ IJ1aBbl MYHULIMIIAJIBHOTO OKPYTa WM JIMLA, UCIIOJHSIOLIETO €r0 MOJHOMOYHS, O
HECOOJIOICHUH CpPOKa COTJIAaCOBaHMS. 3amucKa MOJIUCHIBAETCS OTBETCTBEHHBIM
ucronHuTeNneM / wucnonHurtereM. Ha nucte odopmieHus nenaercs HaIMUCh:
«CornacoBaHue HE TOJYYEHO».

CoryacoBanue JE€HCTBUTEIBHO B TEUEHHE OJJHOTO MECSLA.

B cimyyae HeoOXOOuUMOCTH MpPOJUIEHHS CpPOKAa COTJIACOBAHUS MCIOJHUTEIND
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oOpamiaercsi K COIJacyrolleMy ¢ Mpock0oil MOATBEPAUTH COTJIACOBAaHUE, T.€.
IPOBOJUT MOBTOPHOE COTIACOBAHUE.

[Ipu NOBTOPHOM MpECTAaBICHUU Ha COTJIACOBAaHUE MPOEKTa MYHUITUTIATLHOTO
IPaBOBOrO aKTa, JOPAOOTAHHOIO MO 3aMEYaHUSIM COTJIACYIOIIHUX, COTJacOBaHUE HE
JOJKHO TPEBBIIATh OJTHOTO Pab0overo JHs.

3.2.3.4. OdopmieHne corjiacoBaHUs MPOEKTa MYHHITUIAIHHOTO TPABOBOTO
aKTa.

CorracoBaHne OCYIIECTBISETCS MyTeM BU3UPOBAHUS: HA JTUCTE 0HOPMIICHUS
YKa3bIBAIOTCS JIOJKHOCTh, MHULIUAJIBI, (DaMuiIus, MOAMUCH JIUIA, COMJIACyIOIIEro
MPOEKT, J]aTa COTJIaCOBAHUSI.

[IpaBo corjmacoBanusi MpPOEKTa MYHUIMIAIBHOTO MPABOBOTO aKTa HMEIOT,
MYHHIUTIATbHBIC CIIyXaliue, HEIMOCPEIACTBEHHO MOAYMHEHHBIE rJ1aBe
MYHULHAMAIBHOTO OKpyra BmH3a 3aMemarmero mauna JIeWCTBYET Ha BpeMs
BO3JIOKEHUSI 00S3aHHOCTEN PYKOBOIUTEIS.

[Ipu HEOOXOIMMOCTH COTJIACOBAaHUS MPOEKTa C OOJIBIIUM KOJIUYECTBOM
COTJIACYIOIIMX, JIUCT COTJIACOBAaHUS MOKET UMETh MpoAopkeHne. Ha yucrom nucre
cBepxy Jaemaercs Haanuck: «lIpogoipkeHWe JHMCTa COIVIACOBAaHUSA MPOEKTa
nmocTaHoBJICHHs (pacriopsbkenus) ammapata Copera gemytaToB «O... (3aroJioBOK
MYHUILIMTATBHOTO TPABOBOT'O aKTa)y.

3.2.3.5. Oopmnenne pazHOTIACHN K MPOCKTY MYHHUITUTIATHLHOTO TTPABOBOTO
aKTa.

B ciyyae nanuuusi oAHO3HAYHBIX, HEOOIBIIUX MO O00BEMY 3aMEUYaHUU IO
MPOEKTY MYHHULIMMNAJIHHOTO MPABOBOTO aKTa, OHU YKa3bIBAIOTCS B TEKCTE MPOCKTa
(Ha mr000M CBOOOJHOM MeECTE), @ Ha JIMCTE COTJIAaCOBAaHUS PSIJAOM C MOIINUCHIO
yKa3bIBaeT: «C 3aMEYaHUSIMHU 110 MTYHKTY...».

Ecnu 3amedanusi 3HauuTEIBHBI IO O0BEMY WM TPEOYIOT MOSICHEHUH, OHH
U3JIaraloTCsl Ha OTACIIBHOM JINCTE, a HA JIMCTE COIJIACOBAHUSA PSIOM C MOIINHUCHIO
yka3biBaeTcs: «C 3amMeyaHusAMU. 3aMedaHus IPUIIaratoTCs.

Ecmu 3ameuyaHust HOCAT NPUHLMUIIMAIBHBIA XapakTep, W COTJIACYIOIIUU C
UCIIOJIHUTETIEM UMEIOT Pa3IUYHbIC TOYKU 3pEHUS, 0(OPMIISIETCS JIUCT pa3HOTIACHH,
a Ha JIUCTE COIJIAaCOBAHMS yKa3bIBAaeTCA: «JIMCT pasHornacum mnpuiaraercs». JIucer
pa3HoOTJacuii TOAMUCHIBAETCS OTBETCTBEHHBIM HMCIIOJIHUTENIEM / HCIOJHUTEIEM U
MPEACTaBISCTCS HAa PACCMOTPEHHME TJIaB€ MYHUIIMIAIBLHOTO OKpyra Wid JIWILY,
UCIIOTHSIOIIEMY €T0 TTOJTHOMOYHS.

3.2.3.6. IloBTOpHOE COINIACOBAHME MPOEKTAa MYHHUIIMIAIBHOTO IPABOBOrO
aKTa.

BHeceHne B MpOEKT MYHMIIMIIATBLHOTO MPABOBOTO AKTA HE3HAYUTEIbHBIX, HE
MEHSIONINX CYTH aKTa U3MEHEHWH, HE BJIEUET 32 COOOM MOBTOPHOTO BU3WPOBAHUSI.
B nanHoM ciiyyae UCHOJIHUTENb AOJIKEH COIIACOBaTh MPOEKT MYHHUIIMIAIBLHOTO
MPAaBOBOr0 akKTa C JIMIIOM, BHECIIUM 3aMEYaHMs, FOPUCKOHCYJIbTOM armapara
Cogera nenyTaros.

[Ipy mnosiBNEeHMH 3aMe4yaHulM, HMMEIOMUX MNPUHIUMIIKAIBHOE 3HAYCHHUE,
WCTIOJTHUTEIb JTOJKEH 3aHOBO COIUIACOBATh MPOEKT CO BCEMU COTJIACYIOIIUMMU.

OTBETCTBEHHOCTD 3a pelieHue 0 1e1eco00pa3HOCTU WIH
HElEIecOOOpa3sHOCTH  MOBTOPHOIO  COIVIACOBAHMS ~ HECET  OTBETCTBEHHBIM
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UCIIOJIHUTEIb / UCTIOJTHUTEIIb.

3.2.3.7 JopaboTka TMpoeKTa MYHHIIMIIAILHOIO IIPAaBOBOIO aKTa IIOCIe
COTJIaCOBAHUS.

JlopaboTKka NpOEKTa MYHULUIAIBHOTO IPABOBOIO aKTa OCYIIECTBISAETCS
WCIIOJIHUTEIIEM B TEUEHHUE JABYX JTHEU MOCIIE COITIACOBAHUS BCEMHU COIIACYIOIMMH.

OTBETCTBEHHOCTh 32 COOTBETCTBHME BHECEHHBIX HW3MEHEHHN B €IUHBIN
AK3EMIUISIP MPOEKTa MYHULHIIAIBHOIO MPAaBOBOIO aKTa MO JIONOJHEHUSM H
3aMEYaHUsIM COIJIACYIOIUX BO3JaracTcs Ha OTBETCTBEHHOTO WCIOJHUTENsS [
WCIIOJTHUTEJIA.

3.2.4. IOpuckoHncyabT annapata CoBera JemyTaToB:

3.2.4.1. IIpoBepsieT:

- COOTBETCTBHE NPEICTaBICHHOIO NPOEKTa MYHUIIMIIAIIBHOIO IIPABOBOI'O aKTa
(enepanbHBIM 3aKOHAM M HHBIM HOPMATHUBHBIM MpaBOBbIM akTaMm Poccuiickoii
denepanny, 3aKOHAM M MHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaMm ropoja MOCKBBI,
MYHUIMNAIbHBIM HOPMAaTHBHBIM M HHBIM IIPAaBOBBIM akKTaM, B TOM YHCIE
PETYIUPYIOIIKM BOIIPOCHI TPOTUBOAEHCTBHS KOPPYIILINY;

- YETKOCTb U OJTHO3HAYHOCTh TOJIKOBaHUSI (POPMYIHPOBOK;

- HaJM4Me B TEKCTE CCHUIOK Ha (peiepajbHble 3aKOHBI U MHbIE HOPMATUBHBIE
IpaBoBbIe akThl Poccuiickon denepanuu, 3aKOHbBI 1 HHbIE HOPMATHUBHBIE ITPABOBBIC
akThl ropoa Mocksbl Poccuiickorn denepanyv, MyHUIANIAIbHBIE HOPMATUBHBIE U
MHBIE MPABOBbIE AKThl C TOYHBIM YKa3aHUEM UX JaThl, HOMEpA U Ha3BaHMUS;

- HaJIMYME MPU HEOOXOAMMOCTH MYHKTOB 00 OTMEHE WJIM U3MEHEHUU paHee
MPUHATOTO MYHUUHMIAJIBHOTO TMPAaBOBOIO akTa, O(OopMIIEHHE NOANHCH, HAIU4YUE
BCEX HEOOXOJUMBIX COIJIACOBaHUU (MPaBOMOYHOCTh COIJIACOBABILErO, CPOK
JNEUCTBUS COTJIACOBAHUS).

3.24.2.  TIpoBOauT  AHTUKOPPYIIIMOHHYIO  JKCIEPTU3Y  IPOEKTOB
MYHMUIMNAIBHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB B COOTBETCTBUHM C IOPSIKOM,
YCTaHOBJICHHBIM anmapatoM CoBeTa JIermyTaToB.

IIpy MONOXKUTENBHOM PELICHUH MPOEKT MYHMIMIAIBHOIO IPABOBOIO aKTa
BU3UPYETCSA U HANPABIAETCS MyHULUNAIBHOMY CIIY’KalllEMy 10 OpraHU3allMOHHON
pabote

3.2.5. MyHUITUTIaNIbHBIN CITYKAIIMM IO OpraHUu3aIllMOHHON paboTe MPOBEPsIET:

-  NOpaBWIbHOCTh HCMOJB30BaHMsS OJlaHKa, HaJIUYME 3arojioBKa, €ro
COOTBETCTBHUE COAEPKAHUIO TEKCTa, COOTHOIICHHE pPa3MEpPOB KOHCTATHUPYHOLIEH
(MOTHBHPOBOYHOIN) M TIOCTAHOBJISIFOIIEH (PacHOPSIINTEIILHOM) YacTed, CTPYKTYpy
TEKCTa, HalWyue OO0A3aTeNbHBIX IYHKTOB O KOHTPOJE, HAJIMYHUE CCHUIOK U
IIPUJIOKEHUM, NPABUIBHOCTh YKa3aHWUs HAWMMEHOBAaHUM JOJDKHOCTEM, HallM4yue
NPWIOKEHUH U TNPaBUIBHOCTh HUX OQPOPMIICHHS, HAJTUYME JIMCTA COTJIACOBaHUS,
CIIMCOK PACCBUIKH;

- KOMIUIEKTHOCTb ITPEACTABICHHBIX JTOKYMEHTOB.

3.2.6. IIpoekT MyHHUIMINAIBHOTO TMPABOBOTO AaKTa, IPEACTAaBICHHBIA C
OTCTYIUIEHHEM OT YCTAaHOBJIEHHBIX HACTOSIIIUM DPa3lesioM TpeOOBaHHil, B TeUCHHE
TpeX JHEH MOJIEKHUT BO3BPATY C YKa3aHUEM 3aMEUYaHUN.

3.2.7. IloaroroBka NpoeKTa MyHHULIMIIATBHOIO IPABOBOI'0O aKTa.
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[IpoeKT MYHUIIMMIATILHOTO TPABOBOrO akTa O(OPMIIIETCS HCIOJHHUTENIEM B
COOTBETCTBHUH C TpeOOBaHUSMHU HacToslero Pernamenra.

3aroyioBOK, TEKCT M MPWIOKEHUS MPOEKTa MyHUIIUIAIBHOTO MTPABOBOTO aKTa
JOJKHBI OBITH MoAroToBicHs! B (hopmate Microsoft Word sepcun He Hioke 6.0 win
nocneaytomue. [Ipu atom dhopmupyercs daiiin, KOTOPBIA BKIIOYALT:

- TEKCT MPOEKTa MyHUIIUIIAJILHOTO MTPABOBOTO AKTa;

- JJUCT COTJIACOBAHUS;

- HEMOCPEACTBEHHBIC MPUJIOKEHUSI K MPOEKTY MYHUIUMNAIBHOTO IPAaBOBOTO
akTa (IIpU X HAJUYHH).

[lepBpIii JTUCT TPOEKTa MYHUIMIAIBHOTO MPABOBOTO akTa OQGOpMIISETCS
crenyromuM oopa3om: BepxHee mose - 4,0 cm; HIbkHEe moie - 2,0 ¢M; J1IeBoe moJe -
3,0 cMm; mpasoe mote - 1,5 cm.

3aroj0oBOK NpOEKTa MYHMIMIIAJBLHOTO IMPAaBOBOrO akTa mnedaraercs Ha 12
CTPOKE TEPBOro JIUCTA MPOEKTa, Ha paccTossHUM 3,0 cM OT JieBOro Kpas jucta (0e3
KpPacHOU CTPOKH) C MEKCTPOUYHBIM MHTEpPBaJOM 1, ero mpaBasi TpaHUIa HAXOJUTCS
Ha paccrosiHuu 10-11 cm oT neBoro kpas nucta. JlJinHa 3aroioBka B OJHOW CTPOKE
cocrapisieT He O0osee 30 mevyaTHbIX 3HAKOB. 3arojOBOK BBIPABHUBAETCS TaK, YTOObI
COCTOSITh U3 CTPOK OJJMHAKOBOW IUPHUHBI 32 UCKIIOYCHUEM MOCIEIHEH CTPOKU, TIPU
TOM JOIyCKAeTCSl HCIONb30BAHUE TMEPEHOCOB. 3arojioBOK HUMEET >KHUPHOE
HavyepTaHue. B KOHIIE 3aroj0BKa TOYKA HE CTABUTCHA.

Jlanee Ha paccTossiHuU 1,5 cM OT HUKHETO Kpasi 3aroJIOBKa CJIEIyeT OCHOBHOE
colepkaHue JOKyMeHTa. Bce ab3aupbl JOKYMEHTAa BBIPABHUBAIOTCS TaK, YTOOBI
CTPOKHY MMEJH OJUHAKOBYIO IIMPUHY, 32 UCKIIOYCHHEM TIEPBOI U MOCIEAHEH CTPOK
ab63ara. AG3all HAYMHAETCS ¢ KPACHOW CTPOKH, BEJIMUMHA OTCTYyIa KOTOpoil - 1,2 cM.
Tekcr, kKak mpaBmIIo, mevaraercs ¢ 1,5 MeKCTPOUYHBIM UHTEPBAIIOM.

B ciyuae, eciiu JOKyMEHT HE yMeUIaeTcsl Ha OJJHOM JIUCTE, OCTAIIbHON TEKCT
JTOoKyMeHTa odopmisieTcsl Ha CTaHAapTHHIX Juctax (opmarta A4 (297 x 210 mm).
Pa3mepsl monelt cBepxy u cHu3y - 2,0 cMm, cieBa M cIpaBa B 3aBHCHUMOCTH OT
pacnosoxeHus Tekcra Ha jgucte. Co CTOpOHBI MPOIIMBKU CTPAHULIBI YUCTOE MOJIE -
3,0 cM, IpOTUBOMOJIOKHBINA Kpail cTpaHuiel — 1,5 cm. Bee ab3ainbl jokymMeHTa Ha
BTOPO M TOCIEAYIOIUX CTpaHUIaX (HOpMATUPYIOTCA TakkKe KaKk M Ha IMEPBOM
JIUCTE MPOEKTa MyHHUIIUITAILHOTO MMPABOBOTO aKTa.

Ha mocnemHem nmcTe TEKCTa MPOEKTAa MYHHIIMITAILHOTO TPABOBOTO aKTa
nepeq MyHKTOM O BO3JIOKEHWH KOHTPOJIS JODKHO OBITh HE MEHEee ABYX CTPOK
NPEIBIIYIIEro MyHKTA.

3.2.8. Tlopsimok mpeAcTaBieHUs] NPOEKTa MYHHUIMIIAIBLHOTO MPAaBOBOIO aKTa
1T PACCMOTPEHHUS U YTBEPIKICHUS.

Pemenrie 0 TOTOBHOCTM NpPOEKTa MYHUIMIAIBHOTO IPaBOBOIO aKTa K
NpPE/CTABIICHUIO HA MOJNKCh TMPUHUMAET OTBETCTBEHHBIH HCIOMHHUTEND [
HCIIOJTHUTEITb.

[loanucanHbld WM OTKJIOHEHHBIN TJIaBOW MYHUIMOAIBHOTO OKpyra / Wid
JUIOM, HCIOJHSIOIMIMM €ro TIOJHOMOYHMS, MYHULMMAIbHBIA MPABOBOM aKT
MOCTYNAaeT K MyHUIIMIIAIBHOMY CIyXallleMy 0 OpraHU3allMOHHOI paboTe.

3.2.9. J[opaboTka mpoeKkTa MYHHUIMIIAILHOIO IIPABOBOIO aKTa IIOCIE
PACCMOTPEHHUSI €ro TJIaBOW MYHHULIUIAIBHOTO OKPYra Wid JHIIOM, UCIIOIHSIOIIUM
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€ro IOJIHOMOYHS.

MyHununansHbelid NPAaBOBOM aKT C 3aMEYaHUSAMHU IJIABbl MYHULIAIIAJIBHOTO
OKpyra WIM JIMIA, MCHOJHSIOUIET0 €ro IOJHOMOYMS, JopadaTbiBaeTcs
UCIIOJIHUTEJIEM C YYETOM BBICKA3aHHBIX 3aMEUYaHUN M JOIOJHEHUM B CpPOK, HE
OpeBBIIIAIONIMKM  ABYX paboumx JHEH, KpOMe CcllydyaeB, Korja TIJIaBOM
MYHULUIAIBHOTO OKpyra WM JIMIOM, HCHOJHSIOIUM €ro  IOJHOMOYHS,
YCTAHOBJIEH HHOU CPOK.

[Tocne mopaGOTKK MPOEKT MYHHUITUTIATHHOTO MPABOBOTO aKTa JOJIKEH OBITh
3aBU3HPOBAH UCITOJIHUTEIIEM.

IIpoekT MYHMIMIIAIBHOIO MPABOBOTO  aKTa, IOANMCAHHBIA  IJIaBOM
MYHULMIIAIBHOTO OKpPYra WIH JIMIIOM, HCHOJHSIOIIMM €ro IHOJHOMOYHSA, MOCIE
N0pabOTKH, MOCTYNAeT MYHHUIMIAIBHOMY CIyXKalleMy [0 OpraHu3aluOHHON
pabore.

3.2.10. TIloanucanue MyHUIIUITAIIBHOTO TIPAaBOBOI'O AKTa.

MyHununansHble NPAaBOBBIE AKTHl IOJAINKCHIBAET TIJ1aBa MYHHIMIIAJIBHOIO
OKpyra WIH JIMLO, UCTIOJIHSIONIEE €r0 OJHOMOYHS.

B cnydyae, korza MyHUMIMDAIBHBIA IIPaBOBOM aKT MOJIMCAH JIMIIOM,
MCIIOJIHSIFOLIUM MTOJTHOMOYHS IJ1aBbl MyHUIIMIAIBHOTO OKPYTra PEKBU3UT «IIOAMKCH
obopmisieTcss  caeAyrommuM obpazom: «VICTONHSIOMUNA MOJTHOMOYMS  TJIaBbI
MyHULMnaisHoro okpyra Crapoe KprokoBo » U anee yka3blBarOTCSl €r0 MHULHAJIBI
1 haMuus.

3.3. Peructpamnus, pacceuika ¥ (QOPMHUPOBAHUE i€ MYHHUIIUTAIBHBIX
MPaBOBBIX AKTOB.

3.3.1. MyHunmMnansbHbIE TMPABOBbIE aKTHI MOCIE UX MOAMUCAHUS MEPEIat0TCs
B MYHUIIUIIAJIbHOMY CITy’KallleMy 110 OpraHHU3allMOHHON paboTe Ha UX PEeruCcTpalulo,
odopMIIEHHE U PACCBUIKY COTJIACHO CIUCKY PAaCChUIKHU B IBYX/IHEBHBII CpPOK.

MyHuIMnanbHble IPaBOBbIE AKThI 10 KaJgpPOBBIM BOIPOCAM IIOCIE HX
NOJANKCAHMS NTEPEAAIOTCS MYHUIIMIIAIBHOMY CITY’KaIllEMY, Ha KOTOPOI'O BO3JIOKEHBI
00513aHHOCTH 110 BEACHUIO KaJPOB, KOTOPbII 0hOpMIIsSeT UX B ABYXAHEBHBIN CPOK.

BHecenne kakux-nu0o WHCIpaBiICHUW B MOANHUCAHHBIE MYyHUIUIAIbHbIE
IPaBOBBIEC AKThI HE JOITYCKAETCS.

3.3.2. Peructpamusi MyHUIIMNAIbHBIX MPABOBBIX AaKTOB MPOU3BOAUTCS B
COOTBETCTBMM C HOMEHKJIATYpOW JeJl B TE€YEHHE ToJila B MOPSAKE BO3PACTAHUS
HOMEPOB.

JlaToii MyHMIIMIIAIBHOTO MPABOBOTO aKTa SIBJIAETCS JaTa UX PErucTpaluu,
KOTOpas, KaK MpaBuiIo, JOJKHA COBNAAATh C JATOU MOAIUCAHUSI.

3.3.3. Paccbuika MyHHUIIMTIATBHOTO IPABOBOTO aKTa.

[ToanucaHHbIM MYHULUAIIAIBHBIA IPABOBOM aKT PACCHUIAETCS B COOTBETCTBUU
CO CIIMCKOM PAaCChUIKM B TPEXIHEBHBIN CPOK CO JHS €r0 NOANHUCAHHUS.

Paccbuiky MYHUIUIIATBHOTO IPaBOBOIO aKrTa OCYLIECTBIISIET
MYHULMIAIBHBIA CITyKalUi [0 OPraHU3aMOHHON padoTe.

Ha xaxaoMm 3K3eMIUIIpe pacchuIaeMOro MYyHULMIIAJIBHOTO MPABOBOIO aKTa
npocraBisieTcss Haanuch «BepHo» wim «Komust BepHa», KoTOpas 3aBeEpsieTCs
neqarsro «Jlist JoOKyMeHTOB». IIpu pacchlike MyHUIIMIAIBHOIO IIPABOBOIO aKTa B
CTOPOHHHUE OPraHU3allMM 3aBEpUTEIIbHAS HAIIUCh KPOME ClIoBa «BepHO» comepkut
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JOJKHOCTb, MHHUIMAIIBI, (aMUINI0 MYHUIMIAIBHOTO CITY>KAIlEro, 3aBEPUBIIETO
JOKYMEHT.

3.3.4. ®opMupoBaHUE [l MyHULIUIIATbHBIX MPABOBBIX aKTOB.

[ToanucaHHble MyHUILIMITAJIBHBIE TPABOBBIE aKThl (DOPMHUPYIOTCS B OT/ICIIbHbBIC
Jera B TEUYEHHE ToJla B MOPSJAKE BO3pACTaHUSI HOMEPOB B COOTBETCTBUHU C
YCTAHOBJICHHBIM MOPSJIKOM PETUCTPALIMM U HOMEHKIIATYPOil JIelI.

J1en0 MyHHITMTIaJTLHOTO MPABOBOT'0 aKTa BKIIIOYAET B CEOs:

- MOJITMHHUK MYHUIIUTTAIIBHOTO TIPABOBOIO AKTA;

- IPUJIOKEHUS K MYHUIIUITAIIBHOMY [IPABOBOMY aKTY;

- JINCTHI COTJIACOBAHUM U JIUCTHI pa3HOTIIACUM (€CIIU UMEIOTCS).

MynurnunanpHbele  cioyxamue ammapara CoBeTa JAemyTaToB — 00S3aHBI
COXPAaHSTh IMOCTYIMBIINE 3aBEPEHHBIE KOMHH MYHHIIMIAIBHBIX IMPABOBBIX AKTOB,
Kacarolrecs uX JeSITeIbHOCTH, 10 MUHOBAHUS HAJOOHOCTH, HO HE MEHEe IATH JIET,
MI0CJI€ YETO KOMUU MOTYT ObITh YHUUTOKEHBI B YCTAHOBJICHHOM TMOPSIIKE.

3.3.5. 3ameHa pa30CciiaHHbIX SK3EMILISIPOB MYHHUIIUTIAIBHBIX MPABOBBIX aKTOB.

3amMeHa pa30CiaHHBIX AK3EMIUIIPOB MYHHUIUIIAIBHBIX MPABOBBIX aKTOB IPH
oOHapyxeHun opdorpa@uyecKux HWIM TEXHUYCCKUX OIMMOOK MOXET OBITh
MPOMU3BECHA TOJIBKO ¢ MUCHbMEHHOTO Pa3pEeIlCHUs TJIaBbl MyHULIMIIATBLHOTO OKpYTa
/ MM JIAIia, UCTIOHSIONIETO ero moJiIHoMouus. [Ipu HeoOXoauMOCTU HCTIpaBICHUS
(3aMeHBI) Aake OJHOTO CJIOBA WJIM 3HaKa MPOU3BOJUTCA 3aMEHa MOJIHOTO JIMCTa
MYHUILIMIAIBHOTO MPABOBOTO aKTa, MPU ATOM COXPAHSETCS HyMepalus CTpaHUIl
MYHUILIMIAIBHOTO MTPABOBOTO aKTa.

B orom caywae  ucCnoJHUTENh  OQOpPMISIET, 3aMEHSEMBIA  JIUCT
MYHUILIMIATBHOTO MPABOBOTO aKTa, CIAEAYIOIIMM 00pa3oM: Ha BEPXHEM I0JIE€ HOBOTO
(M3MEHEHHOT0) JIHCTa JeNaeTcss Haanuch «B3ameH paszocnmanHOro» (IPU 3aMeEHE
HECKOJIBKUX JINCTOB HAAMKCH JIETACTCS HAa KAKOM CTpaHUIIE) U yKa3bIBaeTCs J1aTa,
HOMEP W Ha3BAHME MYHUIIMNAIBHOTO MPABOBOrO aKTa, B KOTOPOM IPOU3BOAUTCS
3aMEHa JHUCTOB (MpH 3aMEHE MEpBOM CTpaHULBI — JaTy, HOMEp W Ha3BaHUE
yKa3bIBaTh HE 0053aTEIHHO).

Jleno MyHHMIIMTAIBHOTO MPABOBOTO akTa (MOUTMHHHK) JIOMOJHAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTAMH).

3.3.6. XpaHeHue NOoIMHHUKOB MYHUIIUITAJIbHBIX TTPABOBBIX aKTOB.

[ToqmMHHUKKM ~ MYHUIMOAIBHBIX ~ MPABOBBIX  aKTOB  XpaHATCA Yy
MYHUIIAMTAIBHOTO CIIYXaIlero Mo OpPraHU3allMOHHOW padoTe B TEUYEHHUE MATH JIET,
3aTeM TepealoTCs Ha XpaHeHue B apxuB amnmnapara CoBeTa JIermyTaToB.

3.4. BHeceHre M3MEHEHHI B MYHULMINAIbHBIA MPaBOBOM akT, OTMEHA WIIU
MPU3HAHUE YTPATUBIIUM CHIIy MyHULIMTIAIBHOTO TPABOBOIO AKTA.

3.4.1. VI3MeHeHUsT BHOCSTCS TOJBKO B TEPBOHAYAIBHBIA MYHHIIHITATIBHBIN
MpaBOBOM aKT. BHeCEHHEe W3MEHEHHH B MYHHULMIIAIBHBIA MIPABOBOM AaKT «O
BHECCHUM W3MEHEHUW» He jaomyckaercs. [IpaBmma odopmieHus MyHHUITUTATBHBIX
MPABOBBIX AKTOB O BHECEHWHM W3MEHEHUW B MYHHUIIMNAIbHBIE MPABOBBIC AKTHI
MIPUBE/ICHBI B MPUJIOKEHUHU K HACTOsIIEeMy PerinameHry.

3.4.2. [Ipu BHECEHMH U3MEHEHHUM B MyHHUIIMITAILHBINA PABOBOM aKT B IEPBOM
NYHKTE O BHECEHWHM HM3MEHEHMM HaeTcsi CChUIKA: «(B pPENaKIUU PacCHOpsKEHUS
annapata CoBeTa JenyTaToB — jaTa, HOMEp)», NPHU STOM YKa3bIBAIOTCS BCE
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MYHULIUNTAIbHBIE MIPABOBBIE aKThI [0 BHECEHUIO N3MEHEHUI B HOBOW PENAKIINU.

3.4.3. BHeceHneM M3MEHEHHI B MyHUIIMIAIBHBIN MPaBOBON aKT CUMTACTCS:

- JIONOJIHEHWE  MYHHUIMNAIBHOTO  MPAaBOBOIO  aKTa  CTPYKTYPHBIMH
aneMeHTaMu (MyHKTaMu, MOAIYHKTamH, a03anamu, aeducamu), TPHIOKEHHUSIMHU,
CJIOBaMH, IIU(PpaMu;

- 3aMeHa CJoB, udp;

- H3JI0KEHHE B HOBOW PEIAKIHUHM 3arojoBKa, MOTHBUPOBOYHOM YacCTH,
CTPYKTYPHOTO 3JIeMeHTa (ITyHKTa, ab3aria, neduca), MpUIOKEHUS;

- UCKITIOYEHHUE U3 TEKCTa MyHHUIUIAILHOTO MMPABOBOTO aKTa CIOB, LUDp.

3.4.4. MyHuUIMmanpHeli TPAaBOBOM aKT M3AA€TCd B HOBOM pEAaKIUH C
OJHOBPEMEHHBIM NPU3HAHUEM YTPATHUBIIMM CWIY pAaHEE JEWCTBOBABILETO
MYHULIUNTAIBHOTO TPABOBOIO AKTAa B CIIyYasix, €CIIU:

- HeoOXOOUMO  BHECTH  U3MEHEHHus,  TpeOymoumue  nepepaboTKu
MYHMIIMIIAIBHOTO IIPABOBOr'0 aKTa 10 CYLIECTBY U HE ITO3BOJISIOIINE OTPAHUYUATHCS
HOBOW peaKkIMel OTACIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOAMMO BHECTHM B MYHMIIMNAIbHBIA MPABOBOM aKT W3MEHEHWS,
3aTparuBaroIlKe MMOYTH BCE €TO CTPYKTYPHBIE JIIEMEHTBHI;

- COXPaHAIOT 3HAYECHHE TOJBKO OTIEIHbHBIE CTPYKTYpHBIE 3JEMEHTHI
MYHULIMIAIBHOTO ITPABOBOIO aKTa, MPUYEM YACTUYHO;

- HEOOXOAMMO BHECTHM H3MEHEHHS B MYHHUIMNAIbHBIA MPaBOBOM aKT,
IIPU3HAHHBIN YTPATUBIIUM CHITy B HEOTAEIMMOMN YacTH.

3.4.5. YTpaTuBIIMM CHITY IPU3HACTCS MyHHUIUTIAIBHBIA TPAaBOBOU aKT:

- BBIIIOJIHCHHBIN

- (pakTMYECKU YTPATUBILINMA CUITY;

- OFPAaHUYEHHOTO CPOKA IEHUCTBUSA, €CIIU CPOK €ro NEUCTBUSA UCTEK;

- B CBA3U C U3MEHEHHUEM 3aKOHOIATEIbCTBA.

MyHHUIUITAIBHBIA TPABOBOM aKT MPU3HAETCA YTPATUBIIMM CUIIY C MOMEHTA
BBIXOJ]a OTMEHSIOLIEr0 MyHUIUIIAIBHOIO MPAaBOBOIO aKTa, €CJIIM B HEM HE YKAa3aHO
UHOE.

3.4.6. MyHUIIMTIAIBHBINA TPABOBOM aKT MOKET ObITh OTMEHEH

- 110 PEUIEHUIO CY/1a;

- 110 aKTy MPOKYPOPCKOI0 pearnpoBaHus;

- IO PEUIEHUIO YNOJHOMOYEHHOI'O OpraHa rocyJapCTBEHHOW BJIACTU ropoja
MockBbl (B 4YacTH, pEryJIHpyIOLEed OCYLIECTBIECHUE OpraHaMud MECTHOIO
CaMOyNIPaBJI€HUs OTHAEJIBHBIX IMOJHOMOYMM TOpoAa MOCKBBI, NEPEAAHHBIX UM
3aKOHaMH ropojia MOCKBbI):

- [0 PEIICHUIO TJ1aBbl MYHUIMIIAIBHOTO OKpyra WIH JIMIA, UCTIOJHSIOIIETO
€ro IOJHOMOYHUS.

3.4.7. Ecnii B MyHUIIMITAILHOM TPABOBOM aKT€ UMEIOTCS MyHKTHI, KOTOPHIMHU
MIPU3HABAJIMCh YTPATUBIIUMH CHIIYy PaHEE W3IaHHbIE MYHUIUIAIbHBIC MPABOBbHIC
aKkThl, TO TPU HEOOXOAWMOCTH TPHU3HATH YTPATUBLUIMM CHIJIy JIaHHBIH
MYHULUIAIbHBIA MPABOBOM aKT OH IMPU3HAETCS YTPATHUBIIMM CHJIY HOJHOCTBIO
HE3aBUCUMO OT HaJU4YHs B HEM TaKUX ITYHKTOB.

Ecnu noanexxamuii MpuU3HAHUIO YTPATUBIIMM CHIIY MYHKT, HOAIYHKT WIIH
ab3a1l CONEPKUT yKa3aHUE Ha MPUIOKEHUE, KOTOPOE COOTBETCTBEHHO OJIKHO
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yTpaTUTh CWILY, TO IPU3HAECTCA YTPATUBIUUM CHUJIY TOJBKO 3TOT IIYHKT, 3TOT
NOJAMYHKT WJIM 3TOT ab3al, a MPWIOKEHUE OTIETbHO HE YKa3bIBAECTCS, XOTS OHO
TOXKE OyJIeT CYUTATHCS YTPATUBILIUM CHUITY.

Ecnu B myHKTe, MOJAMYyHKTE WM ab3ale MyHUIMIAILHOTO MPAaBOBOTO aKTa
HapsALy C YTBEPKACHUEM IPHUIIOKEHHUS COAECPIKATCS YKA3aHMs, KaCAIOIIMECS IPYTUX
BOIIPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHE, A INPUIIOKEHUE MOJJICKUT NMPU3HAHUIO
YTPaTUBIIAM CUJIy TIOJIHOCTBIO, TO NMPU3HAETCA YTPATUBIIUM CHITY STOT ITYHKT, 3TOT
MOAMYHKT WJIM 3TOT a03all TOJIBKO B YACTH, OTHOCSILENUCS K PUII0KEHHIO.

3.4.8. OTmMeHa unu MpU3HAHHWE YTPATUBIIMMH CHUIY MYHKTOB, MOAMYHKTOB,
ab3arieB (CTPYKTYPHBIX JJEMEHTOB) OTMEHSET WM TpeKpaiiaer JIeicTBHe
CTPYKTYpPHOTO DJJIEMEHTAa MYHMIMIIAJBHOIO IIPAaBOBOIO aKTa COOTBETCTBEHHO,
CO3Ja€T HOBYIO DPEAAKIMI0O MYHULMIAJIBHOTO IIPABOBOIO aKTa W HE SBIIETCSA
BHECCHUEM U3MEHEHU.

4. Odopmitenne ciay:keOHbIX JOKYMeHTOB annapata CoBeTa J1enyTaToB

4.1. O6mue TpeboBaHus K 0POPMIICHUIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble TOKYMEHTHI (MUChbMa, MOKJIAJHBIC 3aMUCKH, CITYKCOHBIC
3alUCKH, CIPABKH, 3asBKH, 3asBICHUA U T.I.) COCTAaBISIIOTCS U OQOPMIISIOTCS
MYHULUIIATBHBIMU CITY>KAIIUMH B COOTBETCTBUHU C HACTOSIIIMM PerimaMeHToMm.

4.1.2. CnyxeOHble nOKyMeHTH odopmisitorcss B ¢opmare Microsoft Word
Bepcuu He Hike 6.0 WK MOCIeIyIoNue, ¢ UCIoIb30BaHueM mpudToB Times New
Roman pa3zmepom 12-14 xerneid, onMHaApHBIM MEXCTPOYHBIM HHTEpBajoM. Hauaso
a03ana ycraHaBiIMBaeTcs yepe3 12,7 MM OT IpaHULIbI JIEBOTO MOJSI TOKYMEHTA.

Pa3mepsl moseil Kaxaoro Jucra JOKyMEeHTa, 0(DOPMIIEHHOTO Kak Ha OJaHKe,
Tak U 0€3 Hero, JOJKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HuxHee.

Pazmepsl nonied ipu opopmiieHHH TOKyMEHTa ¢ 00OPOTHOM CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — npaBoe

BepxHee 1 HI>KHME MOJIS1 OCTAalOTCs 0€3 N3MEHEHU.

4.1.3. CnyxebHble TOKYMEHTHI B (popMe muceM ohOpMIISIOTCS Ha OJaHKax
YTBEPKJIEHHOT0 00pasia (zanee — OnaHku J1s muceM). [TuceMa u uHble cirykeOHble
JOKYMEHTBI JI0JHKHBI UMETh ONPEICNIEHHbIN COCTaB PEKBU3UTOB, PACIIONOKEHHBIX B
NOpAJIKE, YCTAHOBICHHOM HAaCTOSIIIUM PeriiaMeHToM.

4.1.4. B amnmapate CoBera JIemyTaToB B ropojge Mocksey.
[Ipumenenne ONIaHKOB  JOMYCKAeTCS  HCIOJHSIONIMM  IOJHOMOYHS  TJIaBbI
MYHHIIMIIAIBHOTO OKpYTa

4.1.5. Ins odopmieHus mopydeHHH (3aaHuil) HUCIOJB3YyeTCs OJaHK ISt
PE30TIOLIUI:

- € YKa3aHWEeM [OJDKHOCTH TIJaBbl MYHULHMIIAJBHOIO OKpyra  «l'naBa
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MYHHUIIUNIATBHOTO OKPYTay;
- 0e3 ykazaHus JIOJDKHOCTH TIJIaBbl MYHMIIMIAJIBHOIO OKpyra — «ammapar

Cogera genytaroBy». [I[puMeHeHne GIaHKOB JOMYyCKAETCA IIABOW MYHUIIUIIATBLHOTO

OKpYyTa, JIMIIOM, UCTIOJHSIOIINM MOTHOMOYUS TJIaBbl MyHUIIUIIAJILHOTO OKpYTa.

4.1.6. Ha Omankax g TMCEM W PE3OJIONMA pa3Memaercs repo
MYHHIIMIIAJIBHOTO OKPYTa.

4.1.7. bnankd mnuceM U PE3ONIONMNA H3TOTABIMBAIOTCS THHOrPadCcKuM
cmocobom Ha Oymare d¢opmarom cooTBercTBeHHO A4 (210 x 297 wmm)
u A6 (105 x 148 mm).

4.1.8. MyHUIMOAIBHBIA CIyXallud TO OpPraHU3alMOHHOW padoTe 1o
MOPYUYEHHUIO TJaBbl MYHHUIMIAIBHOTO OKpyra paspabaThiBacT MaKeThl OJaHKOB
IUCEM U PE30JIIOLMMA, ¥ IPEICTABISIET UX HA YTBEPKACHHUE TJIaB€ MyHHUIUIAIBHOTO
OKpyTa.

4.19. Jlna BeneHus «BHYTPEHHEW» TMEpPENUCKU OJaHKU TIUCEM HE
OpUMEHAIOTCS. «BHYTpeHHss» mnepenucka oQopmisieTcs Ha HOPOCTBIX JIUCTAaX
oymaru opmata A4.

4.1.10. Bo Bcex OCTaJIbHBIX CiIy4asx NpPUMEHEHUE OJAHKOB [JIsi IMHUCEM
0053aTENBHO.

4.2. PeKBUBHTHI CITYKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu cocraBieHuu U OGQOPMIICHHH CIY>KEOHBIX TOKYMEHTOB IOJKHBI
cobroaThCa TpeOOBAaHUS U MpaBUiIa, 0OCCIEUUBAIONINE UX IOPUIUYECKYIO CHITY,
CIOCOOCTBYIOIIME OMEPATUBHOMY MCIOJHEHUIO M MOCIEIYIOIMIEMY HUCIIOIb30BAHUIO
B CITPABOYHBIX IEJSX, a TAKXKE CO3JaHUIO MPEAMOCHIIKU IS MAIIMHHOW 00paboTKH
uH(popmanuu.

OOs13aTeNIbHBIMM ~ PEKBU3UTAMHU  JIOKYMEHTOB  fBIIIIOTCS:  JlaTa |
PETUCTPALIMOHHBIA HOMEp, TEKCT, MOJNUCh, NedaTh (B CilydasX, TpeOyromux
JOTIOJIHUTENIBHOTO YIOCTOBEPEHMSI IOKYMEHTA).

PexkBU3UTHl CiIyKeOHBIX JOKYMEHTOB OTHENSIOTCA ApPYr OoT apyra 2 — 3
MEXCTPOYHBIMU UHTEPBAJIAMHU.

4.2.2. HaumeHoBaHUE BUJA CIY>)KEOHOTO JOKYMEHTA YyKa3bIBa€TCS Ha BCEX
JOKyMEHTaxX (aKkT, MPOTOKOJ, CMpaBKa, 3asBICHUE M T.I.) KPOME THCEM U
«BHYTPEHHE» TIEPEITUCKHU.

4.2.3. Jlaroil ciyxeOHOro JOKyMEHTa B 3aBHCHMOCTH OT €ro BHAA H
Ha3HAYCHUS SBIISCTCS:

- 1aTa TMOATHUCAHNS;

- IaTa perucTpalmm,

- 1aTa COCTaBJICHUs (PUHATHUS PEILEHUS ) — AJIsl IPOTOKOJIOB COBEIIAHUM.

Jlata cmyxeOHOro nmOKyMeHTa B ¢opMe muchbMma (majmee — THChMa)
YKa3bIBa€TCS B CIEUMAIBLHO O0O3Hau€HHOM MecTe OnaHka s nucem. llpu
«BHYTpEHHEW» TIEPENHCKEe Ha JHCTe OyMarm peKBU3HT «JaTa JIOKYMEHTa»
YKa3bIBa€TCsl OT TPAHUIIbI JEBOTO MO U HAa paccTostHUM 30 — 40 MM OT BEpXHEro
Kpasi JIMCTA.

Jlaty noxkymenTa odopMiISIIOT apaOckumu 1HdpamMu B CIEAYIOMIEH
MOCJIeIOBATEIBHOCTHU: JIEHb Mecsila, Mecsll, Tojl. JleHb Mecsiia u Mecsil 0QpopMIISIIOT
JIBYMSl TMapaMu apaOCKkux uudp, paszaeneHHbIMM TOYKOW; TOA — YETbIphbMS
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apabckumu 1dpamu (tmdpoBoe odopmiienne marbi — 11.03.2014) OykBeHHO-
udpoBoe odhopmienue aatel — 11 mapra 2014 roxa).

B nmnportokonax W JOKyMEHTaX, COJAEpKaluX CBEACHUS (HUHAHCOBOIO
XapakTepa, NPeANnOYTUTENbHBIM ABIISIETCSI OyKBEHHO-IIM(PPOBOE 0hOpMIICHUE JaThI.

4.2.4. PerucTpanluoHHBII HOMEpP IOKYMEHTa — 3TO TOPSAKOBBIA HOMEp,
JIOTIOJIHEHHBIM WHAEKCOM Jiela 10 HoMeHkiatype naen. IlpocraBnsercss B
CHelHalbHO O00O3HAYEHHOM MECTE€ — Ha ypOBHE WM TOCIE PEKBU3UTA «JaTa
JOKYMEHTAa.

Cchllka Ha PErMCTPALMOHHBIA HOMEp W JaTy MOCTYNMBIIETO TOKYMEHTa B
00s13aTeTbHOM TIOPSAJKE YyKa3bIBAaeTCsl Ha JOKYMEHTax-OTBETaX TMOJ JaTol U
HOMEpPOM JIOKyMEHTa-0TBETA.

4.2.5. PexBU3UT «aspecaT» yKa3blBaeTCs Ha OTIpaBiIsieMbIX mucbMax. [Tucema
aJipecyloTcsi B OpraHu3allid, CTPYKTYpHBIE MOAPA3JEICHUs, KOHKPETHOMY
JTOJKHOCTHOMY WM (PU3UYECKOMY JIMILY.

[Ipu agpecoBaHuM MNHChbMa JOJDKHOCTHOMY JIMIY HWHHIMAIBI YKa3bIBAIOT
nepen hamuiien, Hapumep:

I'maBe  ympaBel  palioHa
roposia MockBbl
N.0. Gamunus

[Ipu anpecoBanuu nucbMa PU3MUECKOMY JIMIY MHUIIMANBI YKA3bIBAIOT MOCIIE
bamunuu.

[lepeHOCHTH MHUIMANIBI HA CIAEAYIONIYIO CTPOKY (OTAEIBHO OT (paMUIINK) UK
OCTABJISITh HA MPEIBIIYILEH CTPOKE HE PEKOMEHYETCS.

[Ipu HampaBieHUM MNHCbMa HECKOJBKUM OJHOPOJHBIM OpTraHU3alUiIM HX
cileayeT yKa3biBaTh 0000IICHHO.

[Tpu agpecoBaHMM NMHUCbMA JOHKHOCTHOMY JIMIYy MCHOJHUTENBHOM BIIACTH
ropoga MOCKBbI HAaUMEHOBAaHUE JOKHOCTH YKa3blBaeTCs B COOTBETCTBUHU C
HaMEHOBAaHUEM, PUBEICHHBIM B JOKYMEHTE O Ha3HAaYCHUH Ha JOJKHOCTb.

[TucbMo He JOJKHO cojaepxaTh Oosee yeThipex agpecatoB. CIOBO «KOMUS»
nepe BTOPBIM, TPEThUM, YETBEPTHIM aapecataMu He cTaBUTCS. [Ipu 3TOM KaKIIbIid
AK3EMIUISIp MHUChMa JIOJDKEH ObITh oopMileH Ha OJlaHKe W TOJIMCaH, a ajapecar,
KOTOPOMY HAMpaBIIAETCS KOHKPETHBINA IK3EMIUISP, OTMEYAETCS.

Ecnu nuceMo HarpaBisieTcsi Kak OTBET, TO IMEPBbIM aJIPECaTOM YKa3bIBAETCS
aBTOp MHHUIIMATUBHOTO MTHCHhMA.

[Ipu HampaBneHuun nuchMa Oojiee YeM B 4YeTbIpe ajpeca, ITHUCHMO
pa3MHOXKaeTcsl C TMOJMUCAHHOTO HK3eMIulsipa (MOAJMHHHUKA) COIJIACHO CIIUCKY
PacChUIKM, MPU ITOM ajpecaT yKa3bIBaeTcsl OOOOIIEHHO WJIM Ha KaXXJOM IMHCbME
YKa3bIBAIOT TOJBKO OJHOTO ajapecaTa. B aToMm ciydae ajapecataM HampaBisIOTCS
KOITUU THCEM.

B coctaB pekBH3uTa «ajapecaT» JOJDKEH BXOJIWTH IMOYTOBBIA aapec, MpH
ATOM CJIeIyeT COOI0aTh CASAYIONUI MOPSA0K HAlTMCaAHUS!

- HaUMEHOBaHWE aJpecara — HAUMEHOBAHMWE oOpraHu3auuu (mpu
aZipecoBaHuM (pU3NUECKOMY JIUIY — (aMUIINS, UMS1, OTYECTBO);
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- Ha3BaHUE YJIUIIbI, HOMEP JJOMa, HOMEP KBAPTHUPBHIL;

- Ha3BaHUE HACEJICHHOTO MyHKTa (rOpo/, MOCEJOK U T.I1.);

- Ha3BaHUe 00J1acTH, Kpasi, aBTOHOMHOTI'0 OKpyTa (00JacT), pecnyOuKy;
- cTpaHa (11 MeXAYHAPOJAHBIX MOYTOBBIX OTIPABICHUN);

- IOYTOBBIN UHJICKC.

Hamnpumep:
I'maBapxus ropoga MockBsI
yi1. [Ipodcorosnas, 1.80,
Mockga, 117393
WIIH:

[[BeTuxy B.B.
yn. Ocennss, 1.10, kB. 3,
r. Ps3anb, Pa3anckas 061., 390000

Anpec He MpOCTaBISAETCS HA MHChbMax, HAPABISIEMBIX JTOJKHOCTHBIM JIUI[AM
rocyJlapcTBeHHOM Biacth Poccuiickon @Penepauun, a TakkKe B Oprasbl
WCTIOJIHUTEIIBHOW BJIACTH TOPO1a MOCKBBI.

B KoHIIe CTpOK ajpeca 3HaKW NpPENUHAHUS HE CTaBSTCS, B CEPEIMHE CTPOK
3HaKW COXpaHsATcs. JlomyckaeTcss HEHTPUpPOBATh KaXAYI0 CTPOUYKY PEKBH3UTA
«azxpecaT 1Mo OTHOUIEHUIO K CAaMOW JITIMHHOW CTPOKE.

PexBusnr «anpecar» neuaraercsa Ha pacctosHuu 110-120 mm ot sieBoro kpast
mucta Oymaru 1 Ha 10-20 MM HUKE pa3IenUTEIbHOM MOJIOCH MEXKIY PEKBU3UTAMU
OJlaHKa Ul MHCEM MPH UX MPOJOJIBHOM PACIONIOKEHUH; Ha OJIaHKax Ui MMHUCEM C
YTJIOBBIM PACIIOIOKEHUEM PEKBU3UTOB — HAa 20-40 MM OT BEpXHETO Kpas JIUCTA.

JlommyckaeTcs BhIIEICHUE PEKBU3UTA «aIpecaTy KUPHBIM HIPU(TOM.

4.2.6. TekcT caykeOHOT0O JOKYMEHTa MOXKET COJEPKaTh 3ar0JI0BOK, KOTOPBIH
OTPaXKaeT CoJIepKaHUE TOKYMEHTa B BUJIE OTBETA HA BOIIPOC «O YeM?».

3aroyioBOK MevyaTaeTcsi OT FPAHMIIBI JIEBOTO MOJIs, MOJ PEeKBU3UTAMH «JaTa U
PErUCTPAallMOHHBIN HOMEP JOKYMEHTa» WM «CChUIKA HA PETUCTPALIMOHHBIA HOMEp U
JaTy MOCTYMUBLIEr0 JOKYMEHTa» (Ha JOKyMeHTax-oTBeTax). /lnuHa 3arojioBka B
OJIHOM CTpOKE HE JI0JKHA MpeBbimath 80 MM. Jlomyckaercs BbIIEIEHUE 3ar0JI0BKA K
TEKCTY >KUPHBIM HIPUPTOM.

4.2.7. TekcT muchbMa CTPOUTCA B 3aBUCUMOCTH OT BHJA (pa3HOBUIHOCTH)
JOKYMEHTA.

TekcT nucbma JI0JKEH, KaK NPaBUIIO, COCTOSITh U3 ABYX OCHOBHBIX 4acrteu. B
MEPBOl YaCTW W3JIaraeTcsi NPHUYMHA, JAKOTCS CCBUIKM Ha OCHOBOIIOJIArarollne
JOKYMEHTBI, W COJEPKUTCS HMH(POpMAIUs IO CYIIECTBY paccMaTpuBaeMoOro
BOIPOCA, BO BTOPOIl — BBIBOIBI, IPEIIOKEHHS, PEIICHUS W MTPOCHOBI.

TekcT nucbMa oMycKaeTcs NoApa3AesATh Ha pa3Aeiibl, HOAPa3aeibl, TyHKTHI
Y TIOJITYHKTBI, KOTOPbIE JOJDKHBI OBITh TPOHYMEPOBAHBI apaObCKUMU LU(PpamMu.

TekcT nmucbmMa JOMKEH M3JIaratbCsi YETKO, MOCIIEIOBATENBHO, KPATKO U HE
NOMYCKAaTh JIBYCMBICIIEHHOTO TOJIKOBAHUS.
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HpI/I HalpaBJICHUHU IIHCbMAa B aApPeC KOHKPETHOIO AJOJDKHOCTHOI'O JMIa
AOIIYCKACTCA HAYUMHATBL TCKCT C IICPCOHAJIBHOI'O 06paHICHI/I$I K aapecatry C
HCIIOJIB30BaHHUCM CJIOB <<YBa}KaeMBIfI>> HJIN «KyBaxKacMasid», HAIIpUMCP:

VBaxxaemblii Koncrantun [lerposuu!

[Ipu agpecoBaHMM MHCEM B HWHBIE OpPraHU3alUU JOMYCKAETCS TaKkKe
oOpalnieHe ¢ UCIOIb30BAHUEM CIIOB «TOCIIOJINHY», HAIIPUMED:

VBaxkaemblil rocrioaud MiBanos!

WA
I'octtonqnu MBanoB!

B koHue Tekcra mepen MOANMCHIO BO3MOXKHO TpocTaBieHue cioB «C
yBa)K€HHEM» (MHIIYTCS C MPOMUCHON OYKBBI, BBIPABHHUBAIOTCA 110 JIEBOMY Kpalo,
3andras 1mociae Hux He craButcs). OJHOBPEMEHHOE HCIIOJIb30BAaHUE CIIOB
«YBaXaeMbBI» U «C YBaXECHHUEM» HE PEKOMEHYeTCsl.

[Ipu odopmienun nucbMa Ha JABYX M 0OoJjiee CTpaHHMIIAX BTOpas U
MOCIEAYIONUE JOJKHBI OBITH MPOHYMepoBaHbl. Homepa cTpaHuil NOMKHBI OBITH
MIPOCTABJIEHBI MOCEPEAUHE BEPXHEro MOJs JMcTa apaOckumu mudpamu 0e3 ciioBa
«CTpaHUIa» («CTP.») ¥ 3HAKOB MIPEMHUHAHMUS.

4.2.8. OrMeTka 0 HAIMYUU TPUIOKEHUS, YIOMSHYTOTO B TEKCTe,
odopmIIsIETCs TI0 ciieayrolieit popme:

[Ipunioxxenue: Ha 1. B JK3.

Ecmu ectp mpuiokeHus, HE Ha3BaHHbIE B TEKCTE, TO WX HAWUMEHOBAHUS
HEOOXOUMO TIEPEUUCIUTh C YyKa3aHUEM KOJIMYECTBAa JIMCTOB B  KaXIOM
IMPUJIOKEHUU U YKCJIAa UX JK3EMIUIIPOB, a TAKXKE YKAa3aHUEM aJpPECOB, B KOTOPBIE
MPUIIOKEHHUE HAIIPABIISIETCS, HAIPUMED:

[Tpuiioxenus:

1. Konust pacnopsikenus annapara Cosera gemyratoB oT 00.00.0000 Ne 000
«HA3BaHUE» U MPUJIOKEHUE K HEMY, BCETO Ha 2 1. B | 3K3.

2. Konusg pacnopsbkenus anmnapata Cosera aemyratoB ot 00.00.0000 Ne 000
«Ha3BaHMEY, BCErOo Ha 3 JI. B 2 9K3. B TIEPBBIH ajipec.

Ecnu npunosxennst cOpoIropoBaHbl, TO KOJMYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTKa O HAJIMYUHU TMPUIIOKCHHUS TICYaTaeTCS OT TPAHMIIBI JICBOTO TIOJIA
MMCbMa, 4epe3 1 cTpouKy Mmocie TeKCTa mIuchMa.

4.29. Tlogmucek sBisieTcss 0OS3aTENbHBIM  PEKBU3UTOM  CIY)KEOHOTO
JOKyMeHTa. B cocraB moanmucu BXOIAT: HAWMMEHOBAHHWE JOJDKHOCTH JIWIIA,
MOJMKCABIIET0 JOKYMCHT, JUYHAs TOANMHUCh M e¢ pacmudpoBKa (MHHUIIHAIIGI,
dbamums).
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ITpu wucnonb3oBaHuM OJaHKa Ha NEPBOM (TUTYJIBHOM) JIMCTE IOJIHOE
HauMEHOBAHUE JIOJDKHOCTU YKa3bIBaTh HE TpeOyercs, Mpu 0pOpMIICHUH JOKYMEHTA
Ha JIByX U 00Jiee CTpaHMIIaX YKa3bIBAECTCS MMOJIHOE HAMMEHOBAHUE JI0JKHOCTH.

[Tpu moxamucaHum ciayKeOHOro JOKYMEHTa HECKOJIBKUMH JIOJKHOCTHBIMU
JUUAMU WX TMOJIMCH pPaclojiaraloT OJHY HaJa JPYyroidl B MOCIEN0BATEIbHOCTH,
COOTBETCTBYIOIIEN 3aHUMAEMOM JOJKHOCTH.

[Ipu moamucanuu Ciy>)k€OHOTO JOKYMEHTa HECKOJIbKMMH JIMLAMH DPAaBHBIX
JOJDKHOCTEW MX MOJAINKCH PACIoJIararoT Ha OJTHOM YPOBHE.

B ciyxeOHbIX JOKyMEHTaX, COCTaBJIEHHBIX KOMHUCCHEH, YyKa3blBalOT HE
JOJHKHOCTH JIUI, TOAMMCHIBAIONINX JOKYMEHTHI, a UX OOS3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBHH C pacipeesieHneM (IpeacenaTenb KOMUCCUU, CEKPETaph
KOMUCCHH, YICH KOMUCCHUH).

Ecnn nuuo, npaBoMOYHOE MOANUCATH CIIYKEOHBIM JTOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXET IMOANUCHIBATh JIMIO, HCIHOJHSIOLIETO €ro IMOJHOMOYUS
(00s13aHHOCTH), WJIM €ro 3aMecTuTelNb. llpu 3TOM JOKYMEHT mepernedyarbiBaeTcs,
yKa3bpIBaeTcsl (pakTUuecKas JIOJDKHOCTb JIMIIA, MOJIMUCABUIETO JTOKYMEHT, U €ro
UHUIMAIBI U (HaMUTIUS: «ACIIOJIHSAIOIUN TOJTHOMOYHS .. .»» WIH «3aMECTUTEb ... ».

He pomyckaercs DOANMUCHIBATH JOKYMEHTBI C NPEIJIOTOM «3a» H
MIPOCTABJIEHUEM KOCOW YEPTHI MIEpe]l HAMMEHOBAHUEM JIOJKHOCTH.

Hcnonb3oBanue (PakCUMHIBHOIO BOCHPOM3BEACHHS MOAMHUCH C IMOMOIIBIO
aHaAJIOroB COOCTBEHHOPYYHOM MOJIUCH JOIYCKAETCS MPHU MOANNCAHUHN JOKYMEHTOB
CIPaBOYHO-MH(OPMALIMOHHOTO XapaKTepa: MpUIrialleHuil, CIpaBoOK, U3BEIICHUNA U
Ap.

B anmmapare CoBera aemyTaToB HCHOJNb3yeTCsl (HaKCUMUIbHBIA aHAJIOT
HOJMUCH IJ1aBbl MyHUIIMIIAJILHOTO OKpYyTa.

NzroroBnenue (HpakCUMUIBLHOTO BOCIPOU3BEACHUS MOANNUCH OCYILIECTBIISETCS
MYHULIMNAIBHBIM ~ CIYXKalllUM 10 OpraHM3allUOHHOW paboTe Ha OCHOBAaHUU
nopy4yeHus (3aaHus) TJaBbl MyHUIMIAIBHOTO OKpYTa.

HaumeHoBaHMe NOHKHOCTH MEYaTaeTCsl OT IPaHMIIbI JIEBOTO MOJIS JOKYMEHTA,
pacirdpoBKa NOJMUCH — Ha YPOBHE MOCJEIHEN CTPOKH HAUMEHOBAHUS TOJKHOCTH
¢ IpoOesIoM MEXTy MHUIIHAJIaMU U (haMUJTACH.

4.2.10. Ormerka 00 UCHOJHUTENE BKJIOYACT WHULHUAIBL, (QaMUIHIO
UCIIOJTHUTENIS CIY>KEOHOTO JOKYMEHTa U HOMEP €ro ciiy>keOHoro TenedoHa.

OTtMeTKy 00 MCHOJIHUTENE pacrlojiaraloT Ha JIMIEBOM CTOPOHE IMOCJIEIHErO
JUCTA CIYX)EOHOro JOKYMEHTa (KpoMe 3asiBJICHUN B CYJbl) B JIEBOM HH)KHEM YTIIY
(oopmsieTcst ¢ ucnonb3zoBaHueM HipudTa pazmMepom Ha 2 — 4 Kersisi MeHbLIE, YeEM
TEKCT JOKYMEHTA), HAllpUMeEp:

T.[. Hukonaesa
(495) 111-11-11

4.2.11. Buza cornacoBaHHsl TPOCTaBISIETCS Ha TPOEKTaX CIYKEOHbBIX
JOKYMEHTOB, TPEOYIOIIHUX MPEABAPUTEIHHOIO PACCMOTPEHUS 3aMHTEPECOBAHHBIMU
JIOJDKHOCTHBIMU ~ JIUIIAMHM,  MYHUUUNAIbHBIMU  CIyXallUMUA  (BHYTpEHHEe
COTJIACOBAaHUE).
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@dopmoOli BHYTPEHHETO COTJIACOBAaHUS SBISICTCS BHU3UPOBAHUE CITYKEOHBIX
JOKYMEHTOB. BH3a BKIIIOUAET TUYHYIO MOMNKICH BUHPYIOIIETO, €€ PaciudpoBKy H
7IaTy BHU3HPOBaHUS, TIpU HEOOXOIUMOCTH MOXXHO YKas3bIBaTh JOJDKHOCTH
BU3HPYIOIIIETO.

[Ipy Hamuuum 3amMe4YaHWii 1O CIYy)KEOHOMY JOKYMEHTY COTJIacOBaHHUE
opOPMIISIOT ~ CIACAYIOIMHUM O00pa3oM: «3aMEYaHHs TPUIIATAIOTCS» WA «C
3aMEYaHMSIMU TI0 TYHKTY...» (IIPM BHECCHWHM 3aMEYaHUN B TEKCT JOKYMEHTA),
MOJIUCH, €€ pacuudpoBKa, AaTa.

Busbl coracoBaHus TOJDKHBI MPOCTABISATHCSA HA TOIIUHHUKAX CITYKEOHBIX
JIOKYMEHTOB, 32 UCKIIOUYEHHUEM OTIPABISIEMBIX JOKYMEHTOB, KOTOPHIE BU3UPYIOTCS
Ha KOIHUSX.

4.2.12. [IpumeneHue nevyarei.

4.2.12.1. Ha ciy>)xeOHBIX TOKyMEHTaX, TpeOyIOIIMX 0CO00T0 yA0CTOBEPEHUS,
CTaBUTCA Tedarh. lleyarh ymocToBepsieT MOMJIMHHOCTH TMOJIUCH JTOJKHOCTHOTO
Juna MO0 COOTBETCTBUE KOMHHU MOJTMHHUKY.

4.2.12.2. B anmapate CoBeTa AeMyTaTOB UCIIOJIb3YIOTCS CICAYIOIINE KPYTIIbIe

neyvaru:

- ¢ u3o0paxeHHeM Trepba MyHHIMIAIBLHOTO OKpyra «ammapaT CoBerta
JenyTaTtoB MyHuuunaibHoro okpyra Crapoe KprokoBo» (mamee — repOoBas
reyarth);

- «J1ns1 JOKyMEHTOB.

4.2.12.3. T'epOoBOil meyaThiO 3aBepsETCS MOIMUCH TIaBbl MYHHUIUIAIBHOTO
OKpyTa WJIH JIUIA, UCTIOHSAIOIIETO €ro MOJTHOMOYHS.

[IpumepHbIli TMEepeyeHb JOKYMEHTOB, 3aBEpsieMbIX IepOOBOM MEYaThIo:
XOoJaTaiicTBa, XapakTEPUCTHKH, CIPaBKU O CTaXe padOThl, TPYAOBbIE KHUXKKH,
(puHaHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAaKThl, JOTOBOPBI, HHBIE
JOKYMEHTBI, TPeOYIOIlIe TAKOTO 3aBEPEHHUSI.

['epboBasg medath XpaHUTCS y IJIaBbl MYHUIMIAIBHOIO OKpyra WM JIMLA,
UCTIOJHSIOUIETO €T0 MOJIHOMOYHSI.

4.2.12.4. Tleyath «/l711 MOKYMEHTOB» HCIIOJIB3YETCS JIJISi 3aBEPEHUST KOMHIMA
JOKYMEHTOB, JJIsI POCTABIICHUS HA PA3NIUYHBIX JOKYMEHTaX KaJpOBOTO XapakTepa,
Ha BBINTMCKAX U3 MPOTOKOJIOB U JP.

[lewatp XpaHUTCA y MYHHUIIUIAIBHOTO CIY)Kalllero IO OpraHU3allMOHHON
pabore.

4.3. 3aBepeHue KOnuii ciry>keOHbIX IOKYMEHTOB.

Komust cimy>keOHOTO TOKyMEHTa 3aBEpSETCS MYyHHIMITATBHBIM CITYKAIIAM 10
OpraHU3aIMOHHON padoTe.

3aBeputenbHas Haanuch «BepHo» nnu «Komnust BepHay NpOCTaBIISETCS HUXKE
pekBusuTa «lloamuce» u cocrapnsiercs no popme:

Bepno (Konus BepHa)

JOJKHOCTD JUYHAs MOAIHUCH pacirdpoBKa HOIITUCH
11aTa 3aBEPEHNs KON

3aB€pI/IT€JIBHa$I HaAIIKUCb YAOCTOBECPACTCA II€YATBIO ((I[J'IH JOKYMCHTOBY.
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3aBepUTENIbHAs HAJIMCh YKa3blBACT, KEM M KOIZa M3TOTOBJICHA KOIMS,
neyaTh NPUIAET KOIUU JOKYMEHTA IOPUINYECKUNA CTaTyC.

3anpemaeTrcss BbIIABaTh 3aBEPEHHBIE KONMM JOKYMEHTOB BBIIIECTOSIINX M
MHBIX OpraHU3aluil.

4.4. OtMeTKka 00 HUCIIOJHEHUH CIYKEOHOTO IOKyMEHTa M HAIPaBJIEHUHU €r0 B
JIEJI0 JIOJDKHA BKIIIOYATH CIEAYIOLIME JTaHHbIE: KPaTKUE CBEACHUS 00 HCIIOTHEHUH
(ecin OTCYTCTBYET JOKYMEHT, CBHJETEIbCTBYIOIINKA 00 HCHOJHEHHH), ciioBa «B
JIeJI0», 1aTa, IOAMKUCH UCIIOIHUTEIISA, B KOTOPOM HCIIOIHEH IOKYMEHT.

4.5. Tlpu HeoOXOOUMOCTH HOTAPUATBHOTO 3aBEPEHUS, KaK CIy>KeOHBIX
JOKYMEHTOB, TaK M JAPYIHMX JIOKYMEHTOB, MOJArOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUI0 OCYILIECTBISIET MYHULHNAIBHBIA CIYXAllAd MO OpPraHW3alMOHHON
pabore.

5. Odopmitenne 10BepEHHOCTH

5.1. JIoBepeHHOCTh — JIOKYMEHT, yIOCTOBEPAIOLIUI Mepeaady MOTHOMOYMN
IVIaBbl MYHMIMIAJIBHOTO OKpPYra WIH JIMIQA, HCIOJHSIOLWEr0 €ro MOJHOMOYUS
MyHULIMIAIBHOMY  CIYy’KAlleMy  Ha  IPEACTAaBICHHE  HHTEPECOB  TJIABBI
MYHULIMNAIBHOTO OKpyra WM JIMIA, HCHOJHSAIOMIErO €ro IOJHOMOYMS WA
COBEpIIECHUE KaKUX-TU00 JIEUCTBUMH.

Cpok JeHCTBUS JOBEPEHHOCTH ONPEAENSETCS TIJ1aBOM MYHHULMIAIBHOTO
OKpyTra WIH JIUIIOM, UCITOJHSIOIIMM €ro NoJIHOMo4Ms. Eciim cpok B JOBEPEHHOCTH
HE YKa3aH, TO OHAa COXPaHSET CHIIy B TEYEHHE Ir'0Jia CO JIHS €€ BBIAAYH.

5.2. JloBepeHHOCTH OpopMIIsIETCS Ha OJIaHKE IS TTHCEM.

5.3. Obs13aTenbHbIE PEKBU3UTHI IOBEPEHHOCTH:

- PErMCTPAaLlMOHHBII HOMEP U /1aTa BbIJAuH;

- 3ar0JIOBOK «/]0BEpEHHOCTHY;

- JOJDKHOCTb, (pamMuiiusi, UMs, OTYECTBO (IIOJHOCTHIO) MYHHUIIMIAIBLHOTO
CILy’KallEero;

- IEpEYEHb NEPEIABAEMBIX TIOJTHOMOYNI;

- CPOK JICHCTBHUS JOBEPEHHOCTH,

- NOJINMKCH TJIABbl MYHUUMIIAJIBHOTO OKPYra WJIM JIMLA, WUCHOJIHSIOIIETO E€ro
NOJIHOMOYUS;

- repOoBast 1MeyaTh.

JlonomHuTENbHBIE PEKBU3UTHI (/151 BEACHUS TPAXKIAAHCKUX J1€T):

- IACMOPTHBIE JAHHBIE YIIOJIHOMOYEHHOTO JINIIA;

- 0Opazel MoJMMCH YITOJHOMOYEHHOTO JIUIIA.

5.4. Peructpanuio 1 BbAa4y JTOBEPEHHOCTEM, a TAK)KE y4eT MOJIHOMOYHN IO
JOBEPEHHOCTSIM BEJET MyHUIIMIAIBHBIN CITy>KaIIHi [0 OpraHu3allMOHHON padoTe.

6. Opranusanus padoThl ¢ KOppeCHoHIeHIHei
6.1. [Ipuem, nepBuuHas 06pabOTKa, JOCTABKA U OTIIPaBKa KOPPECIIOHICHIIUH.

6.1.1. I[Ipuem u oTmnpaBKa KOPPECIOHACHIIMN OCYIIICCTBISACTCS CIIECIYIONUMU
CcIroco0amu:
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- yepes3 MOYTOBOE OT/ICJICHUE;

- HAPOYHBIMU, KypbEpaMH;

- JINYHO;

- C UCIOJIb30BaHUEM (DAKCUMUIILHOM CBSI3H;

- C ACIIOJB30BAHUEM 3JIEKTPOHHOM MOYTHI.

6.12. Ilpuem u  oTOpaBKa  KOPPECHOHIEHIMH  TPOU3ZBOIAUTCS
[IEHTPAIM30BAaHHO, 3a WCKIIOUeHWEeM (DaKCUMUIBHOM, TenedOHHON CBS3U U
3JIEKTPOHHOM ITOYTHI.

6.1.3. Ilopsimox perucrpaui U MPOXOXKACHUS  KOPPECHOHICHIINH,
nocTtynuBiier B anmapatr CoBera AenyTaToB U OTHpaBiisieMol u3 ammapara Cosera
JCMyTaTOB JIOOBIM W3 TEPEUYUCICHHBIX CIIOCOOOB, YCTAHABIMBAETCS HACTOAILIUM
Permamentom.

6.1.4. lleHTpanu3oBaHHBIA NpHUEM, MNEPBUUHYIO O0OpabOTKy, OCTaBKYy H
OTIPAaBKYy KOPPECHOHJEHUNN OCYHIECTBISET MYHHUIMIAIBHBIA CIy)KAallUi 110
OpraHMU3alMOHHON paboTe.

JlonyckaeTcsi mpuMeHeHne (PaKCUMHUIIBHOM CBSI3U U AJIEKTPOHHOW MOYTHI JIJIs
npremMa 1 OTIIPaBKU KOPPECIIOHICHIINH.

6.1.4.1. [Ipu mpueme OT HAPOUYHBIX KOPPECHOHIEHIIMU B PA3HOCHON KHUTE
OTIPABUTEIIS CTABUTCS 1aTa U MOANUCh MyHUIIMIIATBHOTO CIIYKAlllero, IPUHSBIIETO
JOKYMEHT (IpH IpHEME Tra3eT M KYPHAJIOB - BpPEMs IOCTYIUICHHS), HA KOIUU
JIOKyMeHTa — mTamn annapara CoBeTa IemyTaToB.

6.1.4.2. KoppecnonaeHuus, mocTynuBiias Ha (akc-aBToMaT B Hepabouee
BpeMsi, B BBIXOJHBIE M TMpa3JHUYHbIC JHHU, MEPEJACTCSs MYHHUIMIAIbHOMY
CIIy’KallleMy IO OpraHu3allMOHHOW pabote, s ee 00paboTku He mo3gHee 9.30
clleyroIero pabo4ero JHs U MOJIEKUT PETUCTPALMU B IEPBOOUYEPEIHOM MOPSIKE.

6.1.4.3. Ilpu mpueme KOPPECHOHICHIIMA MPOBEPSETCS MPABUILHOCTh
aJpECOBaHUs U LEJOCTHOCTh YIIAKOBOK.

OmuboYHO NOCTaBIEHHAs KOPPECIIOHACHIIMS BO3BPALIACTCS] OTIPABUTEINIO C
NOSCHEHWEM TPUYMHBI BO3BpaTa HE Mo31Hee 3 pabouyux MAHEH C MOMEHTa
HOJIy4ECHHUS.

6.1.4.4. Bce nocTynuBIINE KOHBEPTHI C KOPPECTIOHACHIIMEN BCKPBIBAIOTCS (32
UCKJIIOUEHHUEM COJIEp)KAIlUX TMOMETKY «JIUYHO», a TAaKXKEe KOPPECHOHIEHIMU Ha
MHOCTPAHHOM $I3bIKE, KOTOPbIE MEPEAAIOTCS aJjpecaTaM B HEpacleyaTaHHOM BUJIE).

[Ipy BCKpBITMM KOHBEPTOB C KOPPECIMOHACHIIMEH MpOBEpsieTCs HaIU4YUe
JOKYMEHTOB, YKa3aHHBIX B HUX MPWJIOKEHUH, a TaKKe HAIMUUE YAOCTOBEPSIOIINX
PEKBU3UTOB (TIOJINKCH, TIEYATH U JIP.).

B cnydae oOHapyeHus HeIOCTaud JMOO OTCYTCTBUS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECTIOHJAEHIMSI BO3BPAILAETCS OTIPABUTENIO C YKA3aHUEM NPHYMH
BO3Bpara.

6.1.4.5. Ha Bceil koppecnonaeHIuu, noctynusieit g0 17.00 Texymero aus,
MIPOCTABJISIETCS LITAMIT C YKA3aHUEM JIaThl TEKYILErO JHS (JaThl IOCTYIICHHUS).

Ha koppecnonnennuu, noctynusiieid nocie 17.00, nmpocTtaBisercs: mramil ¢
YKa3aHHUEM JaThl CIEIYIOIIEro pabodero JHs.

6.1.4.6. Ha xoppecnoHJeHIINIO, TPEOYIOIIYI0 CPOYHOTO PACCMOTPECHUS
IPOCTABIIACTCA IITaMI C YKa3aHUEM JaThl TEKYIIETO JHS (JIHA MOCTYIUJICHHUS) BHE
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3aBUCUMOCTH OT BPEMEHU HX IMOCTYIUIEHUS, AOCTaBKa TIJIaB€ MYHHULIUNAIBLHOTO
OKpyra WM JMIy, WCHOJHAIOIMIEMY €ro TMOJIHOMOYMS, OCYHIIECTBISETCS
HE3aMEeIJTUTEBHO.

6.1.5. Boimaua BXojs1iei KOppecrnoHACHIIMK OCYIIECTBIISIETCS O] POCIIHUCH.

JlocTaBka CpOYHONW KOPPECHOHACHIIMU OCYIIECTBIACTCA B TEUEHUE OJHOTO
gaca 1nocsie €€ NoCTYIUIEHUS TIOJT POCIIHCH.

6.1.6. OTnpaBka KOPPECIOHICHIINU TPOU3BOAUTCS MOCIIE €€ PErHCTPAIIH.

[Tpu oTnpaBKe KOPPECTIOHACHIIMN TPOBEPSIIOTCS HATUYHE:

- aJipeca C UHJIEKCOM;

- HCXOJSIIIET0 HOMEPA;

- (hamMuTIM UCTIOTHUTENS C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUI;

- IO/ANHCH.

6.1.7. MyHUIIUIIaNBHBIN CIYXaIIUH M0 OpraHu3allMOHHON paboTe, B cilyyae
HEMPaBUIBLHO O(POPMIIEHHON KOPPECHOHJACHIIMM IPUIJIAIIAET UCIOJHUTENA K cede
10 KOPPECIIOHICHIIUU CPOYHOI'0 XapaKTepa JUIsl UCIIPaBIECHUS HEJOCTATKOB.

6.1.8. KoppecnonaeH1ust OTOpaBIIsieTCsl BHEIIHUM aJjpecaTaM dyepes3 JKypHallbl
PETUCTpALNU B TEUCHUE JHSI.

KoppecnonaeHuss Cpo4HOro Xapakrepa, KOPPECHOHJEHLHUSA, MO KOTOPOM
YCTAHOBJIEH CPOK MCIIOJIHEHUS OT 1 10 5 gHEH, OTIPAaBIISIETCS BHEIIHUM aJpecaTaM
1o (akcy, Wik UCIIOJHUTEIEM COOCTBEHHOPYYHO, €CIIA MMOPYUYEHHUS 110 UCIIOTHEHHUIO
(pe3ostrouK ) KOPPECTIOHAEHIIUK TPEOYIOT ONEPATUBHOTO PEIICHUSI.

6.1.9. lonmyckaercs Bbjaua KOPPECHOHACHIINH Ha PYKH aBTOPY WM aJpecaTry
¥ TPOU3BOANUTCS MYHHIIUIAIBHBIM CIIYKallUM 10 OpPTaHMU3AIMOHHOW padoTe, Mo
POCIIUCH NOTyYaTeIs.

Bbijaua KoppecnoHAEHIMHM W3 apXuWBa MPOU3BOAUTCS MYHULUNAIbHBIM
CIIy’>KalllUM TI0 OpraHM3allMOHHON paboTe C pa3pelieHus: IJaBbl MyHUIMIAIBHOTO
OKpyTa WM JIUIA, UCIIOJIHSAIOIIETO €ro NOJTHOMOYHS, MOJI POCIUCH B )KypHAJIe.

6.2. Peructpanusi KoppeCroHIEHIIUH.

6.2.1. Peructpanuu noasiexxuT BCsl KOPPECHOHJEHIUs, TpeOyromias y4yera U
UCIIOIb30BaHUsI B CIPABOYHBIX IeNsX (Kak co3naBaemasi B ammapare CoBera
JemyTaToOB, TaKk W TMocTymnatom@as B anmapar CoBera [eMyTaToB W3 APYTHX
OpraHu3alMi U TPAKIAH).

OO0s3aTenbHON  PEerucTpallMi  MOJICKUT KOPPECTOHACHIMS, Tpelyromas
oTBeTa (KaK BXOsIIas, TaK U UCXOISIIAs).

He noanexuT peructpaiuu ciieayromias KoppecrnoHASHIIHS:

- CTAaTUCTUUYECKUE CBEICHMUS;

- OyxXranTepckue JOKyMEHTHI;

- nH(OpMaLIMOHHBIE MaTepUabl, MPUCIAHHbIE ISl CBEICHUS;

- IEPUOIUYECKIE U3/IaHNUs;

- IO3/JpaBUTEIbHbIC TUChMA U TEJIETPAMMBbI;

- yueOHbI€ TIaHbI, IPOTPAMMBI;

- OTYETHI;

- PeKJIaMHbIE TIPOCIIEKThI, OYKIIEThI, OPOILIIOPHI.

6.2.2. Peructpanus KOPPECIOHACHITUN OCYILECTBIISIETCS B
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aBTOMATU3UPOBAHHOM JIMOO pPYYHOM pEXKUME B J€Hb €€ TMOCTYIUJICHUs, 3a
UCKJIIOUCHUEM CITy4aeB, YKa3aHHBIX B HAacTosIeM Permnamenre.

6.2.3. Ilpuem (mepemaua) TenedoHOTpaMM, aJPECOBAHHBIX  TIJIaBe
MYHUIIMNAIBHOTO OKpyra WM JIMIY, WCHOJHSIOMIEMY €ro IOJHOMOYHS,
MPOU3BOAUTCS MYHUIUITAIBHBIM CITYy)KAalllUM 110 OpPTaHW3AIlMOHHOW paboTe, ¢
peructpanue TeaedoHOrpaMM B CIEIUAIbHBIX KypHaIax.

6.2.4. MyHumnanbHble CIIy)Xalllyue, y4acTBYIOIIHME B TMPOIECCE CO3MaHMUs,
peTHCTpallud W XpaHEHUS KOPPECIOHACHIIMH, HECYyT OTBETCTBEHHOCTH 32
COXPaHHOCTh, KaK CaMOM KOPPECIOHACHITNU, TaKk W WHPOpMAIMK O HEW B 0aszax
JAHHBIX, a TaKXKe 3a OIMEpaTUBHOE MPEACTaBICHUE HEOOXOAMMOW HWHOOpMAIUN
KpYTY JIMII, IMEIOIIHX MTPaBO Ha €€ MOoJTy4YeHHE.

6.3. [Topsimok paboOThI ¢ KOPPECTIOHICHIIMEH, TTOCTYNAIOIECH U OTHPABIIEMON
OCPECTBOM (HhaKCUMUIIBHOM CBSI3U.

6.3.1. LlenTpanbubiii (hakCUMUIIBHBIN ammapaT amnmnapata CoBeTa JemyTaToB
paboTaeT B aBTOMAaTUYECKOM PEXKUME KPYIIIOCYTOUYHO.

6.3.2. Tlocrynaromass mo ¢akcy KOpPpPECHOHJIEHIIUS Tiepenaercs s
pPErUCTpallid MyHUITUTIAILHOMY CITy>KallleMy 10 OpraHu3allMOHHON padoTe.

6.3.3. Ilepemaua  koppecmoHAeHIMH TO  (akcy  TPOU3BOIUTCS
MYHUITUTIATBHBIME CITYKaIlIUMH ¢ (PaKCUMUJIBHBIX aIlllapaToB, YCTAHOBJICHHBIX B UX
KaOMHeTax.

6.3.4. [lepenaya KOppeCMOHICHIIUH C IIEHTpaIbHOTO (pakca ammapara CoBeTa
JIEyTaTOB TPOU3BOAMTCS MYHUIIUITAIBGHBIM CITY)KAIlUM 110 OPTaHU3AIMOHHON
pabore.

6.4. PaccMoTpenne KOppeCOHISHITHH.

6.4.1. Paccmorpenue koppecnonaeHnuu B anmapare CoBeTa JemyTaToB
npennoiaraeT mepenadyy KOPPECHOHJEHIIUU TJIaBe MYHUIUIIAIBLHOTO OKpyTa WM
JUIly, WCTONHSIOMIEMY €ro TMOJHOMOYHS, [JIsi TPHUHSATHS pEIICeHHs 0 €e
UCIIOJIHEHUIO, TIOIITUCAHUE PE3OJTIOIIH.

6.4.2. Pe3ymbraThl paccMOTpPEHUSI KOPPECIOHIEHIIMU OTPAXKAIOTCS B
PE30ITIOLIHSX.

KoppecrnonaeHiusi MOXET HMMETh HECKOJIBKO Pe30JIoIui (OJHOTO WU
HECKOJIBKHX JOJKHOCTHBIX JIMI]) COOTBETCTBEHHO ATaraM paccMoTpenus. [Ipu stom
TIOCTIEAYIOIINE PE30IOIUU HE JODKHBI AyOJIUpPOBATh MEPBYIO U MPOTUBOPEUYUTH €,
B HUX JOJDKEH KOHKPETU3UPOBATHCS TOPSIOK UCIIOTHEHUS KOPPECTIOHICHIINH, CPOK
€€ MCTOJHEHUS (C YI4ETOM KOHEUYHOTO CpPOKa MCTIOJHEHHUS YCTAHOBIICHHOTO TIEPBOM
pe30JIroIueit) U UCTIOTHUTEb.

JlomyckaeTcsi BO3MOXXHOCTh MOBTOPHOTO PACCMOTPEHUS KOPPECTOHICHITNH
NP M3MEHEHUH OOCTOSATENbCTB Jiefa. B 3TOM cilydae KOPPECMOHACHIINS BHOBb
MIPEICTABISIETCS TJIaB€ MYHHUITUTIATBHOTO OKPYTra WJIU JIUILY, WCIOJHSIOIIEMY €T0
MMOJTHOMOYHSI, © KOTOPBIE BIPABE JaTh HOBOE MOPYUYEHUE C YUETOM M3MEHUBIIUXCS
00CTOSITEBCTB U OMPECIHUTH IPYTUX UCTIOTHUTEICH.

6.4.3. KoppecnoHneHusi HampaBiIseTCs Ha HCIOJHEHHWE B COOTBETCTBUH C
PE30ITIOLIUAMH.

6.4.4. MyHunMnadbHbIA  CIyXalMid 10 OpraHuW3alMOHHOM  pabore,
00€ecreynBaeT COUCIIONIHUTENEH MO0 MOPYYEHHSIM TJIaBbl MYHHUIMIIAJBLHOTO OKpYra
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WIH JIMA, UCTIOJIHAOIIETO €ro MOJHOMOYHS, HEOOXOAUMBIM KOJIMYECTBOM KOMHUH.

6.5. [TogroroBka u opopmIICHUE PE3OTIOIIUM.

6.5.1. Pe3omonus oopmiisiercst Ha GiaHKe yCTaHOBJIGHHOTO oOpasiia. biank
PE30JIONMU  CKpeIUIsieTCs C  KOoppecmnoHaeHIuen. Pesomonuss MoxXeT ObITh
odopMIIeHA ¥ HA CAMOU KOPPECTIOH ICHITUH.

6.5.2. B cocTaB pe30mtoiuu BXOIAT CIASAYIOUIUE STIEMEHTHI:

- ucnogHuTedh (haMUIUs W WHHUIHAIBI MYHUIUIIAIBLHOTO CITYXKAIEeTo
(MYyHUIIUITAJIBHBIX CTYXKaIKX ), KOTOPOMY JAa€TCsl MOPYUYCHUE);

- COJIepKaHue MOPYUYCHUS (MJIM HECKOJIBKUX MOPYUYCHUN);

- CPOK HMCTOJIHEHHUS MOPYyYeHUs (B CIydae HaJUYHs HECKOJIBKUX MOPYUICHUIN
JUISL KQXKJIOTO UCIIOJTHUTEIIS CBOM).

JlonomHuTenbHO (3HaK +) MOTYT OBITh YKa3aHbl (aMUJIUU U WHHUIKAJIBI
MYHHUIIUTIATBHBIX CIIY)KaIllUX, KOTOPBIM JaHHas KOPPECIOHACHIUS HaIpaBiIseTCs
JUTst ”H(OPMAIIUK UK YYaCTHs B PEIICHUH BoIpoca (Mpu He0OX0IUMOCTH).

Psanom ¢ dhamMunuelt MyHUIIMTIAIBHOTO CITyKAaIllero, Ha KOTOPOTo BO3Jaraercs
KOHTPOJb 32 XOJIOM WCIOJHEHUs KOPPECHOHJICHIIUU, JellaeTcd IOMEeTKa —
«KoHTpOIIbY.

[Ipy Hamwuum B PE3ONIONUU HECKOJBKHX HCIIOTHUTEICH YKa3bIBACTCS
OTBETCTBEHHBIN HUCIOTHUTEIL («OTB.»), JTUOO UM CUMTAETCS JIMIO, YKa3aHHOE B
PE30TIOINUN TTEPBBIM.

[Ipy Hanmuuuu B PE3OJIONHMH HECKOJBKUX OTBETCTBCHHBIX HCIIOJIHUTEIICH
KK W3 HUX JOKJIAIBIBACT O BBHIMOJHECHUU MOPYUYCHUS TJIaBE MYHHUIIUIIATIEHOTO
OKpYyTa WJIH JIUITY, UCTIOTHSIONMIEMY €T0 TTOJTHOMOYHS, CAMOCTOSTEIIBHO.

Ecmm cpok wWCmoaHEHWS B PE30JIONMKA HE YyKa3aH, 3TO O3HA4YaeT, 4TO
UCTIOJIHEHUE TmpeaycMoTrpeHo B TedeHue 30 1Hel co AHS  perucTpanuu
KOPPECTIOHICHITU Y.

6.6. OdopmiieHne uCXoasIeH KOPPECTIOHICHITUY.

6.6.1. Hcxonsmias KoppecmoHACHIUs (B TOM 4YHCIEC W WHHIIMATHBHAS)
MOJIMUCHIBACTCS TJIABON MYHHUIIMTIAJIHLHOTO OKPYTa WM JIMIIOM, HUCTIOJHSIOIMIUM €T0
MIOJITHOMOYHSI.

6.6.2. Ucxopsmas koppecnoHaeHIus opopmisieTcss Ha OJaHKaxX IUCEM B
COOTBETCTBHUH C TPEOOBAaHUSIMH, U3JIOKCHHBIMH B HacTOsIIEM PerimamenTe.

6.6.3. Mcxopsiass KOppecrnoHISHIIUS MPUHUMAETCS K OTIpPaBKE: B ClIydae
HampaBJICHUS B OJWH aJgpec — B JBYX ODK3EMIUIIpaxX, B ClIy4ac HaIPaBJICHUS
HECKOJIBKMM aJpecaTaM — B TaKOM KOJHMYECTBE DSK3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aJpecaToB Ha KOPPECIIOHICHIIUH TITIOC JIBA.

DK3eMIUISIP HUCXOJSIIEH KOPPECHOHACHIIMM (KOIUsI), OCTAIOLIUMCSA B Jefe
anmapata CoBeTa JIeyTaToB, T0HKEH ObITh 3aBU3UPOBAH HCTIOTHUTEICM.

Hcxonsamas KOPPECHOHJICHIIUS TeEpeNaeTcs JUIsi OTIPAaBKH TOJHOCTHIO
0(OPMIICHHO.

6.6.4. Ilocne wcnomHEHUs KOPPECTIOHICHIIMA HUCXOMSIIUM HOMEPOM OTBETa
SIBJISICTCS €T0 BXOISAIIUN HOMED, JTaHHBINA MTPU PETUCTPATIHH.

6.7. dopmupoBaHue N1, X XpPaHCHHUE, OpPTraHU3AIHsI CIIPABOYHON paOOTHI.

6.7.1 dopmupoBaHue JeJ, HX XpaHEHWE, CIpaBo4yHas paboTa IO
3apETUCTPUPOBAHHON KOPPECIOHACHIIMK (KaK BXOIAIICH, TaK M HUCXOMSIICH)
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OCYUIECTBJISICTCS MYHUIIUTIATBHBIM CITY>KAILMM 110 OpraHU3allMOHHOMN padoTe.

6.7.2. MyHuITUTIaTIbHBIE CITY>KAIllMe OTBEYAIOT 3a:

- COXPaHHOCTh MOCTyHAalolmeld K HUM KOPPECHOHACHIIMU W HHPOpMALUU O
Hel B 0a3e JaHHBIX:

- coOmrofieHHe CpOKOB XpaHEHUs (B COOTBETCTBHU C YTBEP)KICHHOM
HOMEHKJIATypou Jien);

- CBOEBPEMEHHYIO MOATOTOBKY W Tepenady jAeil B apxuB amnmapata CoBera
JENyTaToB (B COOTBETCTBUU C YTBEPKAECHHOM HOMEHKIIATYPOU JEN).

6.7.3. 3akoHUEHHBIEC [EJOMPOU3BOJCTBOM Jejia B TEUCHUE IBYX JIET WIH
JAPYToro, COrflaCOBAaHHOTO B YCTAHOBJICHHOM MOPSAKE CPOKa, OCTAIOTCS B ammapare
CoBera pnemyTatoB [Jisi CHPaBOYHOM pabOThl, a 3aTéM B COOTBETCTBUU C
HOMEHKJIATypO#l 1€l CAAIOTCS B apXUB.

Odopmiienue aen Ui nepefayv B apXuB MPOU3BOJUTCS MYHHUIIUTIAIBHBIM
CITy KaIllllM 10 OpraHu3aIllMOHHON paboTe.

6.7.4. Jlena 3a UCTEKIIUNA TOJ JOKHBI OBITH OQOPMIICHBI U 3aKPBITHI J0 1
MapTa Tekyimero roja. OMHCH COCTaBISIOTCS OT/ACIBHO Ha Jiela IMOCTOSHHOTO
XpaHeHusl; Jefla BpeMeHHoro xpanenus (cswimie 10 ner). Ha nmenma BpemeHHOro
xpaHeHus (10 10 JeT) onucKu He COCTaBISIOTCS.

7. PaboTa ¢ MyHUIIMIIAJbHBIMU PABOBLIMH AKTAMH, COAEPKAINMMHU
CJIy:KeOHY 10 HH(POPMALIHIO OTPAHNYEHHOT0 PACIIPOCTPAHEHUS

7.1. Pabota ¢ MyHUUMNAIbHBIMU TPABOBBIMU aKTaMH, COJEpKaIlluMU
CIIyeOHY0 MH(OPMAIMI0 OrPAaHUYEHHOTO PACHPOCTPAHECHHMS, OIPEAEISIEeTCS
3aKkOoHOIaTenbCcTBOM Poccuiickon denepaniuy v HACTOSAWMM PernmaMeHToM.

7.2. OTHECeHHEe MYHUIIMITAILHOTO MPABOBOI0 aKTa K KATETOPUH JTOKYMEHTOB,
colepKalmx HMHPOPMALUIO OTPAHUYEHHOTO PACHPOCTPAHCHUS, MPOU3BOIAUTCS
TOJBKO IO OCHOBAHHUSM, IIPEAYCMOTPEHHBIM 3aKOHOAATENBCTBOM Poccuiickoi
denepanum.

OcHoBaHMEM IJIsI OTHECEHUS! MYHULIMIIAIBHOTO MPABOBOIO aKTa K KaTErOpuu
JIOKYMEHTOB, COJiepXkKalux HWHQOpPMaIMIO OrpaHUYEHHOTO PaCIpOCTpPaHEHUs,
SIBJISICTCSL:

- 3al1MTa UHPOPMAITUHU, COCTABIISIONICH CITy)KEOHYIO TallHY;

- 3aIMTa UHPOPMALIUU, COCTABIISIONIEH KOMMEPUYECKYIO TaliHY;

- 3al1UTa HHPOPMAIIUH, COCTABIISIONICH TPOPECCHOHATBLHYIO TalHY;

- 3ammTa HUHGOPMAIMU, COCTABJISIONICH JTUYHYIO WIM CEMEHHYI0 TalHy
rpaXk/iaH;

- 3amuTa MHGOPMAIINK, COCTABJISIONICH WHBIC BUIBI TailH, B CIy4asx, €CIu
Takasi 00s3aHHOCTh MPeAYyCMOTpeHa (efiepaTbHBIMU 3aKOHAMH,

- 3aIIMTa MEPCOHANBHBIX TAHHBIX TPaKIaH ((hU3UIECKUX JIUIT);

- 3al[1Ta IEPCOHATBHBIX IAHHBIX MYHULIMIAIBHBIX CITYKAIIIKX;

- 3aIliTa WHBIX BUIOB KOH(MUICHIINATLHBIX CBEJACHUN B CIy4asx, €CJIM TaKas
00s13aHHOCTh MPEAYCMOTPEHA 3aKOHOJaTeNhCTBOM Poccutickoit denepanum.

7.3. Ilepeyenb BONpPOCOB, KOTOpPbIE HE MOTYT COJAEpKaTrbcid B
MYHULANIAIBHOM IIPAaBOBOM AaKT€, OTHECEHHOM K KATETOpUU OrPAHUYEHHOTO
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pacnpocTpaHeHUsI:

- IpaBa, CBOOOIbI M 00S3aHHOCTH YEJIOBEKA U IPaKIaHUHA,

- noaHoMouus anmnapara CoBeTa JIemyTaToB,;

- IeaTenbHOCTh annapara CoBeTa JIelyTaToB,

- HCIIOJIb30BAHNE OFOJIKETHBIX CPE/ICTB;

- HWHBIE BOMNPOCHI, HEJOMYCTUMOCTb OrPaHUYEHHs] JOCTyHna K KOTOPBIM
YCTaHOBJICHA 3aKOHOJATENbCTBOM Poccuiickoit denepanumu.

7.4. HemonmycTMMO OTHECEHHME MYHHUIMIAIBHOIO TMPAaBOBOTO akKTa K
KaTeropu  JIOKYMEHTOB, coepXamux  MHQOPMAIMI0  OTPAHUYEHHOIO
pacupocTpaHEeHus, B CIyvasx:

- COZIEpKaHUsl B HEM BONPOCOB B COOTBETCTBUU C IEPEYHEM, OIPENEICHHBIM
NyHKTOM /.3 Hactosiero Pernamenra;

- BHECEHUsS H3MEHEHMH, OTMEHbl MW MNPHU3HAHHUS YTPATUBIIMM CHILY
MYHMIIMIIAIBHOTO IPABOBOIO aKTa, HE OTHECEHHOIO K KAaT€rOpUH OTPAHUYEHHOIO
pacnpocTpaHEHUsI.

7.5. Joctyn k uH(opmanuu o aesTenbHOCTH annapara CoBera JeMyTaTOB
OTPaHUYUBAETCS B Cllyyasx, €CId YyKa3aHHas MHQOpMalMs OTHECeHa K
nH(pOpMaIu, COCTaBISAIONICH TOCYAaPCTBEHHYIO WIH CIIYKEOHYIO TaliHY.

7.6. Pemenne 06 0THECEHNH MYHHIIUIIAIBHOTO MIPABOBOTO aKTa K KaTErOPHH
JOKYMEHTOB,  COJIEpKAallUX  CIY>KEOHYI0  HMH(POPMALHUIO  OTPAHUYEHHOTO
pacnpocTpaHeHusl, MPUHUMAETCSA, KaK MpPaBWIO, HAa CTaAUM CO3JaHUS IPOEKTa
MYHUIUINAJIBHOTO TMPABOBOIO AaKTa MpPU BKIIOYEHUH B HEr0 CBEICHUU
KOH(DUICHIIMAIBHOTO XapakTtepa U o(opmisieTcsi MOMETKOW B MPAaBOM BEPXHEM
YTy MyTEM MPOCTaBICHUS mTaMia «JJig ciy>ke0HOTo M0JIb30BaHUs.

Pemenne 00 OTHECEHMHM MYHUIMNAIBHOTO MPABOBOTO aKTa K KaTerOpUU
JOKYMEHTOB,  MOAJIEXKAIIUX  OTPAaHUYEHHUIO  paclpocTpaHeHus  (JOocTyma),
OPUHUMAETCS TJABOM MYHHIMIAIBHOIO OKpYra WJIM JIMIIOM, HCIIOJHSIOIIUM €ro
IOJIHOMOYHSI, HA CTaJIMM CO3JaHUS IPOEKTa MyHULMIIAJBLHOTO IIPABOBOIO aKTa MPHU
BKJIFOUEHHH B HETO TMEPCOHAIBHBIX JAHHBIX U CBEACHHM, YKA3aHHBIX B IyHKTE /.7
Hacrosero Pernamenra.

7.7. CBeneHusi, cojaepalldecss B MYHHUIMNAIbHBIX IPABOBBIX aKTax IO
KaJIpOBBIM BOIIPOCAM, MOJUICKAIIUX OTPAHUYEHUIO TOCTYTIA:

- 0 Ha3HAYEHWH, MEPEBOJEC HA JOJKHOCTb U OCBOOOKICHHH OT JTOJKHOCTH
MYHUIIUTATBHBIX CITYXKaIIHNX;

- O MPUMEHEHUWU U CHATUM JUCUUIUTMHAPHBIX B3BICKAHUH, O MPOBEACHUU
CITy€OHOI MPOBEPKU B OTHOLLIEHUH MYHUIIMTIATBHBIX CITYXKaIIUX;

- 00 yTBEp)KIEHUU IITaTHOTO pACIMCAaHUS, O BHECEHWU HW3MEHEHUU B
HITaTHOE pachucaHue ¢ WHpopmanuend o YMCIEHHOCTH, JOJKHOCTHBIX OKJIafax M
done orIaThl TPya MyHUIIUTIAIBHBIX CITY>KAIIUX;

- O IPUCBOCHUM KIJIACCHBIX YNHOB MYHULIUITAIBHBIM CITYKaIUM;

-0  MPEJOCTABJIEHHHM  OTIIYCKOB  MYHULMIAIbHBIM  CIIy)XKalluM, 32
WCKIIFOUEHHEM TIJIaBbl MYHULMIAIBHOTO OKpYyra WIHM JHMLA, HCIOJHSIOIIETO0 €ro
MOJIHOMOYHSI, (B TOM YHKCJIE MO YXOAY 32 PeOEHKOM U BBIXOAY U3 OTIIYCKA MO yXOIy
3a peOEHKOM J0 JIOCTM>KEHHMSI UM BO3pacTa TpeX JIeT, 0€3 COXpaHEeHHs JEHEKHOTO
CoJIepKaHusl, yueOHOIo OTITyCKa); 00 yTBEepKIAeHNUU rpaduKka OTIIYCKOB.



31

- 00 u3MeHeHur (paMuINK, UMEHH, OTYECTBA MyHUIIUTIAIBHBIX CITY)KaIlIUX, 32
UCKJIIOUEHHEM TJaBbl MYHHMIMIIAIBHOTO OKpyra WM JIMIA, WCHOJHSIOIIETO €ro
HOJTHOMOYHSI.

7.8. I'maa MyHHIMIIQTBHOTO OKpyra WM JIUIO, HCIOJHAIONIEE €ro
MOJIHOMOYHSI, TPHUHSABIINKM perieHne o0 OTHECEHUHW CclykeOHoi uHpopMauu,
3a()UKCUPOBAHHON B MYHUIIUTIAIBHOM MPABOBOM aKTe, K KATETOPUH OTPaHUYECHHOTO
pacipoCTpaHEHHs, HECET MEPCOHANBbHYI0 OTBETCTBEHHOCTH 3a OOOCHOBAaHHOCTH
MPUHSITOTO PEIICHUS.

7.9. HdoxymeHTupoBaHHas uH(poOpManus ¢ moMmeTkol «Jlms ciyxeGHOro
MOJIb30BaHUA» ©0€3 PEe30JIOUK TJIaBbl MYHHIIMIIAIBHOTO OKpyra WU JIMIIA,
HCTIOJTHSIOIIETO ero MOJIHOMOYHS, HE HOJIICIKUT pasralieHuIo
(pacnpoCTpaHEHHUIO).

7.10. CHsatne nmometku «Jlnsi ciykeOHOro MOJB30BAaHUS» MPOU3BOJUTCS B
CBSA3M C YyTpaTol KOH(pUAeHUUadbHOCTH HH(popmanuu. I[lomeTka mnoramaercs
HOJNUCHI0 TJIaBbl MYHUUMIAIBHOIO OKpyra WJIM JIMLA, HWCHOJHSIOLEIO €ro
HOJTHOMOYHS.

8. UcnostHeHne M KOHTPOJIb HCIOJTHEHNSI MYHHIHIIAJIbHBIX MPaBOBBIX aKTOB,
CJIy:KeOHBIX TOKYMEHTOB, POTOKO0JIOB COBEIIAHUI, 2 TAK:KEe Pe30TI0Mii

8.1. HcnoiHeHHe MYHHULIMOAIBHBIX TIPABOBBIX  AaKTOB,  CIIY>KEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBEIIAHUMN, PE3OJIFOLIUH.

8.1.1. Cpox ucmotHeHHUs.

8.1.1.1. Cpok WUCHOJHECHHUS ONpEISIACTCS KaJCHIApHON 1aTol WiIu
UCTEYECHUEM IIepuoZa BPEMEHHU, KOTOPBIM HCUUCIAECTCS TOAAMH, MECSALAMMU WU
THSIMHU.

['omoBble M MeCAYHBIE IIEPUOABI BPEMEHU HCUYMUCIAIOTCS KaJlCHIApHBIMU
JTHSIMH; CPOK UCIIOJIHEHUS, YCTAHOBJICHHBIN B JHSX, UCUUCIAETCS padOUYUMU THSAMHU.
Cpok HCHOJIHEHHUS, YCTAHOBJICHHBIM KaJlCHAApHOW JaToM, MCTEKaeT B JCHb,
YCTaHOBJICHHBIN B PE30JIIOLUU.

CpOK UCIIOJIHEHUS, NCUUCIIAEMBIN MecALeEM, ncTekaeT uyepes 30 KaneHaapHbIX
JHEH, He cuuTas HepadouuxX Mpa3HUYHBIX [JHEW, 3a HCKIIOUYEHHEM CpPOKOB
UCIIOJIHEHUSA, YCTAHOBIICHHBIX 3aKOHOJATEIbCTBOM. B ciywae ycTaHOBIICHUS
3aKOHOJATEIBCTBOM CpOKa PACCMOTPEHUSI «B TEUCHUE MECALA», «B MECAYHBIN
CPOK» CpPOK MCIIOJIHEHUS HMCTEKAaeT B COOTBETCTBYIOLIEE YMHCIO CIEAYIOLIETO
Mecsla, a €CIM B CIEAYIOIIEM MECSLE TaKOro 4Yucia HET, TO CPOK HCIOJHEHHS
HCTEKAET B IOCIECIHNN I€Hb 3TOr0 MECALA.

CpoK HCMOJIHEHHUS, MCYUCIIEMBIA HEIeNeil, MCTeKaeT d4epe3 S5 aHeH, He
cuHTasi HepabOUNX NMPA3THUIHBIX M BBIXOJIHBIX JTHEH.

CpoK HCHOJIHEHUS, MCUMCIAEMBIA JHSIMH, WCTEKAeT B IIOCIEIHUNA JEHb
WCIIOJTHEHUS MOPYUYCHHUS], HE CUUTasi HepaOoUnX MPa3THUYHBIX U BBIXOIHBIX JHEH.

Ecnu mocneanuii 1eHb Cpoka MPHUXOAWUTCA Ha HEpaboOuuil NeHb, AHEM
OKOHYAaHMS CPOKA CUUTAETCS J€Hb, IPEAIIECTBYIOLINI HepabouemMy JTHIO.

8.2.1.2. CpoK HUCIOJIHEHUSI MOPYYECHUsI, COACPKAIIETOCS B MYHUIIUIIAIIBHOM
IIPAaBOBOM aKT€, YKa3bIBAETCSA B TEKCTE MYHHIIUIIAJIBHOTO IMPABOBOr0 aKTa.
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CpoOK BBINIOJIHEHUSI MYHUIIMIIAJIBHOTO ITPABOBOTO aKTa B LEJIOM ONPEAEISIETCS
[0 CpPOKY WCIIOJHEHUS TOPYYEHHUs, SBIIOLMIETOCS TIOCIECOHUM B YHCIIE
MEpPONPUATUNA, U TOPYYEHUH, MPEITYyCMOTPEHHBIX MYHHIIUMIAIBHBIM IIPAaBOBBIM
aKTOM.

B Tex cmywasx, korgja B MyHUIHMNAJIbHOM ITPABOBOM aKTE€ HE ONMPEAECIICHBI
CPOKH HCIOJHEHHUS MOPYUYECHHUH, TO CPOK MCIOIHEHHUSI MYHHUIUIIAIBHOTO MPABOBOIO
aKTa B LIEJIOM — TPU MECSIA CO JHS MOJANMCAHUS MYHULIMIAIBHOTO IMPABOBOrO AKTA
WJIA BCTYIUJIEHHS €T0 B CHITY.

[IpomsieHne CpoKa HMCHOJHEHMS OTACIBHOTO IMOPYYEHMS, COAECPIKALIETOCA B
MYHHUIUIIAIBHOM IPABOBOM aKTE€, MOXKET OCYIIECTBIISITECS B paMKax CpoOKa IO
MOCJIETHEMY ITYHKTY MYHHUIHWIIAJIBHOTO MPABOBOTO AKTAa JOJLKHOCTHBIM JIAIIOM,
UCIIOJTHSIOIINM KOHTPOJIb 33 €r0 BBIIIOJIHEHUEM B 1IEJIOM, HA OCHOBAaHUU JOKYMEHTA,
000CHOBBIBAIOIIETO MPUYUHBI HEBBITTOJIHEHUSI TIOPYUCHUSI, MEPHI 110 UX YCTPAHEHUIO
Y [IPEJUTIOKEHNS] O HOBOM CPOKE UCIIOJIHEHUS IIOPYUECHUS.

B cimydae ecny MyHHMIIMINIAJIbHBIA NPAaBOBOM aKT HE BBINOJHEH B LIEJIOM B
YCTAHOBJIEHHBIA CPOK, TO JIOJDKHOCTHOE JIMLO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a
€ro BBINOJHEHUEM, HAMNPABISIET TIJaB€ MYHHIMIIAJBHOIO OKpyra WIH JIHILY,
HCTOJIHSIOMIEMY €ro MOJHOMOYMS, 3alUCKYy C YKa3aHUEM IMPUYUH HEBBINOJIHEHUS
MYHUILIMIAIBHOTO TMPAaBOBOTO aKTa, MeEp, MNPUHATBIX IO HUX YCTPAHEHUIO, U
MPEUTOKEHUEM O HOBOM CPOKE €T0 BBITIOJTHCHHUS.

Pemenre o nposieHMu CpoKa MCHOJHEHNUS MYHHUIUITAIIBHOTO MPAaBOBOT0 aKTa
NPUHUMAETCSL TJ1aBOM MYHUIHMMNAIBLHOTO OKpYyra WM JIMIOM, HUCHOJHSIONUM €ro
MOJTHOMOYHS.

N3MeHeHne cpoka BBIIOJHEHUS MYHHIUMIIAIBHOTO  IPABOBOTO  aKTa
MIPOU3BOIUTCS ITyTEM MPUHATHUS (M3aHUS) MyHUITUTIATHHOTO MPABOBOTO aKTa.

MyHHUIMITAIBHBIA TTPABOBOM AKT CHUMAETCS C KOHTPOJII Ha OCHOBAaHUU
crpaBkH (OTYeTa), cojaepxkamierl MHGOPMAIMIO O BBIMOJHEHUU BCEX IMOPYUCHHI
MYHULAMAIBHOTO MPABOBOTO aKTa, 32 MOAMMUCHIO JIOJKHOCTHOTO JIMIIA, HA KOTOPOE
BO3JIOKEH KOHTPOJIb 32 BHIMOJHEHHEM MYHULIUIIAIBHOTO IPAaBOBOTO AKTA.

CHsiTHE C KOHTPOJII MYHUIIMIIAIBLHOTO MPABOBOI0 AKTa OCYIIECTBISETCS IO
YKA3aHUIO TJaBbl MYHHUIMNAJIBHOIO OKpyra WM JIMIA, HWCHOJHSIOMIETO €ro
MOJTHOMOYHS.

OcHOBaHMEM [JIsi CHSTHS MYHUIMIAIBHOTO MPABOBOTO AKTA C KOHTPOJS
SIBJISICTCSL:

- €0 BBINIOJIHEHUE;

- mpuHATHE (BBEACHUE B JEHCTBUE) HOBOI'O MYHHUIIMIAILHOTO IMPABOBOTO
aKTa, OTMEHSIONIETO JEHCTBUE MPEKHEro (B CBSI3U C M3MEHEHHUEM OOBEKTHUBHBIX
YCIIOBHI, IPUHATHEM IIPABOBBIX aKTOB U T.]1.).

8.2.1.3. Cpok WHCHOJHEHUS MPOTOKOIBLHOIO TOPYYECHUSI OMPEAEISIETCS B
MIPOTOKOJIE U UCUUCIISIETCS C JaThl IPOBEACHUS COBEILIAHUS.

Pemienne o0 mnpoaneHWM CpoKa MCIOJIHEHWST MPOTOKOJAa Ha OCHOBE
MPEUIOKEHNSI OTBETCTBEHHOTO 3a KOHTPOJIb IMPOTOKOJIA B LIEJIOM NPUHUMAETCA
[JIaBOM MYHUIIUNIAIIBHOTO OKPYTa WJIU JUIOM, UCTIOIHSIOIINM €r0 MOJTHOMOYHS.

Pemienrie 0 CHATHMM TPOTOKOJIA COBEUIAHUSA C KOHTPOJISL B CBSA3U C €r0
BBITIOJTHEHUEM, IIPOBEJAECHUEM OBTOPHOTO COBELIAHUS, IPUHATHEM
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MYHHULIMINIATIBHOIO MPABOBOr0O aKTa (MCYEPIIBIBAIOLIETO NOPYUYEHUs, CONEPKALUECS
B IMPOTOKOJE) IO NPEIIOKEHUIO OTBETCTBEHHOTO 3a KOHTPOJIb HWCIHOJHEHUS
OPOTOKOJIA, IPUHUMAETCS TJAaBOM MYHMIMIAIBHOIO OKpyra WIH JIMLOM,
UCIIOJIHAIOIIUM €T0 IIOJIHOMOYHH.

Pemenue o CHATHM C KOHTPOJS OTAEIBHOTO MOPYYEHHUS, YKA3aHHOTO B
MPOTOKOJE, MW TMPOJJIEHUU CpOKAa €ro HWCIOJIHEHUS MPUHUMAETCS IJIaBOU
MYHULMIIAIBHOTO OKpyra WM JIMLOM, HCHOJHAIOIIMM €ro IOJHOMOYHS, IO
MPEIOKEHUIO0 OTBETCTBEHHOTO 32 KOHTPOJIb UCIIOJIHEHHSI IPOTOKOJIA.

HcrnonHeHre NPOTOKOJBHBIX MOPYYEHHH, COJEpKAIIUXCA B IPOTOKOJIAX
ONEPATUBHBIX COBEIIAHUI OCYLIECTBISETCS B COOTBETCTBHH C HACTOSIIUM ITYHKTOM
COOTBETCTBEHHO.

8.2.1.4. cnonHeHue nopy4yeHust 0 MPUBEACHUN MYHULIAIIAJBHOTO IIPAaBOBOTO
aKTa B COOTBETCTBHE C (elepaIbHbIMM 3aKOHAMU M WHBIMH HOPMATHBHBIMU
npaBOBBIMM akTaMu Poccuiickoit ®denepanny, 3aKOHAMU U HHBIMA HOPMAaTHUBHBIMU
OpPaBOBBIMM aKTaMU Topona MOCKBBI, YCTaBOM MYHHULIMIAIBHOIO OKpPYTa,
HOPMAaTHBHBIMA W NpaBOBbIMM akTamu CoBeTa [EIyTaTOB OCYILIECTBIISIETCS B
TEYEHUE TpPEX MECALEB CO JHS BCTYIUIEHMS HMX B CHIy, €CIM HMHOE HeE
MPEAYCMOTPEHO  COOTBETCTBYIOIIMM  (eepaIbHBIMA ~ 3aKOHAaMU M WHBIMHU
HOPMAaTHUBHBIMHM IIPAaBOBBIMH akTaMu Poccuiickoin denepannu, 3aKOHAMU U UHBIMU
HOPMAaTHBHBIMH TIPABOBBIMH AaKTaMU TopoJa MOCKBb WM MYHHIMNAIbHBIMU
MIPaBOBBIMH aKTaMHU.

8.2.1.5. HcnonHenne mnopyudeHUl, 3aQUKCUPOBAHHBIX B PE3OJIONUIX H
CHA0>XKEHHBIX CHEIMAIbHBIMUA TOMETKAMHM, OCYILIECTBIISIETCA B CIEAYIOIIEM MOPSIKE:

- MOpYYEHHUS C TMOMETKOW «HE3aMEIJIUTENbHO» HCIOJHAITCS B TEUEHUE
OJIHOTO JHS CO HS MOANMCAHUS U PETUCTPALMH PE30TIOLNN;

- MIOPYYEHHUsI C TIOMETKOM «BEChMA CPOYHO» HCIIOJHSIOTCS HE MO3AHEE JBYX
JHEHN CO JHS NOANMCAHMS U PETUCTPALIMH PE3OTIOLNN;

- IOPYYEHUS C MIOMETKOM «CPOYHO» UCHOJHSIOTCS HE MO3JIHEE TPEX AHEN CO
JIHS IOANMCAHMS U PETUCTPALIAN PE30IIOLNN;

- MIOPYYEHUSI C MIOMETKOM «ONEPATHBHO» HCHOJHSIOTCS HE IO3JIHEE JIECATH
JHEHN CO JHS MOAMMCAHMS U PETUCTPALIMU PE3OIOLHUU.

[TomMeTkn CpOYHOCTH HMMEIOT MPaBO MPOCTABIATH TJlaBa MYHMIIMIAIBHOIO
OKpyra WJIH JIUIO, UCTIOJTHSIOIIEE €ro MOJTHOMOYHS.

[Ipy mnpocTaHOBKE TMOMETOK CPOYHOCTH  BBIIIECYKA3aHHBIMU  JIULAMU
MYHUIMOANbHBIA ~ CHOyKallud [0  OpraHu3allMoOHHOM  paboTe  00s3aH
HE3aMeIJUTENBHO JOBECTH A0 CBEIACHUS MCHOJHUTENEH MH(OPMAIUI0O O CPOYHOM
MOPYYECHUH.

Ecnu B yCTaHOBJIEHHBIH CpPOK HCIIOJHEHUE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJIHUTEJIEM HE MO3JHEE, YEM 3a JABA JHS 10 UCTEYEHHUS] CPOKa
WCIIOJIHEHMSI, TOTOBUTCS CIIpaBKa Ha UMs TJIaBbl MYHMIIMIAIBHOIO OKpYyra WU
JUIa, WCIOJHAIOIIETO €ro IOJHOMOYHUs, C OOOCHOBaHHEM HEO0OXOJUMOCTU
IIPOJIJIEHUS CPOKA.

Pemenue o CHATHM C KOHTPOJIS NOPY4YEHHUH (IPOJIEHUH CpPOKa MCIOJHEHHUS
HOpYYEHUs])) MPOU3BOAUTCA IVIABOM MYHULMIAIBHOIO OKpyra WU JIULOM,
UCIIOJIHAIOIIUM €T0 IIOJIHOMOYHH.
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OcHOBaHUEM ISl CHATHS C KOHTPOJISI MOKET CITYKHUTh:

- CTIpaBKa UCTIOJHUTENS O PE3YJIbTaTaX BHIIIOJHEHUS TOPYUEHUS;

- KOMWS TOJIMHCAHHOTO W 3apETrUCTPUPOBAHHOTO OTBETa KOPPECIOHICHTY,
HaIpaBJIeHHAas C CONPOBOIUTEIBHBIM TIOKYMEHTOM.

8.2.1.6. Tlopsgok UCHOTHEHUS MYHHUIUMNAIBHBIX TPAaBOBBIX  AaKTOB,
CITy’)K€OHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIAHUM, a TAKKE PE30JIFOITH.

HcnomHenne  OCYIIECTBISETCS B COOTBETCTBUM C  TOPYYCHUSIMH,
COJICPKAIIMMHUCS B YKa3aHHBIX TOKYMEHTaX.

Ecnu B pe3onronuu B KauyecTBE UCHOTHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
OTpe/ieNieH OTBETCTBEHHBIM HCIIOIHUTENb, OTBETCTBEHHBIM 32 TOJATOTOBKY
00001IeHHONW WH(OpPMALUK SABISIETCA JIMIO, YKAa3aHHOE B PE3OJIOIHH TEePBBIM
(manee - OTBETCTBEHHBIN UCIIOTHUTED).

JIuno, ykazaHHOE B PE30JIOLUHM OTAEIBHO OT OCHOBHBIX HCIIOJHUTENEH CO
3HAKOM +, IPUHUMAET y4acThe B paboTe HaJl TOKYMEHTOM IIPU HEOOXOIUMOCTH, TIO
COOCTBEHHOMY YCMOTPEHHIO (TI0 CITY)KeOHBIM JOKYMEHTaM, KOPPECIIOH ICHIINN).

CoucnoiaHUTENM HE NO3AHEE, 4YeM 3a TpPU [JHS JO MCTEYEHHsS] CpoKa
UCIIOJIHEHUSI 00sA3aHbl MPEJICTABUTh OTBETCTBEHHOMY MCIOJHUTEIIO CIPABKH IS
00O00OIlIEHHSI W COCTABJICHHMsSI OTYeTa JMOO COOOIIAIOT CBOE MHEHHE IO
WCIIONHSAEMOMY BOIIPOCY B Jpyroi ¢opme, yCTpaumBaromell OTBETCTBEHHOTO
VCTIOJTHUTEIIA.

OTBETCTBEHHOMY HMCIIOJTHUTENIO a€TCS IPABO CO3bIBA COMCIIOTHHUTEICH.

CoucrnoHUTENTM B PpPaBHOM CTEMEHM HECYT OTBETCTBEHHOCTh 34
KaueCTBEHHYIO U CBOEBPEMEHHYIO TIOJITOTOBKY BOIIPOCA.

8.3. KOHTpOJIb UCHOJHEHUSI MYHUIIMIAIbHBIX MPABOBBIX AKTOB, CIIYKEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, PE3OJIFOLIUM.

8.3.1. KoHTpoJib UCTIOTHEHUS! MYHUIIMIIATBHBIX MPABOBBIX aKTOB, CIIYKEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBELIaHHM, a TaKKe Pe30NIIOIHM (Janee — UCIOJIHEHNE
JIOKYMEHTOB) BKJIIOYAET B c€0s KOHTPOJIb 32 KaU€CTBEHHBIM (ITOJIHOTA U TOYHOCTD)
Y CBOEBPEMEHHBIM (CPOKHU MCTIOJIHEHHUS ) UCTIOJIHEHUEM JIOKYMEHTOB.

8.3.2. B kxommeTreHIuo JuIla, OTBETCTBEHHOTO 3a KOHTPOJb HCIIOJTHEHUS
JOKYMEHTA WJIN SBIISIONIETOCS OTBETCTBEHHBIM HUCITOJIHUTEIEM JJOKYMEHTA, BXOHT:

- OpraHM3aIys BEITIOJHEHHUS MMOPYUYCHUH, 3a(pKCHPOBAaHHBIX B JJOKYMEHTE;

- KOOpJAMHALIUSA IEATEIIbHOCTH UCTIOJHUTENIEW U COUCTIOTTHUTEIIEN;

- KOPPEKTUPOBKA CPOKA MCIIOJTHEHHUS JOKYMEHTa B paMKaX KOHEUYHOTO CpPOKa
MCTIOJTHEHHSI TOKyMEHTA B IEJIOM;

- TpUHATAE Mep I Oe3yCIOBHOTO BBITIOJHEHHS COJCPKAIINXCA B
JOKYMEHTE IOPYy4YECHUU;

- TOATOTOBKAa W TIPEJICTABIICHUE JIHILY, IOIUCABIIEMY JIOKYMEHT WU
JaBIIeMy MOpy4YeHue, oTueTa (CIpaBKU O BHIMOJHEHUH JTOKYMEHTA B 1IEJIOM).

B cnyyae ecnu mopyudeHue He BBINOJIHEHO, JIULO, Ha KOTOPOE BO3JIOXKEH
KOHTPOJIb 32 HCIOJHEHUEM JOKYMEHTa, YCTaHaBIMBA€T KOHEYHBIH CpPOK
BBITIOJIHEHHSI JAHHOTO TIOPYYEHHS B paMKaxX CpoKa IO TIOCIETHEMY ITyHKTY
JOKYMEHTA.

8.3.3. KoHTpoib HCHOTHEHUS  MYHUUMIAIBHBIX MPABOBBIX  aKTOB
BO3JIaraeTcsi, Kak MpaBujIo, Ha OJIHO JIMIIO.
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KoHTponib HCHONHEHUsT MNOpy4YeHUl, 3aUKCUPOBAHHBIX B MPOTOKOJIAX,
MOXXET OBbITh MOPYYEH HECKOJbKUM JIMIAM B COOTBETCTBUHU C paCIpECICHUEM
00s13aHHOCTEH.

KoHTponb uCHONHEHHS MNOpyYeHUH, 3a(UKCUPOBAHHBIX B PE30JIOLMSIX,
MOXXET OBITb TMOPYYEH OJHOMY WM HECKOJIBKHM JIMIIaM B COOTBETCTBUH C
pacnpeseneHneM 00s3aHHOCTEH.

B Tom ciydae, eciau KOHTPOJb BO3JOXKEH (IO PE3OIIOLMSIM — HCIIOJHEHUE
MOPYyYEHO) HAa HECKOJNBKHUX JHI, TO 0000maeT marepuan (TOTOBUT HTOTOBYIO
CIPaBKy) B LIEJIOM MO MCIOJHEHUIO MYHHUIIMTIATBHOTO MPABOBOTO aKTa, PE30JIOLUU
TO JMIO, KOTOPOE B MYHHIIMIIAJLHOM MIPABOBOM aKTe, PE3OJIOLUU 3HAUUTCSA
MEPBBIM, €CIIM HET APYTHX yKa3aHUH.

KoHnTposnb 3a ucnonHeHneM NOpy4yeHUH riaBa MyHUIUMIAIBHOIO OKpyTa WM
JIMII0, UCTIOJHSIOIIEE €ro MOJIHOMOYHS, BIPaBE€ OCTABUTH 3a COOOM.

8.4. [lopsiiok ocyIiecTBICHUS! KOHTPOJIS.

8.4.1. KoHTpoib HCIOJHEHUS JAOKYMEHTOB OCYIIECTBIISIETCS B PYYHOM
pPEXHUME C UCIOJIB30BaHUEM KYPHAJIOB PETUCTPALIMU WM B PEKUME 3JIEKTPOHHOTO
JeJIONPON3BOICTBA.

8.4.2. lleHTpanmM30BaHHOMY KOHTPOJIIO IO CPOKaM M KAa4eCTBY HCITOTHCHHS
MOJITIKAT BCE IOKYMEHTHI, TIOCTABJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpPOAb OCYIIECTBISICTCS KaK  OINEPATHBHBIMH  METOJaMHU
(ucToNb30BaHME CPEICTB CBSI3U, OPTaHU3ALIMs TPOBEPOK M COBEUIAHUM U T.1.), TaK U
TPaIUIIMOHHBIMHU (TOTydeHHe HHPOPMAIMK OT HWCIIOJHUTENS B BUIE OTBETOB,
CIIPaBOK, OTYETOB U T.[1.).

MyHUIIMDANBHBIA ~ COyXKalUMd 1O  OpraHM3alMOHHOW  pabore  (mpu
HEOOXOMMOCTH) HAIIOMUHAET HMCIIOJHUTEISIM O CPOKaxX MCIIOJIHEHUS MOpPYYEHUH,
KOTOPBIE€ UCTEKAIOT B PEACTOSALINI MEPUO/I.

JlomyckaeTcst 3ampamuBaTh WHOOPMALMIO O XOJI€ HMCIOJHEHUS JOKyMEHTa
WIA TOPYYEHHUsS 1O MCTEUEHHUS KOHEYHOI'O CpOKa B MOPSAIKE YIPEKIAIOLIETO
KOHTPOJISL.

8.4.5. Vcnomuutenu oOs3aHBI TPENCTaBUTh WHOOPMAIIUIO O BBINOJHEHUU
NOpyUYEHUI HE MO3HEE, YeM 3a JIBa JHS 10 OKOHYAHUS KOHTPOJIHHOTO CPOKA.

8.5. Ha ocHOBaHMM aHanu3a MUCbMEHHOW HMH(POpPMALIUU, MPEACTaBISIEMOM
UCTIOTHUTEISIMH, TJIaB€ MYHHUIIMTIATHHOTO OKpyTa WIH JIMILY, UCTIOJHSIONIEMY €ro
MOJTHOMOYHSI, TOKJIAbIBACTCS MH(OPMAIIHS O XO/I€ UCTIOTHEHUS IOKYMEHTOB.

9. UndopmannonHoe odecnieueHne 1 HHGpopMaTH3aNUs AeITeJTbHOCTH
annapara CoBeTa J1emyTaToB

9.1. HudopmammonHoe obecrneuenue gestenpbHocTH anmapata CoBeta
JIENyTaTOB HAMpPaBJIEHO Ha 00eCIeYeHUE TJIaBbl MyHUITUTIATFHOTO OKPYTa WIIH JIUIIA,
WCTIOJHSAIONIETO TMOJHOMOYHUS, MYHUUMNAIBHBIX CIYXKalUX JOKYMEHTaMH U
nHpopmarent, HeOOXOIUMBIMH JJISI PEIICHUST BO3JIOKEHHBIX 3a7a4 (MMOpydeHuit), a
Takke Ha oOecredyeHne HHMOPMHUPOBAHUS U PA3BICHEHUS O JAEATEIbHOCTH
anmapara CoBera JemyTaToB.

B anmapare CoBera nemyTaToB 3ajadyy HH(POPMALUMOHHOTO oOecreyeHus
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BBITIOJIHAET MYHUIIMTIATIBHBIN CITY>KAIllMNA 110 OpraHU3allMOHHON padorTe.

@DopMbI U CpeICTBA IPEIOCTABICHUS U PACTIPOCTPAHEHUSI HHPOPMALIUU:

- aJJpecHasi pacchliiKa 3aBEPEHHBIX KOMUI MYHUIIUIIAIBLHBIX TPABOBBIX aKTOB,
HOPMATHUBHBIX M UHBIX MPAaBOBBIX aKTOB COBETAa JIEMyTATOB;

- pacchUIKa TJIaHOB PabOThI, TOBECTOK COBEIIAHUMN Y TJIABBI MYHUIIUITAIEHOTO
okpyra wHQOpMANMK O EXKEHEAEIbHbIX MeponpuaTtusx ammapata CoBera
JEIyTaTOB,;

- MPEJIOCTABJICHUE KO TOKYMEHTOB M BBIMHCOK M3 HUX T10 3aMPOCYy;

- pasmMemienne wHbopManuu Ha oduuanpbHOM caite anmapara CoBerta
JEIyTaTOB,;

- onyOnukoBaHne uWHMOpPMAIMU B ODUIMAIBHBIX TEYATHBIX CPEACTBAX
MacCOBOM MHGOPMAIIMKY MYHUIIUITAIBHOTO OKPYTa,;

- nepenaya WHQPOpPMALMM Yepe3 CUCTEMY DJIEKTPOHHOM MOYTHI ammapara
CoBera 1enyTaros.

9.2. Nudopmarmonnsie pecypchl amnmapata CoBera JIEMyTaTOB MO JOCTYIY
(BO3MOKHOCTHU KCIIOJIH30BAHMS) TTOIPA3ICTISIOTCS HA TPU KaTErOpHUU:

- pecypchl, cofiepKaIiue OTKPHITYIO (00IIEIOCTYIMHY0) HH(DOPMAIIHIO;

- pecypchl, coJiepKaIiue ciykeoHyro nHhOpMaIuIo;

- pecypchl, cojepxaiiue UHGOPMAIMIO OrPAHMYEHHOTO PaCIpOCTpPaHEHUS
(mocrtyma).

K kareropum OTKpBITOH WHPOPMAIIUA OTHOCUTCA HWHGOpMAIUA, HE
ABJISIIOLIAsCA  CIy:)KeOHOM uH(popManuerd, W JOCTYNl KOTOPOM HE OrpaHUYeH
3aKOHOAaTeNbCTBOM Poccuiickoit @enepanu.

K kareropum cnyxxeOHOM HWH(pOpMalMM  OTHOCUTCS  HMH(OpManus,
npenHa3sHAYeHHas JUIsi WCIOJIb30BAaHUS TJIABOW MYHHUIIMITAIILHOTO OKpyra WM
JUIOM, MCHOJHSIONIMM €r0 TMOJHOMOYHS, MYHHIIMNAIbHBIMU CIYKAIIUMHA TIPU
BBITIOJIHEHUA WUMHU CBOMX (YHKIMOHAIBHBIX OOS3aHHOCTEW M HE OTHOCAIIASCA K
KaTeropusiM  OTKPBITOM  wHpopManmu W UHPOPMAIMH  OTPAHUYCHHOTO
pacrpocTpaHeHus (J0cTyna).

K kareropum wuH(OpMaIiuM OrpaHUYEHHOTO pPACHpPOCTpaHEHUs (JIOCTYyTa)
OTHOCHUTCSI UH(pOpMaIUs, BKIIOYAIOIas CBEACHUS KOH(PUACHIIMAILHOIO XapaKkTepa
(komMMepUecKast U ciy)keOHas TaifHa, IepCOHAIBHBIC JJaHHBIC O TPaKIaHaX U ApyTas
unpopmarus). OOpamenue ¢ uHOpManued  OrpaHUYEHHOro  JOCTyNa
OCYLIECTBIISIETCS B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickon deneparuu.

9.3. OOpaienue ¢ JTOKyMEHTaMHU, COAEpKaIllMMU CBEJCHUSI, OTHECEHHBIC K
FOCYJApCTBEHHOW TaWHE, OCYILIECTBISECTCA B COOTBETCTBUU C ITOJIOKCHUSMHU,
PETJIaMEHTUPYIOIIMMHU TIOPSJIOK pabdOThl W TpaBuia padOThl C yKa3aHHBIMU
JIOKyMEHTaMHU.

OTBETCTBEHHOCTh 3a OPTaHU3AIMIO 3alIUTHl CBEJICHUW, COCTABJISIOMINX
rocyJapCcTBeHHYIO TaifHy, B ammaparte CoBeTa JemyTaTOB BO3Jaraercs Ha TJIaBy
MYHUITUTIAJTFHOTO OKPYyTa W JIUII0, UCTIOTHSIONIEE €r0 MTOJTHOMOYHS.

10. UndopmaTuzanus AeATebHOcTH annapaTta CoBera JenyTaToB

L[CJ'IBIO I/IH(I)OpMaTI/ISaHI/II/I ACATCIIbHOCTHU  aIlllapaTta CoBeTta ACIyTaTOB
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SBISICTCSL ~ CO3/aHME  YCJIOBUH  JJIsl  yJIOBJIETBOPEHHsS  MH(POPMAIMOHHBIX
NOTPeOHOCTEH MYHUIMMANBHBIX —CIIY)KAIlUX, TMOBBIIICHUS OMNEPATHBHOCTH |
JIOCTYITHOCTH HH(OpMAIUH.

OnHOM M3 OCHOBHBIX BHYTPEHHUX 3aJad HH(OpPMATHU3ALUU  SBISAETCS
CO3/laHME 3JIEKTPOHHOTO JOKYMEHTO00OpOTa U JIEJIONpPOM3BOJICTBA  ammapara
Cogera nenyTaros.

11. loroBopsbI U coryiamieHust

11.1. O6mme TpeboBaHMS.

[ToaroToBka, odopmiacHUE, TOAMUCAHUSA, YTBEP)KICHUS, BBHITIOJHCHUS U
IpEeKpalleHus] JAEUCTBUS JOTOBOPOB, COTJAIICHUM, KOHTPAKTOB, W T.1. (manee —
JIOTOBOPOB), 3aKJIIOYAEMbIX TJIABOW MYHHUIIMIIAJLHOTO OKpYra WM JIMIIOM,
UCTIOJIHAIOIINM €T0 MOJHOMOYHS, C CYOBEKTOM OCYIIECTBISIETCS B COOTBETCTBUU C
3aKOHOaTenbCTBOM Poccuiickon @enepann U HACTOSLIUM Pa3IeIIOM.

11.2. TekcT mpoekTa JI0roBopa, MOAMKCHIBAEMOr0 TIJIABOM MYHUIUIIATHLHOTO
OKpyra Wiu JIMIOM, UCIHOJHSIOIMINM €ro TMOJHOMOYHS, HOATrOTaBINBAECTCS
MYHULIMTATBHBIM CITY>KalllUM B COOTBETCTBUU C JTAHHBIM €My MOPYyYCHHUEM (J1aee —
HCTIOJTHUTETID).

Bo3MOXHO TpUHATHE HWCIOJHUTENIEM 3a OCHOBY WM B 1eiaoM (mpu
OTCYTCTBUU 3aMEUaHUM M TPEHAJIOKEHUM) TEKCTa JIOroBOpa, MPEII0KEHHOTO
cyObekTOM (CyOBeKTaMu) JOTOBOPHBIX OTHOIIeHWM ¢ anmapatom CoBera
JeyTaTOoB.

11.3. OcHoBHBIC TpeOOBaHUS K 0)OPMIICHUIO TOTOBOPOB.

11.3.1. JloroBOphl AOJKHBI COOTBETCTBOBATH O00S3aTCIBHBIM JJIsI CTOPOH
IpaBWjiaM, YCTAHOBJIEHHBIM HOPMATHBHBIMHU IPABOBBIMU aKTaMu Poccuiickoin
®enepannu 1 ropoja MOCKBBI.

11.3.2. IToamuceIiBaeMbIe IOTOBOPHI JOJIKHBI COJICPIKATD:

- HAMMEHOBAHMUE;

- mpeamOyiy (BBOJHYIO YacTh), B KOTOPOH MOTYT YKa3bIBaThCS OCHOBHBIE
ey,

- 1aTy, HOMEp JI0Or0BOpa, MECTO MOANMKUCAHUsI, HAUMEHOBAHUE CTOPOH;

- MPEIMET MPABOBOTO PETYJIUPOBAHUS;

- PACKpBITHE UCMOIb3YEMbIX TEPMUHOB U MOHATHI (P HEOOXOIUMOCTH);

- MpaBa U 00sI3aHHOCTHU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- CIOCOOBI ¥ IOPSIOK oOecreueHus 00s13aTeIbCTB CTOPOH;

- OCHOBaHUSI MIPEKPAILCHUS U TPUOCTAHOBJICHUS UX JACHCTBUS;

- IOPAJIOK pa3pelieHus: CIIOPOB;

- CPOK M YCIIOBHUSI BCTYIUIEHUS B CHILY, CPOK JACHCTBUS;

- CBEACHUA O PErucTpallid W MECTe€ XpaHEHusi JOKyMeHTa (mpu
HEOOXOUMOCTH);

- PEKBU3HUTHI CTOPOH, HANMEHOBAHUE JIOJDKHOCTH, (haMUTTUN, UMEHHU, OTYECTBA
JIUL, TOANUCHIBAIOIIUX I0TOBOP;

- MECTO JJIs MOAIMCH JIML CTOPOH, MECTO JIJISl POCTAHOBKH NE€YaTH CTOPOH.
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JloroBopbl 0QOpMIISIFOTCS, Kak MPAaBUJIO, B KOJUYECTBE SK3EMIUISPOB IO
YUCy CTOPOH AoroBopa. llocie nmoanucanust Kaxablid K3eMIULIP TOrOBOPA UMEET
OIMHAKOBYIO IOPUJMYECKYI0 CHJIYy, O 4Y€M B TEKCT JIOrOBOpa BKJIOYAETCS
COOTBETCTBYIOIIEE TOJIOKEHHUE.

Bce ucrnpaBieHuss U JOMOJMHEHUS B TEKCTE IMOANKMCHIBAIOTCS CTOPOHAMH WU
3aBEPSIOTCA MEYaTIMU CTOPOH.

[loanucu CTOPOH TOJ JBYXCTOPOHHMM JOTOBOPOM pacHoJliararorcs JIpyr
MIPOTHUB APYTra, IPU MHOTOCTOPOHHEM — OJIHA Noa Apyroi. Iloanuce npeacraBurens
anmapara CoBeTa JemyTaToB Ha OOOMX 3K3EMIUISIpax JIOTOBOpPa YIOCTOBEPSETCS
repOOBOH MEYaTHIO.

[Tpu odopmieHnn AOroBopa CTOPOHBI HE JOJDKHBI BKIIIOYAThH TMOJOXKEHHUS,
koTopbie conepxkarcsi B Koncturynuu Poccuiickoit ®denepanuu, denepanbHbIX
3aKOHaX, 3aKoHax ropoja MOoCKBBl (s  JOTOBOPOB C  CyObEKTamu,
PaCIoJIOKEHHBIMA W 3apPETUCTPUPOBAHHBIMU B TOpojie MoCKBe), U BCIEACTBUE
ATOTO SBJISIOTCS 00S3aTeNbHBIMU K HCHOJHEHuto. [lpuinoxeHus K JoroBopam u
COTJIAIICHUSIM COCTAaBIISIIOT HMX HEOTHEMJIEMYIO 4YacTh W O0Jalar0T OJAMHAKOBOM
IOPUANYECKON CHIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. TlpaBoBasi »3KcHepTH3a, MOJNUCAHUE, PETUCTpALUs, KOHTPOJb 3a
BBIIIOJIHEHHEM JIOTOBOPa, 0()OPMIIEHHE aKTOB BBIMOJIHEHHBIX Pa0OT MO JOTOBOPAM.

11.4.1. TIpaBoBast 3KkcnepTHU3A.

[IpaBoBas sKcriepTH3a MPOBOAUTCS B CIECAYIOIIEM HOPSIKE:

- IPOEKT JI0rOBOpa MPEACTaBIIAECTCS IOPUCKOHCYJIBTY- COBETHHUKY ammapara
CoBera pnenyrtaToB. BMecre ¢ MNpoeKTOM JOroBopa IMpPEACTABISIIOTCA BCe
MPUIOKEHUS, YKa3aHHbIE B TEKCTE JOTOBOPA, a TAaKXKe JIOKYMEHTbI, HA KOTOpPbHIE B
IpOEKTE JeJIaeTCsi COOTBETCTBYIOIIAs CChUIKA (3a MCKIIOUYEHUEM (eaepaabHbIX
3aKOHOB, 3aKOHOB Topoja MOCKBBI, HHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
Poccuiickoit @enepanuu 1 roposia MoCKBBI, OMyOJWKOBAaHHBIX B YCTaHOBJICHHOM
HOPSIIKE);

- B CpOK, He Oojee Tpex pabouux [IHEH, OpUCKOHCYNbT ammapata CoBeTa
JEMyTaTOB MOJrOTABIMBAET 3aKJIIOUECHHE IO MPEICTABICHHOMY IPOEKTY JOTOBOpa
U HalpaBJIsSIET €r0 UCTIIOTHUTEINIO.

3akiroueHue IpUCKOHCYIbTa anmnapara CoBera jenyTaToB odopmiseTcs 3a
NOJANMUCHIO  IOpUCKOHCYNbTa anmapata CoBera JenyTaToB W COACPKUT
MOTUBUPOBAHHOE PE3IOME U 3aMEUYaHus 0 JI0rOBOPY.

[Ipy oTpuIAaTENbHOM 3aKIOYEHUU TPOEKT JOTrOBOpAa  HaIpaBIsieTCs
UCIIOJIHUTENIO Ha JopaboTky. [locne nopaboTku mpoekTa JOroBOpa UCIOJHUTENEM,
JIOKYMEHT T1€YaTaeTCsl B YUCTOBOM BHJIE B HEOOXOJUMOM KOJUYECTBE IK3EMILISIPOB
U, TIpU OTCYTCTBUM 3aMEUaHWUI, COTJACOBBIBAECTCS IOPUCKOHCYJIHTOM armapara
Cogera nenyTaToB U BO3BPAILAETCS UCIIOTHUTEIO.

[Ipu otcyrcTBUM 3amMe4aHUW K TPOEKTY JOTOBOpa, JUOO HAIAYUS
HE3HAYUTENbHBIX 3aMEUYaHHUi, MPOEKT MOXKET ObITh COIJIACOBAH HOPUCKOHCYIHTOM
anmapara CoBerta nemytatoB 0e3 3akimtoueHHs. CoriacoBaHuE HOPHUCKOHCYIBTOM
annapata CoBeTa JIeNyTaTOB FOPUCKOHCYJbTa anmapata Cosera nemnyraToB. Bces
HeoOxonumasi uHpopmalus, Kacarouasicss SKCIepTrU3bl U BUBUPOBAHUS JI0TOBOPOB,
NOJKHA MPECTABISTHCA 0 3apoCy IOPUCKOHCYJbTa annapata CoBeTa JIemyTaToB
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B 00s13aTEILHOM MOPSIIKE.

11.4.2. Tlognucanue 10roBOpa.

Wcnonnurens oOecreynBaeT MOJIUCAHUE JIOTOBOpa PYKOBOJUTEIEM
(YIIOJTHOMOYEHHBIM MPEICTABUTENIEM ) IOPUIUIECKOTO JHIa (FOPUAUYECKUX JIUIL TTPH
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOMIETO CTOPOHOM (CTOpOHAMH) JOTOBOpa C
annapatoM CoBeTa JIeIyTaToB.

JloroBop, MOANMUCAaHHBIN CYOBEKTOM (CyOBEKTaMH) TOTOBOPHBIX OTHOIICHUN
¢ anmaparom CoBeTa AEMyTAaTOB, HCIHOJHUTENIb C MPUIAra€MbIM KOMILUIEKTOM
CONPOBOJIUTENIBHBIX JOKYMEHTOB CHA€T B MYHUIUNAIBHOMY CIIyXalleMy [0
OpraHU3allMOHHON padoTe JJIsi MPEICTABICHUS Ha MOANUCH TJIaBe€ MyHUILIMIAIBHOTO
OKpyTa WU JUIY, UCIIOJHSIONIEMY €T0 TOJIHOMOYHS.

[ToanucanHbIl JOTOBOP 3aBEPSIETCS T€POOBOI MEUATHIO.

[ToAIMHHUKK JTOTOBOPOB XPAHATCS y MYHHUIIUMIAIBHOTO CIYXKAIIEro 10
OpraHU3alMOHHOMN paboTe U SIBJISIIOTCA JOKYMEHTaMH TTOCTOSIHHOTO XPaHEHHUS.

Bropoii MNOMIMHHBIA HJK3EMIUIAp JO0TOBOpa (BTOPOM U  MOCIEIYIOUIUe
NOJJIMHHBIE 3K3EMIUISIPBI IPU MHOTOCTOPOHHEM JOTOBOPE) UCIOJHUTENDL NEPEAAET
YIOJHOMOUYEHHOMY TMPEACTAaBUTENI0 CTOPOHBI (KaKIOMY U3 MpeAcCTaBUTENCH
CTOPOH) IO JAHHOMY JI0TOBODY.

11.4.3. KoHTpOJIb 32 BBIMOJTHEHUEM JOTOBOPA.

KOoHTpoib 3a BBIOJHEHUEM JIOTOBOpPA OCYIIECTBISIOT COOTBETCTBYIOIINE
MYHHIIMITAJIbHBIC CIy)Kamue (MCIIONHUTEIN) B paMKaX WX KoMIeTeHiuu /
JIOJDKHOCTHBIX O0SI3aHHOCTEH.

[Ipy  HeoOXoAMMOCTH, B  LEJISIX  HEAOMYIICHUS  YIPABICHUECKUX,
MMYIIECTBEHHBIX U MHBIX PUCKOB JJis amnmapara CoBeTa JemyTaToOB , KOHTPOJIb 3a
UCIIOJIHEHUEM JIOTOBOPOB MOYKET OBITh HWHUIMUPOBAH U OCYIIECTBJICH TIO
MOPYYECHHIO TJIaBbl MyHHUITUTIATHLHOTO OKpPYTa.

11.4.4. BeInogHEHHE TOTOBOPA.

11.4.4.1 Bemonnenue poroBopa 0GOPMIISETCS COOTBETCTBYIOUIUM aKTOM
CHa4u-TIPUEMKH (Jjajee — aKT).

11.4.4.2. B cpoku, yCTAaHOBIIEHHBIE IOTOBOPOM, MYHUITUTIATBHBIA CITyXKaITUi
(MCTIOTHUTENB), OCYIIECTBIISIOMIMM  KOHTPOJIb 3a BBIMOJHEHHEM JIOTOBOPA,
3ampalnmBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIIEHUN aKT.

11.4.4.3. B cpoku, yCTaHOBJICHHbBIC JIOTOBOPOM, UCIIOJTHUTEb MPEJICTABIISICT
aKT FOPUCKOHCYJBTY anrmapara CoBeTa JenyTaToB B JBYX IK3EMILISpaXx.

[IpencraBiieHHBIM aKT, B YaCTH €r0 COOTBETCTBUS YCJIOBHUSM JOTOBOpA,
IPOBEPSCTCS M BHU3UPYETCS MYHHIMITAJBHBIM  CIYXKalmuM  (MCIIOJTHUTEIIEM),
OCYILIECTBIISIIOIIUM KOHTPOJIb 3@ BBIIIOJIHEHUEM JIOTOBOPA.

B ciydae BBISIBICHHBIX HECOOTBETCTBUN aKT BO3BPAIIACTCS UCTIOTHUTENIO HA
TOpabOTKYy.

11.4.4.4. 3aBU3UPOBAHHBIN AKT NPEACTABISACTCS MYHULIUITAIBHBIM CITYKaIllUM
(MCTIOTHUTENEM), UCTIOTHSIOIIMM KOHTPOJIb 3 BBIIOJIHEHUEM JIOTOBOpPA HA MOJNKUCH
IJIaB€ MYHUIIMITAIIBHOTO OKPYTa WJIH JIUITY, HCTIONHSIOIMIEMY €r0 MOJTHOMOYHS.

[ToanucaHHbIN aKT 3aBepsieTCS repOOBOIl MeYaThIO.

11.4.4.5. TloanmucaHHBIM TJaBOW MYHUIMNAIBHOTO OKpYyra WJd JIHMIIOM,
UCIIOJTHSIONIUM €ro IMOJIHOMOYHs, aKT (9k3eMmIuiip ammapara CoBera JemyTaToB)



40

nepenacTcsl B MYyHUIIMIIATBHOMY CIy’KallleMy IO OpraHW3alMOHHOW paboTe mams
JaJbHEHTIIeT0 POPMHUPOBAHUS B CAMOCTOSITEIILHOE JIEIIO.

BTopoii 3x3eMIUIsIp TOAMMCAHHOTO aKTa HAIIPABJISIETCS CTOPOHE JOTOBOPA.

11.446. B cnyuyae BBIABICHUS HApyIICHUH  YCIOBHM  JIOrOBOpa
(HecoOmoIeHue CpPOKOB, HEBBITIOJHEHHE O0053aTENbCTB, WHOE CYIIECTBEHHOE
HapyIIeHue OTOBOPa, KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKH JCUCTBUS
JIOTOBOpPA), MYHUIIMMAIBHBIM  CIIy)KaliuM  (MCIIOJIHUTENIEM),  MCTIOTHSIOIIAM
KOHTPOJIb 32 BBIMOJHEHUEM JOTOBOPA, MOATOTABIMBACTCS MPOCKT MPETCH3MH U C
TTOJTHBIM KOMITJIEKTOM COTIPOBOUTEILHBIX JTIOKyMEHTOB nepemaeTcs
IOPUCKOHCYNIBTY anmapata CoBeTa AemyTaTtoB Uil JajdbHEWIEH NpPEeTeH3UOHHOU
paboTHI TIO JOTOBODY.
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[Ipunoxenue

k Permamenty ammapara CoBeta
JEMyTaTOB MYHHIIMIAJIBHOTO OKpyra
Crapoe KprokoBo

IIpaBuia
oopMJIeHUSI PABOBBIX aKTOB anmnapata CoBeTa JemyTaToB
0 BHECEHHMHU M3MEHEeHUI

1. O0mue moJI0KeHUs:

1.1. H3meHeHuss BHOCATCS TOJIBKO B IIEPBOHAYAIBHBIM IPABOBOM aKT
anmnapara Coserta aemyratoB Crapoe KprokoBo (nanee — mpaBoBoii akT). BHecenue
U3MEHEHHUM B IPABOBOM aKT O BHECEHUH U3MEHEHUI HE JOITyCKAETCS.

1.2. BHeceHreM U3MEHEHUI B IPABOBOM aKT CUUTAETCS:

- JIOTIOJIHEHWE CTPYKTYPHBIMH dJieMeHTamMHu (IIyHKTaMu, a03amamu,
nedurcaMu), IPUIIOKEHUSIMU, CIIOBaMHU, ITUdpaMu;

- 3aM€Ha CJI0B, Hudp;

- U3J0)KEHWE B HOBOM PENAKIHMM 3aroJIOBKa, KOHCTAaTUPYIOLIEH HWIIU
MOTUBHUPOBOYHON 4YacTH, CTPYKTYpHOro 3jieMeHTa (MyHKTa, a03auna, nedwuca),
MPUIIOKEHUS;

- HCKJIFOYEHHE U3 TEKCTa MMPABOBOT'O aKTa CJIOB, LIUPP.

1.3. B 3arosnoBke nmpaBoBOoro akta «O BHECEHHH U3MEHEHUN B TIOCTAHOBJICHUE
(pacnopspxenue) anmapata Copera genyrtatoB Crtapoe KprokoBo...» yKa3bIBarOTCs
TOJIBKO J1JaTa U HOMEpP MPaBOBOrO aKTa, B KOTOPHIA BHOCSTCS U3MEHEHMsI, Ha3BaHUE
IPAaBOBOI'0 aKTa HE YKa3bIBAETCS.

1.4. I3MeHeHHs1 BHOCSATCS B IIPABOBOM aKT, a HE B IPHJIOKEHUS K HEMY, 3TO
JOJKHO OBITh OTPAYKEHO U B 3ar0JIOBKE, M B IYHKTE O BHECEHUU U3MEHEHUIA.

1.5. TekcT mpaBoBOro akrta ¢ 3arojloBKoM «O BHECEHUMH HU3MEHEHUU B ...»
JOJDKEH COZIepKaTh MyHKT «BHECTH U3MEHEHMS B ...» C 00s13aTEIbHBIM YKa3aHUEM
BU/JIa, 1aThl, HOMEPA W Ha3BaHUs MMPABOBOr0 aKTa, B KOTOPbI BHOCSTCS N3MEHEHHS.

1.6. IIpn BHECEHMM HEOJHOKPATHBIX M3MEHEHUN B IPABOBOW AKT B IIEPBOM
NYHKTE O BHECEHUU HM3MEHEHUM JaeTcs B CKOOKax CChlUIKa «(B peAaKUUU - BUJ
JOKYMEHTa, 1aTa, HOMEP)».

1.7. Ilpu BHECEHUN U3MEHEHUIN HEIOIMYCTUMO:

- YKa3bIBaTh HOBbIE CPOKH BBIMIOJHEHUS MOPYUYEHUH, €CIU 3TH CPOKU UCTEKIIH
Ha MOMEHT BBIX0/Ia MPABOBOI'0 aKTa O BHECEHUU U3MEHEHUH;

- J1aBaTh CCBHUIKM Ha JOKYMEHTHI, BBINYIICHHbIE M03KE AaThl H3JaHUA
MEPBOHAYAIILHOTO MPABOBOTO aKTa.

1.8. Kaxxmoe w3MeHeHUE MOJDKHO ObITh OGOPMIIEHO OTIAEIBHBIM ITYHKTOM
(MOAIYHKTOM).

1.9. HeoOxoaumo co0mtogaTh JOTHKY HU3JO0KEHUS: W3MEHEHHS BHOCATCSA
CHayaJia B TEKCT IIPABOBOIO aKTa MO MOPSAJIKY TYHKTOB, 3aT€M B PUJIOKEHHE.

[Ipy BHECEHNH M3MEHEHUI OJJHUM IPABOBBIM aKTOM B HECKOJIbKO IMPAaBOBBIX
AKTOB U3MEHSEMBIE [TPABOBBIE AKThI PACIIOJIArAIOTCS B XPOHOJIOTHYECKOM MOPSIIKE.

1.10. IIpu cchuike B OPOEKTE MPABOBOIO aKTa HA CTPYKTYPHBIA 3JIEMEHT



42

IPAaBOBOI'O0 aKTa, B KOTOPBIA BHOCSTCA W3MEHEHMS, YKAa3bIBA€TCS KOHKPETHBIN
CTPYKTYPHBIN 3JIEMEHT, HAUMHAs! C HANMEHBIIETO.

[Ipyu >TOM TYHKTHI U TOAMYHKTHl OOO3HAYAIOTCS CIIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH ITUDPOIA.

Ao63a1el 1 geducel 0003HayaroTcs ciaoBaMu. [lepBeiM cunTaeTcst TOT ab3all, ¢
KOTOPOT0 HAYMHAETCA MYHKT WJIN MOAITYHKT.

1.11. K mpoekTy mpaBOBOro akTa JIOKHBI OBITh MPUIIOKEHBI KOMHH BCEX
MPAaBOBBIX AaKTOB, B KOTOPBbIE BHOCSTCA HW3MEHEHHS, U B HHUX JOJKHBI OBITh
OTMEUYECHBI BCE CITy4au U3MEHEHUS TEKCTA.

2. BHeceHue U3MeHEHHUH B TEKCT MPABOBOI0 aKTa
U NPUWIOKEHUH K HEMY

2.1. JlonmonHeHHEe TEKCTa NPABOBOTO aKTa OAHUM WM HECKOJIBKUMH CIIOBAMHU
(co 3HaKOM MpenuHaHWs, MOCTAHOBKY KOTOPOrO BJEUET 3a COOOH BHOCHMOE
JOTIOJIHCHHE):

MOTHUBUPOBOUYHYIO 4YacTh PACHOPSKEHUS IMOCIE CIOB «...» JOMOJHHUTH
CJIOBAMH «...».

[IyHKT 2.4 pacnopspkeHUsT JOTOJHATD CIIOBAMMU «...)».

AG3a11 BocbMoO# pazziena | npuioKeHus K NOCTAaHOBIIEHUIO MOCHE CIIOBA «...)»
JOTIOJHUTH CIOBAMH «...».

2.2. lonoJIHEHUE TEKCTa HOBBIM MYHKTOM (a03aiiem, aepucom):

[TynkT 3.4 moOCTaHOBJIEHUS JOMOJHUTH AS(UCOM UYETBEPTHIM B CIIEIYIOIICH
peAaKuuu:

€=

[Tyakr 6.10.3 mpwioxkeHuss K TOCTAHOBJICHHUIO JOIMOJIHUTH al3alemM B
CIICIYIOLIECH PEIAKIINN:

€

JIOTIOTHUTH TOCTAHOBJIEHUE ITYHKTOM 7/ B CIEAYIOLIEH PEIAKLINU:

«T. ...

IIpy [OMOJHEHWM TEKCTa MYHHUIMIIAJBHOIO IPAaBOBOTO AakKTa HOBBIMU
NYHKTaMU HEOOXOJUMO JaBaTh yYKa3aHUE HA U3MEHEHUE HyMepaluu MOCIeTyOIrX
MyHKTOB!

[TynkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nonosiHEHUU TeKCTa HOBBIMU ab3araMu (JiepucaMu) 1aBaTh yKa3aHUE HA
W3MEHEHHUE HyMEepalluu Mocjieayomux ad3ares (1edrcoB) HE HY>KHO.

[Ipy oTMeHe, TmpU3HAHUM YTPATHBIIUM CHJIY TIyHKTa HyMepalus
MIOCJIETYIOLIMX TYHKTOB HE MEHSIETCSI.

2.3. 3aMeHa OJTHOTO WUJIU HECKOJIbKUX CJIOB:

B 3arosoBke MOCTaHOBJIEHHUS CJIOBA «...» 3aMEHUTh CIOBAMHU «...».

B nynkre 5.1. pacniopsixeHus ClIOBa «...» 3aMEHHUTh CJIOBaAMHU «...».

B a063aue nmaroM myHkta 3 paszzgena | NpuIoXKeHUs K PaclopsKEHUIO CIOBO
«...» 3aMEHUTH CIIOBOM «...».

2.4. 3aMeHa OJJHOTO WJIM HECKOJBKHUX CJIOB MO BCEMY TEKCTYy MPAaBOBOTO aKTa
Y TIPUJIOKEHHS K HEMY WJIM B HECKOJIBKMX MECTaxX:

B TekcTe moCcTaHOBIEHUS CI0BA «...» 3aMEHUTH CIOBAMH «...».
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B Tekcre pacnopsikeHHMsT M NPUIOKEHHMM K HEMY CJIOBA «...» 3aMEHUTb
CJIOBAaMHU «...» B COOTBETCTBYIOILIUX Ma/iexkKax.

B TekcTe mpuiiokeHHs K MOCTAaHOBJIEHHUIO CJIOBA «...» 3aMEHUThH CIOBaMHU
«...» B COOTBETCTBYIOIIMX MaJEXKaX.

2.5. 3menenue penakinuu myHKTa (ab3ama, aeduca):

Jleduc TpeTHii myHKTa 4 pacropsKEeHUs U3T0KUTh B CIIEAYIOMIEH PelaKInu:

€ e,

A63ar; BTOpoil TyHKTa 5.8 NpUIOXKEHUS K TMOCTAHOBICHHUIO H3JIOXKHTH B
CIEYIOLIEH PENAKIUN:

€ D,

[TynxT 10 pacniopsikeHHs U3JI0XKUTD B CICAYIOMIEH PEIaKIIIH:

«10. ... ».

2.6. IIpyn nOmONHEHUM TEKCTa MYHUIMIAIBHOIO IPABOBOTO aKTa CIIOBAMH,
HOBBIMU CTPYKTYPHBIMHU 3JIEMEHTaMu (IIyHKTaMmH, a03auamu, aeducamu), 3aMeHe
CJIOB, M3JI0O)KCHMM B HOBOM PENAKIMM KOHCTATUPYIOLIEH WIM MOTHBUPOBOYHOM
YacTH, CTPYKTYPHBIX D3JIEMEHTOB (OpMYyJIUMPOBKA «Jajiee IO TEKCTy» He
ynoTpeoisercs.

2.7. UckmroueHne U3 TEKCTa MPaBOBOIO AKTa CJIOB:

B nyHkTe 5.4 HCKIIOUUTH CIIOBA «...)».

B mynkre 5.4.2 npuiiokeHus 4 K NOCTaHOBJIEHUIO UCKIIIOUHUTD CIIOBA «...).

2.8. JlomonHeHne paBOBOTO aKTa MPUIIOKEHUSIMU HOBOTO COZCPKAHUS:

JlononHuThk nocranoBieHue annapara CoBera AeMyTaTOB / MyHULUIIATbHOTO
okpyra Crapoe KprokoBo ot 12 uronst 2010 roga Ne 115 «...» npunoxeHusimu 4 u 5
B PEIAKIMHU COTJIACHO MPUJIOKEHUAM 1 U 2 K HACTOAILEMY TOCTAHOBJIEHUIO.

2.9. VI3aMeHeHue pefaKkiiuy BCero MPUI0KEHHUS:

Baectn wu3MeHeHHMs B 1nocraHoBieHue ammapara (CoBeTa JAEMyTaToB
myHHuIUNanpHOro okpyra Crapoe KprokoBo ot 29 gexabps 2009 roga Ne 260 «...»,
U3JI0)KUB NPWJIOKEHUE | K MOCTAaHOBJICHUIO B PEAAKLNN COTVIACHO NMPWIOKEHUIO K
HACTOSIIIEMY TOCTAHOBJICHHUIO.

2.8. Ecau mpuiiokeHHe K MpaBOBOMY akTy OGOpPMIICHO B BHUAE TaOJMUIBL,
BHECEHHE M3MEHEHHI B HEro OCYIIECTBIISIETCS B MPUJIOKEHUU K BBITYCKAEMOMY
IpaBOBOMY akTy. B Tekcre mpaBOBOro akTa O BHECEHUM HM3MEHEHHMM JaeTcs
yKa3aHHe:

Buectn wu3MeHeHuss B mocraHoBieHue ammapata CoBeTa JAemyTaToB
myHuinanbHoro okpyra Crapoe KprokoBo ot 29 gexabps 2009 roga Ne 260 «...»,
JIOTIOJTHUB paszien 2 mpuiiokeHus | K MOCTaHOBJIEHHIO MYyHKTOM 15 B pepakuuu
COTJIaCHO MPUJIOKEHUIO K HACTOSILIEMY TOCTAaHOBJICHHUIO.



44

[Tpunoxenue opopMiIsieTcs: CASAYIOIUM 00pa3oM:
[Ipunoxenue
K nocrtaHoBieHuto anmapara Cosera
JENyTaTOB MYHHULHUIIAIBHOTO OKpyra
Crapoe KprokoBo
OT 20 romaNe

Bnecenune n3MeHeHuii B npuiiokenue | k mocranoieHuto annapara Coera
JenyTaToB MyHuLMnaabHoro okpyra Crapoe Kprokoso ot 29 nekadpst 2014 roma Ne
260

2. IlepeyeHp MeponpUsATUIA, OpraHn3yeMbIx anmnapaTom CoBeTa 1emyTaToB
myHHIMnanpHOro okpyra Crapoe Kprokoso B 2014 rony

Ne | HammenoBanue meponpusatus | Jlara nposeaenuss | ®.M.0. 0TBETCTBEHHOTO 3a

/o MIOJITOTOBKY MEPOTIPHSITHS
1 2 3 4
15 | B 310poBOM Telie - 370pOBbBIN 20 HOsAOps B.B. lIBanosa

JyX




